
f) 

TRAINING 

SOUTH 

FOR LIBRARIANSHIP 

I N 

AFRICA 

OF THE 

-=-=- --

A 

Report 

SAHARA 

To The International Development Research Centre 

on a Visit 

To West and East Africa 

by 

Jean de Chantal 

July - August 1972 

-=-=-

Reduit 

University of Mauritius 

October, 1972 

-=-=-

\ DRC -- 'Doc ... 00<1 

1· 



(-. .. 

A c k n o w 1 e d g e m e n t s 

I would like to express here my appreciation to the 

International Development Research Centre, to its Director of 

Information Sciences, Mr John Woolston, for having made this 

survey possible and to the Canadian International Development 

Agency for allowing me to carry out this mission for the 

I.D.R.C. The information this report contains was obtained 

mainly through conversations with the Directors of the many 

library schools visited, to whom my thanks go, not only for 

the patience shown in replying to my many, sometimes curious 

questions, but also for the permission granted to quote freely 

from the important documentation placed at my disposal. 

·- -=-=-=-
'y' 

\ - 1 



I 

'~~ 

' \ 
'~ 

I. Introduction 

II. West Africa 

a) Senegal 

b) Ghana 

c) Nigeria 

III. East Africa 

•rABLE OF CONT.EN'.I1S 

.. Page 
4 

7 

8 

16 

23 

31 

a) Uganda 32 

b) Kenya and Tan.aania 42 

c) Zambia 44 

IV. ~Iauritius - Conclusions and Reconunendations 47 

Appendix "A" - Itinerary 59 

Appendix 11B11 - List of Participants in the British Council's 
Workshop on the Role of the Library in Develop-
ment and its Implementation 61 

Appendix "C" - lUphabetical Listing of Persons Met During Mission 69 

.Annexe "D" Decrets presidentiels touchant !'Ecole de Biblio
thecaires, Archivistes et Docum.entalistes de 
l'Universite de Dakar 74 

Annexe "E" - Statistiques des inscriptions a !'Ecole de 
Bibliothecaires, Archivistes et Documentalistes 
de l'Universite de Dakar, pour les annees 
1968-1972 113 

Appendix "F" - Qualifications for admission, schemes of exam
inations and syllabi of the University of Ghana 
Department of Library Studies 117 

Appendix "G" - Syllabi of courses leading to the Certificate 
in Library Studies and to the Postgraduate 
Diploma in Librarianship at the Department of 
Library Studies, Faculty of Education, University 
of Ibadan - Second-year programme of studies of 
the new course leading to the Diploma in Library 
Studies 124 

Appendix "H" - Syllab.is of course leading to the Library Assist
ant's Certificate in Library Studies and 
c9verage of proposed Library Assistant's Certi
ficate course with revised syllabus, East African 
School of Librarianship, ~Ia.kerere University, 
Kampala. 

• •• /Syllabus of course 

- 2 -



,,_ 
,. 

\~ 

- Syllabus of course leading to the Diploma in Libra
rianship and revised syllabus, East .African School 
of Librarianship, IJiakerere University, Kampala 

Appendix 11I 11 
- Syllabus of the one-year full-time (non-degree} 

intermediate course in library studies leading 
to the Certificate in Library Studies, Department 
of Library Studies, School of Education, 
University of Zambia. 

- Syllabus of the two-year full-time (non-degree) 
professional course in library studies, leading 
to the Diploma in Library Studies, School of 
Librarianship, ••• etc. 

- Syllabus of the three-year full-time degree 
course in Library Studies leading to the Bachelor 
of Arts in Library Science degree, School of 
Librarianship, ••• etc. 

- Syllabus of the course on schoorlibrarianship 

-=-=-=-

- 3 -

Page 

132 

152 



\ 

I. I N T R 0 D U C T I 0 N 

The idea for this survey really dates back to December 

1971 when Mr John Woolston and the author discussed possible 

priorities in the field of library development during a meeting 

of the Federation Internationale de Documentation's Committee 

on Developibg Countries, which took place in Tunis. It was then 

agreed, that, before thinking in terms of launching new library 

systems or expanding and improving those that already existed, 

one should first establish whether in fact there exist the 

personnel to man these libraries, documentation or resource centres 

(terms which, for the purpose of this report, will be deemed to 

be synonymous). In the absence of any known general and recent 

survey on the subject, I was therefore asked to undertake this 

mission on my return to ¥1auritius from home leave, with the full 

approval of my present employer, the Canadian International 

Development Agency. 

As distant preparation, no better opportunity could 

have been afforded me than that of attending the British Council's 

workshop on the role of the library in national development and 

its implementation; this took place in Sheffield from 3-19 July 

and in London from 19-21 July 1972. Getting to know leaders in 

the profession from fifteen different developing countries, was 

a very enriching experience indeed. As the wish was expressed 

by the participants that the proceedings of the workshop be 

••• /eventually 
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eventually published, I will not go into further deta:ils.\here. 

A further preparatory step consisted in finding out 

what projects if any, Unesco was envisaging for the 1973-1974 

Biennium; I stopped over in Paris for discussions with officers 

of the Department of Documentation, Libraries and Archives as 

well as with those responsible for implementing the lfflISIST 

programme for developing countries. I was not able to obtain 

from Mr Oleg Mikhailov, the Director of the Department of 

Documentation, Libraries and Archives any precise information 

regarding the training of librariBD:S in the immediate future. 

Dr l'IJ:ikhailov indicated that Unesco would be interested in 

collaborating in a library training programme for developing 

countries in Canada; I raised the point that it would be prefer-

able to have such an activity carried out in the field rather 

than in a developed country for reasons which are w~ll known. I 

did not appear to have convinced my interlocutor of the necessity 

for this. However, in further discussions with his colleague 

Mr Kenneth Roberts, I stressed the point that if such an activity 

were being carried out, attempts should be made to establish it 

on a regional basis and in one of the developing countries. 

My discussions with Dr Adam Wysocki who is in charge 

of the UNISIST's programme in Unesco and with his colleague, 

Mr Tocatlian, merely summarized the projects which will be sub-

mitted for approval to the forthcoming General Conference • 

• . • /My trip 
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My trip to Paris concluded with a rapid visit of the 

OECD Documentation Centre ·where I had hoped to meet Mr Raphael 

Gallarza. In his absence, I was given a complete tour of the 

centre and was explained its functionning. I was given to under-

stand that the days of this particular sector of activity of the 

OECD may be counted, as it was found that the expenses involved 

in maintaining it were becoming rather high. 
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SENEGAL 

Le 28 mars 1962, le Senegal, en accord avec l'Unesco signe 

un accord visant a fonder un Centre de Formation de Bibliothecaires 

de Pays d'Afrique d'expression frangaise, dont le but principal 

serait de form.er rapidement (en 8 mois) des africains francophones 

capables de servir dans les bibliotheques publiques. Le premier 

cours se donna en novembre 1963 et le Centre continua ses activites 

jusqu'au 1 juillet 1967. Plusieurs problemes surgirent durant cette 

periode. On formait des bibliothecaires avant de s'assurer s'il y 

avait des bibliotheques. Le recrutement a distance effectue par l'Unesco 

ne tenait pas toujours compte des grandes differences des niveaux 

culturels et academiques des candidats. En outre, l'on se demandait 

avec inquietude ce qu'il adviendrait de cette ecole apres la cessation 

de l'appui de l'Unesco. Aucun programme officiel n'avait ete 

sanctionne. Les etudes n'aboutissaient pas a un diplome mais seule-

ment a un certificat de fin d'etudes. Face a cette situation, le 

directeur senegalais du Centre, Monsieur A. Bousso effectua alors 

une visite en plusieurs etats de 1 10.C.A.M. A son retour, il recommanda 

une restructuration du Centre qui serait dorenavant rattache a 
l'Universite. La creation a l'Universite de Dakar a compter du 

1 juillet 1967 d'une ecole de bibliothecaires, archivistes et 

documentalistes ayant statut d'lnstitut d'Universite fut approuvee 

par decret presidentiel le 15 novembre 1967. 

De nombreuses autres lois sont venus preciser les attribu-

tions de ce premier decret: 

celle du 17 mars 1969 portant statut particulier du cadre 

- 9 - ••• /des fonctionnaires 
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des fonctionnaires, des archives et des bibliotheques. 

(Il est interessant de noter en passant que ce cadre 
~· 

est compose de trois corps distincts: les conservateurs 

d'archives et de bibliotheques, les archivistes, 

bibliothecaires et documentalistes et les sous-archivistes, 

sous-bibliothecaires et sous-documentalistes. Cette 

loi determine la hierarchie a laquelle chacun d'eux 

est rattache, les modalites de leur recrutement et 

de leur avancement ainsi que leur traitement dans la 

fonction publique); 

celle du 20 mai 1969, fixant la duree des etudes et le 

programme des enseignements de la section de bibliothe-

caires de l'ecole; 

- le decret no. 69.619, fixant les modalites d'attribution 

du diplome d'aptitude aux fonctions de bibliothecaires; 

le decret no. 711204 du 9 novembre 1971, fixant la duree 

des etudes et le programme des enseignements de la 

section d'archivistes de l'ecole; 

le decret no. 71.1205 du 9 novembre 1971, egalement, fixant 

les modalites d'attributions du diplome d'aptitudes 

aux fonctions d'archivistes. 

Le texte integral de ces decrets se trouve a l'Annexe "D" 

de ce rapport. · A noter la forte proportion du temps alloue la premiere 

annee a des matieres academiques OU non-professionnelles de culture 

;,.· 
-..... ••• /generale 
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generale, soit 118 heures sur 330. Typiquement fran9aise est cette 

necessite de decreter une loi speciale, invoquant tous les corps consti-

tues et interesses, a partir de la Constitution en passant par la 

Cour supreme, loi qui stipule dans ses menus details jusqu'a la duree 

en heures et minutes des epreuves ~Crites, pratiques et orales, des 

notes accordees, etc., le tout portant la signature du President de la 

Republique. 

La duree des etudes est de deux ans. Trois genres de bourses sont 

disponibles: 

(a) les bourses nationales octroyees par les etats respectifs 

des candidats; 

(b) les bourses de l'AOPELF: le fond international de Co-

operation universitaire (FICU) met chaque annee a la 

disposition de l'Universite de Dakar une dizaine de bourses 

accordees dans les memes conditions que les bourses 

universitaires; 

(c) les bourses de l'UNESCO dont les demandes doivent etre 

presentees a l'Organisation par chac\.Ul des Etats qui sou-

haitent envoyer des candidats a l'Ecole de Dakar. 

Cette ecole releve scientifiquement de la Faculte des Lettres 

et Sciences humaines. Elle est administree par un conseil d'administra-

tion qui comprend sous la presidence du Recteur, President du Conseil 

de l'Universite, un representant du Ministre de l'Education nationale, 

un representant du Ministre des Affaires culturelles, le Doyen de la 

Faculte des Lettres et Sciences humaines~ un doyen de faculte designe 

par le Conseil de l'Universite ou son representant, le conservateur 

••• /ou chef de la bibliotheque 
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1 - ou chef de la biblioth~que universitaire, le conservateur des archives 

nationales, un representant de la profession de bibliothecaire, archi-

viste, et documentaliste designe par le Recteur sur proposition de 

!'association representative de cette profession, un membre nomme pour 
,--
: trois ans par le Recteur, sur presentation du Conseil de l'Universite. 

Peut etre en outre appele a sieger au Conseil avec voix delibe-

rative, un ressortissant d'un Etat entretenant des etudiants a 
l'Universite. 

Le directeur de l'ecole est nomme par le Recteur sur proposition 

du Conseil d'administration; il est assists d'un directeur des etudes. 

L'ecole est dotee d'un budget special incorpore au budget de l'Universite 

et vote par le conseil de l'Universite. Le budget est aliments par le 

montant des subventions et des bons accordes a l'Institut, le montant 

des droits verses par les etudiants, les fonds resultant de l'aide des 

gouvernements des Etats qui font appel ~ l'ecole, de l'aide des organismes 
ll_ 

internationaux. 

Les cours qui durent deux ans, s 1adressent aux candidats titu-

laires du baccalaureat ou d'un diplome admis en equivalence, aux candidats 

titulaires du brevet elementaire OU du brevet d'etudes du premier cycle 

(B.E.P.C.) de l'enseignement secondaire ayant trois ans au moins 

d'anciennete de service dans une bibliotheque, un centre de documentation 

I ou un service d'archives, aux bibliothecaires, archivistes et documenta-
lli 

listes admis au stage de perfectionnement. Les places disponibles 

·-. sont accordees par priorite aux ressortissants des Etats Africains 

de langue frangaise. L'Annexe "E" donne les statistiques sur les 

••• / inscriptions 
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inscriptions des annees 1968-1972. 

L'enseignement dispense par l'ecole est a la fois theorique 

et pratique. Il comporte les :.deux grandes di visions ci-apres: 

grands courants de l'histoire des idees, des sciences, des lettres 

et des arts, bibliotheconomie portant nota.mment sur les matieres 

suivantes: organisation et administration des bibliotheques, histoire 

et technique du livre, bibliographie, catalographie, classification, 

dactylographie, technique de la documentation archivistique. 

L'ecole d~livre des diplomes d'aptitude aux fonctions de bibliothe-

caires, d'archivistes et de documentalistes. 

Avec la disparition de l'appui offert par l'Unesco a 
l'Ecole, s'evaporerent aussi les bourses octroyees par cette orga-

nisation internationale et qui permettraient a bon nombre d'etudiants 

d'autres pays francophones a venir etudier a Dakar. Heureusement, 

de nombreux etats (treize cette annee) offrent maintenant des bourses. 

L'AUPELF a elle seule, par l'entremise du Fonds international de 

Cooperation universitaire contribue $15,000. Toutefois, on sent le 

desir d'obtenir des bourses de perfectionnement pour l'etranger, 

ce qui n'a Jl3.S encore ete fait. De meme, une requete du Directeur 

de l'Ecole pour que le Canada lui prete les services de deux 

professeurs en bibliotheconomie est toujours restee sans reponse. 

Elle n'aurait pas, semble-t-il, ete transmise a l'Ambassade canadienne 

a Dakar par les autorites de l'Universite • 

••• /L'Ecole est logee 
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L'Ecole est logee presentement dans le batiment de la 

Faculte des Sciences, et s'y trouve tres a l'etroit. Une requete 

apparait dans le plan de developpement de l'Universite pour la 

construction d'une ecole separee, con9ue en fonction des besoins 

particuliers de ce genre d'institution. Pour l'imrnediat, une 

annexe est en construction, qui permettra d'accueillir l'an prochain 

un nombre plus grand que les 54 eleves actuels. 

Parmi les problemes evoques par M. Bousso au cours de 

notre entretien, les faits suivants retinrent mon attention: il 

y a une forte tendance de la part des petites industries de creer 

chacune son propre centre de documentation, sans aucune coordination 

ou consultation entre elles. Des bibliothecaires bien form.es et eclai-

res pourraient jouer un rBle preponderant pour eviter un gaspillage 

et un double-emploi de ressources dej~ peu considerables. 

Peu d'effortssemblent avoir ete entrepris par les 

bibliothecaires africains pour recueillir la tradvi:tion orale, 
\.../ 

l'inventorier et la placer a la disposition des chercheurs. Le 

bibliothecaire pourrait un jour preter son appui a !'elaboration de 

manuals scolaires, d'ouvrages de vulgarisation, etc. Un probleme 

~sychique, difficilement identifiable semble bloquer la formation 

adequate des bibliothecaires en matiere de l'audio-visuel, du non-

livre, etc. Ace propos, la pedagogie de l'enseignement de la 

bibliotheconomie en pays en voie de developpement meriterait sans 

doute d'etre re-examinee. 

• •• /Le recrutement des candidats 
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Le recrutement des candidats a la fonction de bibliothe-

ca.ires ne semble pas rencontrer de problemes, environ 10% des el~ves 

a Dakar sont presentement des fonctionnaires et sont de facto 

assures d'un emploi une fois leur formation achevee. 

Somme toute, l'ecole de Dakar me parait bien remplir son 

r0le de former non seulement les bibliothecaires dont le Senegal 

a besoin, mais aussi accomplit adequatement sa mission regionale 

de repondre aux besoins actuels de toute l'Afrique 0ccidentale. 

-=-=-=-
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G.H AN A 

The Department of Library Studies at the University of 

Ghana is the only fully structured centre for education of 

librarians and other supporting staff in Ghana. Its history dates 

back to December 1961 when the Ghana Library School was founded in 

Accra Under the auspices of the Ghana Library Board. Its basic 

objective is to satisfy manpower needs for all types of libraries 

in Ghana; it aims at achieving the following goals: 

(a) selecting and trainingof al.l professional and 

semi-professional library workers in Ghana; 

(b) providing mid-professional career training for future 

administrators, educators and researchers in the 

field of libraries and librarianship in Africa; 

(c) conducting and disseminating research, investigation 

and discussion in the field of library studies in . 

Africa; 

(d) assisting and cooperating with libraries and library 

oriented bodies in Ghana and elsewhere in building 

total library service and making it available to all 

citizens of Ghana. 

During its four years of existence (196;1.~:65), the Ghana 

Library School produced 48 qualified librarians (British Library 

.Association qualification). In October 1965, it was moved from Accra 

• •• /and absorbed 
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and absorbed by the University of Ghana at Legon as the present 

Department of Library Studies. The original programme consisted 

of a three-year under-graduate course leading to a B.A. in Library 

Studies. Ten graduated librarians were produced in the first 

formative years of the Department. In 1967 the degree course was 

changed to a two-year post-graduate diploma course which was further 

reduced to a one-year post-graduate diploma course in 1969. 

In 1970, a certificate course in librarianship was added 

to the present diploma course. In 1971 an M.A. programme was 

approved by the University authorities. The 1971-72 academic year, 

in spite of the critical staff situation was a year of self-examination 

in order to improve the teaching, to build the research and resources 

and to establish better communication with the library profession 

in West Africa and Ghana in particular. 

A quarterly newsletter was begun and is being mailed to 

over 200 libraries, library schools and individuals in Africa and 

selected Africana centres outside the continent. The most significant 

contribution that the Department of Library Studies is to play in 

the development of library and archives in Ghana is its recent official 

designation by the Government of Ghana and approved by the Unesco 

Secretariat as the National Information Transfer Centre (NITC) to 

cooperate with Unesco in the International Information System on 

Research in Documentation project (ISORID). The Department is 

proposing to establish an archival studies programme to be sponsored 

••• /by the International 
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! by the International Council on Archives (UNESCO) and assisted by 

the National Archives of Ghana; it envisages two courses at the 

initial stages: the post-graduate diploma and a certificate course. 

This is expected to begin in the 1973-74 academic year. 

The Certificate in Librarianship prepares library assist-

ants to support professional librarians in various library operations, 

to perform technical tasks under direct supervision and·fu supervise the 

execution of various mechanical and clerical library operations. 

It does not prepare the Certificate students to become administra-

tors, to perform research oriented tasks in libraries, e.g. research 

centered reference work, compilation, explanation or manipulation 

of classification tables, cataloguing codes nor acquisition policies, 

compilations of bibliographies, abstracting, etc. They are expected 

however, to be able upon graduation to classify and catalogue simple 

titles, compile reading and accessions lists, answer simple refer-

ence questions, man departmental libraries, etc. 

The Post-Graduate Diploma in Library Studies offers the 

basic professional qualification needed in professional careers in 

all types of libraries - public, academic and special - with strong 

emphasis on the needs of West Ai'rican libraries and specifically 

of Ghana. It prepares future librarians to occupy beginning 

professional positions in any type of library, but with particular 

competence in African library management; effectively acquire, 

••• /organize and disseminate 
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organize and disseminate information, guide library users in 

making better use of available knowledge and experience; analyse 

a wide range of information materials. 

The M.A. in Library Studies provides mid-career education-

al opportunities and prepares professional librarians to become 

better library administrators and to conduct research in library 

studies, especially in formulating, demonstrating and assessing 

new methods and approaches in library service in Africa. 
I 

~ 
The Department of Library Studies organizes seminars and 

workshops on various aspects of librarianship, libraries and 

library administration in Africa. It is located in its own build-

ing, equipped with classroom, seminar room, library and individual 

offices for the senior staff members. The present establishment 

of the department consists of one professor of library studies, 

one senior lecturer, two lecturers and part-time lecturers as 

approved by the University. 

APPENDIX "F" gives the qualifications for admission, the 

schemes of examinations and the syllabi of the three courses offered. 

Leaving aside the problems of library training in Ghana, 

I was pleased to meet ~1r A. G. T. Ofori, the Director of the Ghana 

Library Board, whom I had known way back in 1962 and met more recently 

during the Sheffield Workshop. Having in mind INT.AMEL, I asked 

Mr Ofori what appeared to him to be his number one problem as Head 

of Ghana's public Hbrary service. 'l'hese were many and he agreed 

••• /to identify 
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to identify the following for me: 

a) \fuereas the population of Accra increased from 400, 000 

in 1960 to 600,000 at the present time, the number of 

regular readers registered at the public library has 

remained static during all these years. He is at a 

loss to explain such a phenomenon. 

b) To stimulate reading habits among children of primary 

and secondary schools, the li[inistry of Education has 

already agreed that the Ghana Library Board set up a 

special unit in the Ministry, which will group the 

several sums now allocated to individual schools for 

the purchase of library books. This fund will help to 

rationalize the distribution of books to the schools, 

will centralize their.purchase and processing and will 

render the whole operation much more efficient. 

Individual schools will of course be free to select 

books they require in much the same way as is done in 

certain count:.·ies of England • 
......... 

c) The absence of locally written materials not necessarily 

in the vernacular but in simple, forceful English. 

d) Lack of trained teachers of librarianship. 

e) Lack of good quality binding facilities either commer-

cial or institutional. 

• .. /'Mr Andrei Ni tecki 
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Mr .Andrei Nitecki, the Acting Head of the Department 

of Library Studies, mentioned during one of our meetings that what 

appeared to him to be an ideal solution to the problem of supplying 

teachers of librarianship in Ghana (to the rest of Africa, for that 

matter), would be for the attachment of highly qualified Ghanaan 

librarians to a Canadian library school for a period not shorter 

than two years, to do actual library teaching. The current practice 

of sending people abroad for short, concentrated two or three-month 

courses should be abandoned; it does not provide sufficiently long 

exposure to the pedagogy of librarianship to be of any real benefit 

to the future African professor in an African library school. 

-=-=-=-
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NIGERIA 

Nigeria boasts two training centres in librarianship, both 

attached to universities: bne in Ibadan, the other at Abmadu Bello. 

Time did not allow me to visit the latter which, I understand from 

later enquiries, is not quite up to the standards of the former. 

One wonders how an African country, however large and populous it 

may be, can afford to maintain two such establishments. 

The Department of Library Studies, formerly the Institute 

of Librarianship of Ibadan University, has been in existence since 

1960. It was established with the support of the Cal£l~gie Corporation 

to help the development of Nigerian libraries by training librarians 

and investigating problems of librarianship and bibliography with 

special reference to Africa and with particular attention to filling 

the higher ranks of the profession. The Department has so far 

produced over a hundred and fifty professionally qualified librarians. 

Since 1965, the Department has become fully integrated into 

the Faculty of Education of the University, with responsibility for 

teaching and research into all aspects of library studies. The follow-

ing courses leading to the Ibadan University Awards are now offered: 

(a) Certificate in Library Studies~ 

(b) Post-graduate Diploma in Librarianship (Dip.Lib.)* 

(c) Degree of Master of Library Studies (M.L.S.) 

(d) Degree of Doctor of Philosophy in Library Studies (Ph.D.) 

••• /Soon to be combined 
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.D: Soon to be combined into a single course, the Diploma 

in Library Studies (Dip.Lib.) 

Certificate in Library Studies 

The Certificate in Library Studies has been introduced 

to provide basic training in library techniques for personnel in 

all types of libraries. It is intended to be an avenue for appoint

ment to the intermediate grades. Great emphasis is placed on 

practical work throughout'.the course. Applications are invited 

from candidates by means of advertisements in the national press. 

The course extends over one academic year; candidates are 

required to sit for an entrance examination which is open to those 

possessing the following minimum qualifications: 

(a) Member of staff of an approved library with a full

time employment record of at least one year, preferably 

two; 

(b) Either (i) the West African School Certificate with 

five credits including ~'nglish language; 

or (ii) the General Certificate of Education 

(Ordinary Level) in five subjects includ

ing English Language; 

or (iii) the Nigeria! Grade II Teacher's Certificate 

with merit in five subjects including 

English language. 

(c) Exceptionally, candidates who do not possess minimum 

qualifications but who have had not less than two years 

••• /approved library 
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approved library experience and who are sponsored 

by their employing authorities, may be admitted to 

the entrance examination provided they possess a 

credit in English Language or Mathematics in the West 

.African School Certificate or equivent examinations. 

(d) The examination for the Certificate in Library Studies 

consists of: 

(i) Four three-hour written papers in libraries and 

society, knowledge and use of library resources, 

classification and cataloguing library routines. 

(ii) Submission of a long essay relating to some 

aspects of library studies which will count as 

one paper. 

The syllabus for this course can be found at Appendix "G". 

Postgraduate Diploma in Librarianship 

The Postgraduate Diploma in Librarianship lasts one 

academic year from the beginning of October to mid-June approximately. 

The syllabus::W arranged to give a basic general training needed 

for different types of library-university, public, school and such 

special libraries as those of Government departments, scientific 

institutions and commercial and industrial concerns. It is.-hoped 

in this way to meet the demands for librarians qualified to organize 

and administer the book collections that form an inevitable and 

••• /basic part 
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basic part of modern development. 

Emphasis is placed on the special requirements of Afriean 

readers, on the pro blema peculiar to libraries in the tropics and 

on the techniques required to organize the increasing flood of 

documents familiar to modern adml.nistration, e.g., serial public~

ations, official papers, reports, files, etc. Practical work plays 

a large part in the course. 

Candidates must possess a first degree of an approved 

university; working knowledge of one modem language other than 

English is desirable, preferably French, Arabic, German or Russian. 

Candidates shall follow courses and must satisfy the examiners in 

the following: 

Paper I Historical, social, economic and 

administrative background of libraries 

Paper II Book arts 

Paper III Bibliography and readers' services 

(Examiners will take into account the 

performance of candidates in practical 

exercises set during the course) 

Paper IV Technical services: theoretical 

Paper V Technical services: practical 

••• /Paper VI 
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3 hours 



....... 

Paper VI Either (a) University libraries 

or (b) Public libraries 

or (c) School and education libraries 

or (d) Special libraries - 3 hours 

The syllabus for this course can be found at Appendix "G". 

Diploma in Library Studies 

The Certificate course which was introduced in 1970 offered 

training facilities for para-professionals and was designed to train 

assistant library officers and school librarians at the technician 

grade. Plans are afoot to revamp it and extend it over two academic 

years, leading to a Diploma in Library Studies. ~Jhile the minimum 

qualifications to be admitted to sit the entrance examination 

remain unchanged, the Certificate curriculum becomes that of the 

first year of studies. The second year programme is described at 

Appendix 11G11
• 

Degree of 1'4aster of Library Studies 

The course for the Degree of ~iaster of Library Studies 

lasts for not less than two academic years, the examination being 

by means of written papers and by submission of a dissertation. 

Each candidate is expected to spend the first three terms follow

ing courses in research methods, either advanced cataloguing and 

classification and such other courses cognate to his area of research 

as may be prescribed. Candidates who possess the normal University 

• •• /requirements 
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requirements for admission to a Master's course and have also 

obtained the Postgraduate diploma in Librarianship of the 

University or an equivalent qualification are eligible to apply 

for registration. 

Doctor of Philosophy in Library Studies 

The course for the Doctor of Philosophy degree in Library 

Studies lasts for not less than three academic years. The degree 

is awarded for approved work presented for examination in thesis 

form, supplemented when required by an oral examination. A high 

level of academic and professional ability is required of all candi-

dates for this degree. Candidates who possess the normal University 

requirement for admission to a Ph.D. course and have also obtained 

the Postgraduate Diploma in Librarianship of the University or an 

v-
equivalent qualification are eligible to apply for registration. 

The Department holds seminars and workshops on specialized 

subjects and services in accordance with its research functions 

and publishes its findings in the Occasional Publications series 

and other media. Examples of these are the workshop for senior 

librarians in Nigeria, under the theme "Information in the Seventies" 

which was organized in April 1971 by ASLIB in collaboration with 

the Department of Library Studies with the aid of a grant from the 

Commonwealth Foundation. This was so successful that a similar one 

may be held in Ghana soon. In December 1972, the British Council 

••• /will organise 
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will organise a course at Ibadan for heads of libraries in Nigeria 

in ,the form of a high level management seminar. 

During my discussions with Mrs F. A. Ogunsheye, Acting 

Director of the Department of Library Studies, she mentioned a 

number of projects she was contemplating. 

There are at the moment three primary schools on the 

Ibadan campus: one which is purely African, for children of parents 

who reside or work on the campus; one for children of senior,African 

staff and one for senior African and European staff. She would like 

to launch a pilot project - the fact that the Department of Library 

Studies forms part of the Faculty of Education facilitates this 

experiment - which would organise libraries in each of the three 

primary schools, which are used as model training schools, so that 

teachers in training can be exposed to actual school library situa

tions. She is working on a new curriculum which would include library 

work with children in schools as a separate subject in teacher train

ing. If successful, this experiment could then be tried out at the 

secondary level, of which there are also schools on the campus. 

The building for this activity is already provided by the 

University; shelving and furniture, built to scale for use by 

primary school children, will be manufactured in the University's 

workshop. Mrs Ogunsheye mentioned that equipment, mainly audio-visual 

(pictures, slides, tapes, films, filmstrips) are completely lacking 

in this area. 
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UGANDA 

The East African School of Librarianship is the sole 

institution responsible for training of library personnel needed 

at all levels for the three countries of the community. It was 

set up with the assistance of Unesco by the (then) University of 

East Africa in 1963 at Makerere College by agreement among the three 

East African governments. At the time of the dissolution of the 

University of East Africa in July 1970, leading to the simultaneous 

creation of the three independent national universities for each of 

the constituent countries, the School of Librarianship, as establish

ed at Makerere, was authorised to continue to serve as a regional 

institution. The supervision of the School is entrusted to the 

Council for Library Training in East Africa, an autonomous body 

composed of members from the three countries concerned. It consists 

of the three East African University librarians, representatives of 

the two National Library Services in East Africa and· the Senate of 

I~erere University; the Director of the School is the Secretary 

of the Council. 

The students enrolled at the School come primarily from the 

three countries of the region, although a few come from other 

p3.rts of Easteril Africa. While the Council for Library Training 

is responsible to the Senate, the School is not a member of any of the 

faculties of ~Iakerere University; in this it follows the precedent of 

••• /other institutions 
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other institutions which are under the umbrella of the 

University but independent of the faculties. 

The School :is.mow running two training programmes: 

A. A full-time six months certificate Course in 

Library Studies 

B. A two-year course of professional studies for 

non-graduates leading to a Diploma in Librarian

ship. 

A. Libra:r:y Assistant's Certificate Course in Libra:r:y Studies 

The course provides training in practical aspects 

of librarianship for library assistants. It is not intended 

for school leavers, nor does.:il; aim at professional status. 

It provides training and library methods and techniques for 

those already employed in libraries. The educational object-

ive is to give the participants a general survey of the organiza

tion of libraries and to expand in a limited way, the principles 

underlying the various techniques and to give them a broader 

perspective of how the libraries are organized, which will 

enable them to appreciate the different ways in which one or 

the same routine may be performed. Courses such as this one 

are common in advanced countries and the need for them is even 

greater in developing countries. Until such time as the three 

••• /countries 
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COUntri.es:" ;,C8.n'.l:per_suade their governments to extend the 

scope of their technical colleges to offer similar courses, 

it would seem to be the duty of the School of Librarian-

ship to continue to offer it in view of the lack of avail-

ability of alternative training facilities. The understanding 

was at the beginning that this programme would cease when 

such facilities became available. The School is now more 

anxious than ever that this portion of its teaching 

programme be phased out as soon as it is practicable, the 

more so now that it wishes to introduce full and solely 

professional courses of studies and mature into a full-

fledged institution of university status. The School 

recognizes the importance and need of a trained category of 

library personnel at sub-professional level (libraryassd::s:tants) 

but is decidedly of the opinion that it is a function most 

properly fulfilled at the national level by some appropriate 

educational agency in each of the three East African countries. 

For the last three years the Council has been impressing 

upon the representatives of the three countries in the Council 

to set up alternative facilities, but to no avail • 

• • • /Orientation 
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Orientation 

The course provides an intensive six months 

training in routine library techill;ques and methods 

for those already employed in libraries to enable them 

to become more proficient in the performance of their 

duties. The emphasis is on the practical aspects of 

librarianship and the course as mentioned above, does 

not lead to professional status. Fresh school leavers 

who wish to become professional librarians are 

uneligible for entry to this course; they are encouraged 

to seek admission to the two-year Diploma in 

Librarianship for which the principal entry qualifica-

tions are the same as for any degree or a diploma course 

at ~Iakerere University. 

Entry Requirements 

The candidate must hold the following qualifications 

for admission to this course: 

(a) East African Certificate of Education (EACE). 

Either five credits or passes in at least six 

subjects of 

••• /an aggregate 
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an aggregate for the passed six subjects not 

exceeding 33 for Kenya Certificates; 

0 R 

(b) Cambridge School Certificate (csc). Five credits; 

0 R 

(c) General Certificate of Education (GCE). Five passes 

at Ordinary Level; 

0 R 

(d) an acceptable equivalent examination documented by 

certificates of examination; 

(e) All candidates must have at least one year working 

experience in a suitably organized library. 

The syllabus is given at Appendix "H". 

The above curriculum is under review and a proposal is now 

under study to modify it with the aim of supplying the students with 

more practical knowledge, information-and techniques needed to work 

successfully as a library assistant under the guidance of a profession

al librarian and/or to operate efficiently on his own in a small 

up-country public or school library. Thus, 50% of the student's 

time will be spent actually handling and using the materials with 

which he will work on the job in the actual library situation when 

he returns·to his place of employment. The other 50% of the time 

will be spent in learning through lectures, basic facts necessary 

for doing the practical work, and in discussing with the tutor and 

••• /with his classmates 
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with his classmates problems encountered in using the materials 

under study. In some special areas, e.g. library administration, 

more time may be needed for lectures, but in so far as possible 

the lecture method of dispensing information will be kept to a 

minimum of the time alloted for each subject studied. 

It is clear, therefore, that the subjects will not be 

covered in depth, but only to the extent needed for fulfilling 

the difficult aim of the course, which is to provide students 

in practical aspects of librarianship, to enable them to become 

proficient sub-professionals; which explains why this course is 

limited to candidates who have a working experience in the library. 

Students who show promise in the Certificate Course can enter the 

Diploma Course after acquiring further appropriate academic 

qualifications. Examples of the coverage to be undertaken by the 

revised certificate curriculum and the proposed syllabus are 

given in Appendix "H". 

B. Diploma in Librarianship Course 

Aims and Objectives 

The course is intended for those who wish to start a 

a career in librarianship at a professional level; it is self

contained, comprehensive enough to enable diploma holders to 

organize and administer independently and professionally small 

and minimum size libraries. Suitably qualified individuals will 

••• /have the prospects 
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have the prospects of occupying positions of intermediate senior-

ity and who by the maturity of their education in librarianship, 

would be able to take administrative and organizational decisions 

and initiatives for the improvement and innovation of library 

services. 

Orientation 

The Diploma is a two-year course of professional studies 

for non-graduate students leading to the award of the Diploma, 

which is a basic qualification for professional librarians. The 

main elements of the course are designed to provide the students 

with theoretical and practical knowledge in librarianship necessary 

for starting a career in a library at professional level. Library 

experience is not one of the essential conditions for admission 

to this course. Fresh school leavers may apply, provided that 

they meet the University entrance requirements • 
.r 

Entry Requirements 

The candidate must hold one of the following four 

entry requirements: 

I. A. The General East African Certificate of Education, 

or Cambridge School Certificate, or General Certificate 

of Education (at Ordinary level) with a pass in five 

subjects, and obtained prior to the sitting of the 

East African Advanced Certificate of Education, 

-· General Certificate of Education (Advanced Level) or 

Higher School eertificate. 

• • ./B. • • • 
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AND 

B. The East African .Advanced Certificate of Education, 

or the General Certificate of Education (.Advanced 

Level) or Higher School Certificate with one of the 

following combinations of passes: 

(i) TWO Principal level passes at the same sitting 

(ii) ONE Principal level pass plus three subsidiary 

passes at the same sitting (the General 

Paper being counted as a subsidiary subject) 

(iii) ONE Principal level pass at grade 'D' or 

higher plus two subsidiary passes at the same 

sitting 

(iv) TWO Principal level passes not at the same sitting 

provided they are both of grade 'C' or higher 

OR 

II. A pass in the Mature Age examination which includes written 

and oral tests prescribed by Makerere University or any 

other university of East Africa 

OR 

III. (a) Library Assistant's Certificate, 1st Class (formerly 

Certificate in Library Studies passed with Honours) 

from the East African School of Librarianship 

(b) 

~ 

Certificate of Adult Studies from IVIakerere University 

or equivalent qualification from University of Nairobi 

or Dar es Salaam 

... /rv 
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rv. The qualifications accepted by the University 

Senate as equivalent to those specified above. 

All candidates sent by libraries should have at least 

six months library experience. The school leavers who wish to 

enter the library profession shall be admitted to the Diploma 

Course as direct entrance and a specially devised and supervised 

introductory course of practical work will be arranged for them 

by the School of Librarianship. The curriculum extends over six 

academic terms and the syllabus is given at Appendix "H". 

This curriculum is under review and the revised syllabus 

which is presently under study, is given at Appendix "H". 

C. The School of Librarianship hopes to institute in the 

near future a third course aimed at the education of 

teacher librarians. No details are yet available. 

-==-=-=-
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K E N Y .A and T A N Z A N I A 

.Aa reported previously, these two countries entrust 

the training of their librarians to the East African School 

of Librarianship at Ma.kerere University. However, there are 

indications;that the cost of sending people to Uganda to train, 

especially at the undergraduate or certificate level is becoming 

too high for many employers to support and for government 

departments to afford •. And I wouldn't be surprised if the 

"regionality" days of the Makerere library training centre 

were numbered. In fact, a library technicians' course is 

reportedly in preparation at one of the Nairobi technical 

colleges. 

-=-=-=-
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ZAMBIA 

The Zambia Library Service .Advisory Council was set up 

in 1960 to advise the Ministry of Education on the development 

of libraries in the country. A Working Party on Library Training 

and the Ministry of Education recommended that the University 

of Zambia should undertake the responsibility for the Certificate 

and Diploma courses as well as for studies at the Degree level. 

The Council's Professional Board of Library Studies was entrusted 

at the time with the training of librarians at the Certificate and 

Diploma levels as the University did not find it possible to accept 

responsibility for courses with entry levels as·low as Form II. 

Actual instruction was to be provided by the appointment of a full

time lecturer at the Evelyn Hone College of Commerce and Applied 

Arts, assisted by the Senate of the University of Zambia. On the 

Council's dissolution in January 1971, the training of all libra

rians was taken over by the University of Zambia. This was 

facilitated by the Professional Board on Library Studies' recommend

ation that the Form II channel of entry to the Certificate Course 

be closed from 1971 9 thus removing the prime obstacle to the 

assumption of this responsibility by the University of Zambia. 

The Commission for Technical Education and Vocational Training 

indicated that the minimum acceptable entry point for professional 

training should be not less than three '0' levels. A second factor 

••• /which precipitated 
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which precipitated the transfer of the Certificate and Diploma 

courses to the University was the continued non-appointment of 

a full-time lecturer at Evelyn Hone College, in spite of the fact 

that a Canadian librarian with pionneer experience in the launch

ing of library-technicians' courses went to Lusaka for that very 

purpose. She now spends her time as Librarian of the College. 

Strange as it may seem, the University of Zambia's School of 

Education, which houses the Department of Library Studies and 

publishes syllabi for these two courses, does not seem to have 

done any more about the Certificate Course; the first Diploma 

course was started in June 1972. 

The contents of the courses, as described in a booklet 

entitled 11Librarian.ship in Zambia11 issued by the School of Education 

and bearing an imprint date of 1972 are given at Appendix "I". 

Additionally, it is intended that library studies in the School 

of Education at the University of Zambia will organise courses 

in school librarianship to undergraduates studying Education as 

part of their degree. Courses for practising teachers are envisaged. 

The syllabus on which all of these courses are based is also given 

at Appendix "I". 

-=-=-=--

- 46 -



;; . 

MAURITIUS 

Q 

- 47 -



MAURITIUS 

Before examining the problems which Mauritius will face 

in the training of its own librarians, one ought perhaps to ask 

whether education for librarianship at any level should be carried 

out at all in a developing country. The advantage of training 

abroad is of course the availibility of excellent, well staffed 

and richly equipped library schools; but are not these benefits 

cancelled out by the not inconsiderable risk of students not 

returning home after their training? Additionally, the syllabus 

of library schools in developing countries is not geared up to 

the problems of under-development; this lack of relevance is a 

continuous source of frustrations for foreign students from 

Asia and Africa who are exposed to highly sophisticated machines 

and methods, taught in the context of seemingly bottomless bud

gets. Certainly, education for the non-professional category 

of library workers should be carried out at home; East Africa, 

as we have seen is slowly moving in that direction. 

The following notes are taken from an address by the 

Director of the East African School of Librarianship to a meet

ing of the East African Library Association are pertinent. As 

it is inevitable that many of the duties of a library are of a 

routine nature, the workers who perform such duties have 

Cambridge School Certificate qualifications and are given train

ing in a course lasting from six to twelve months for performing 

••• /routine duties 
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routine duties. Such certificate courses or library technician 

programmes are common in advanced countries; the need for them 

is all the more in developing countries for two reasons: 

(a) many libraries do not have the benefit of 

professional librarians and such libraries could 

greatly improve their services if they employed 

qualified library assistants; 

(b) if no facilities exist for training at this level, 

the general tendency for a library needing addition-

al staff is to employ a professional librarian 

(when one can be found!) and to assign to him duties 

of clerical and routine nature which could have been 

just as well performed by a trained library assistant 

who would be receiving much less salary. 

Al though no one has liis.puted the usefulness of the distinct

ion between professional and non-professional work in libraries, 

there is often confusion as to the basic academic requirements 

and the objectives for courses for the training of two types of 

personnel: professional and non-professional. It should be 

clearly recognized that though they may not need higher than 

Cam.bridge School Certificate as pre-entry qualification for 

the Library Assistant (non-professional) course, much higher 

••• /academic 
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academic qualifications are needed for the professional librarian. 

In other words, certificate courses are not intended for people 

who aim at professional status without improving first their 

"culture generale". No amount of lmowledge of library skills 

and routines, no matter with what di;s:tinction a candidate has 

achieved them, and no amount of library experience can make up 

for academic deficiency. If a certificate holder aspires to become 

a professional librarian, he should enter on a professional course 

only after he has improved his academic qualifications. 

Many problems endanger tm:viabili ty of library schools in 

developing countries; there is a chronic shortage of staff and 

a solution here does not necessarily rest in the constant import

ation of expatriate staff, however well qualified academically 

and professionally they may be; the qualify of the local librarian 

community does not always insure a good supply of part-time 

lecturers to support the small full-time staff of the school. The 

number of students may be uneconomically small, unless the school 

can be set up in already existing facilities and can count on a 

certain amount of support from the parent body and foreign assist

ance in its younger years, at a time when it cannot be expected

to be self-supporting. 

But is it suitable for a university to offer sub-professional 

training in librarianship? There is no doubt that in the more 

affluent countries of the West such courses are offered not at 

••• /the universities 
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· the universities but in technical colleges which have been developed 

fully for vocational courses of all types. However, there is 

nothing sacrosanct about this arrangement. We should try to escape 

the assumption that a university is essentially an institution 

engaged in higher learning and scholarship and should not therefore 

lend the weight of its authority to a course that is concerned with 

practical aspects of a semi-professiona.'l nature. This is an out

dated concept, and even if it were not so, it should be modified 

in the context of conditions in under-developed countries. 

With these thoughts in mind as background, let us now 

examine the situation in Mauritius. 

~Iauritius has no training facilities for libraries and 

never had any. Not that there is no need. To find out more about 

this, I visited the-Permanent Secretary of the Ministry of 

Education to obtain a few facts. The following figures were then 

revealed to me. 

There are two grades of librarians on the establishment 

of the Ministry of Education: School Librarian and Assistant 

School Librarian. Only one of the custodians of the first 

category, employed in the state-sponsored secondary schools, 

has any formal library training; of the Industrial Trade T,raining 

Centre, the Ministry of Education's Junior Library and the 

Teacher Training College, only the latter can boast of a "qualified" 

librarian (First Professional Examination of the ALA); the 

I\finistry has not been able to recruit a single one of the six 

••• /Assistant 
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Assistant School Librarians it needs, for lack of suitably 

trained candidates. 

There are in addition 130 private secondary schools 

registered with the ~Ii.nistry of Education, thirteen of which 

receive grants from Government. None can boast of having a 

librarian on its staff. It is therefore evident that the 

Ministry of Education alone has a pressing need for school 

librarians at the technicians' level. A request to mount such 

a course is reportedly being drafted by the Ministry and will 

be forwarded to the University for consideration. Of necessity, 

the course will have to be oriented at the beginning towards 

school librarianship but there is no reason why a few 

"generalists" should not be admitted in order to acquire the 

basics of librarianship. I have ascertained that the Ministry 

would have no objection to this. 

The University Library, which at its present rate of 

expansion, is bound to overtake all other libraries of the Jand 

and is already the most modern and best equipped in staff and 

plant, receives frequent requests for advice on how to run a 

library on a modest budget; managers of private secondary 

schools ask to borrow books on elementary cataloguing and 

classification; others want to set up small reference collect

ions and do not know how to go about it. Recently, the Economic 

Planning Unit of the Ministry of Economic Planning and Development 

••• /recruited 
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recruited a professional librarian (Peace Corps) to start up its 

own library. He will require two people with minimum qualifica-

tions and experience in library work to assist him in this task; 

they are nowhere to be found in Mauritius. Private industry 

and Government ministries in turn are waking up to the necessity 

of arranging their own documentation in some sort of order. 

All these assignments could be undertaken by people with training 

in a good certificate course at the library technician level. 

Such a course can specifically be designed to meet the demands 

for a trained intermediary category of library personnel. It 

is a recognized fact today - both in countries with established 

traditions of librarianship and in countries where this discipline 

is a recent development - that a trained and versatile cadre is 

not only desirable, but highly necessary for the efficient 

operation and dispensation of high quality services. There is 

no such facility in Mauritius at the present time. 

The completion of this report was held up due to the 

expected visit to Mauritius of Mrs Maureen Brown, the former 

Director of the Library Technicians course at .Algonquin College 

in Ottawa. She is presently in Zambia as mentioned in the previous 

chapter, where she went on a private contract to organize a 
I 

similar course. She recently spent a week's holidays here and 

I arranged for her to meet with officials of the Ministry of 

••• /Education 
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Education and Cultural Affairs, at which I was also present. 

She had compiled a fully documented dossier on the subject: 

curriculum, course content, time table, etc. Although "inspired 11 

by Canadian practice, the programme she submitted was cut down 

to the scale and tailored to the needs of Mauritius, which I 

had described to her during our meetings in Lusaka. 'rhis was 

accepted practically in its entirety by the IVJinistry officials, 

with but a few minor changes, such as replacing two three-hour 

sessions with three lectures of two hours. In all likelihood, 

a request from the ~li.nistry should now be sent to the University 

to find out whether the latter can mount such a course and on 

what conditions. 

In preparation for this, I approached the Head of the 

School of Ad.ministration to gauge his reaction to such an event

ual request. He had no objections in principle and referred me 

to the Director of the Centre of Professional Studies under 

whose aegis the course would most likely be run. He listened 

to me with the greatest interest. Once the request is received 

from the Ministry, a special advisory committee will be set up 

at the University to look into this in greater detail; at that 

time also, the project will be relayed to the Economic Planning 

Unit of the Ministry of Economic Planning and Development with a 

request for technical assistance in the form of personnel, equip

ment and books and scholarships for the training of Mauritian 

counterparts. Part of the above could take the form of furnish-

••• /ing the future 
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ing the future course director with a copy of the aud~o-visual 

course in librarianship reportedly under study by CIDA, the 

supplying of kits of essential reference tools in cataloguing, 

classification, reference and bibliographic work which the 

future library assistants could keep and use in their new careers, 

a basic library which could be incorporated into the University 

Library (to be used as a laboratory in this instance) and which 

would support both teachers and student body, typewriters with 

special library keyboards, etc. 

The following is Mrs Brown's proposal to the Mauritian 

officials, in its original form: 

In North .Araerica, the two-year Library Technician programme 

involves 1,200 to 1,400 hours of instruction. Following guide

Jines set down by the library associations, 50 per cent of this 

time is spent on academic subjects. 

In a country such as l'1auritius, where the need is to 

prepare quickly a certain number of people with the technical 

skills and experience needed to work in the country's libraries, 

a basically technical, and very practical programme involving 

approximately 600 hours of instruction would be feasible. 

A full-time programme, to train students having no previous 

experience, could involve two semesters of 15 weeks each at 20 

hours of instruction per week. 

Semester I Introduction to libraries 

Reference service 
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Semester I 

Cataloguing and classification 

Language and social studies 

Typing 

Semester II Reference service 

Cataloguing and classification 

Library methods and procedures 

Language and social studies 

Typing 

Hrs per IVk: 

5 

3 

....£_ 20 

4 

4 

4 

44 

J_ 20 

However, if the same programme were to be offered as a 

part-time evening programme to people already employed in the 

field andreceiving practice during their work-day, the total time 

needed could be decreased without affecting the content or 

quality of instruction. Such a programme could involve four 

semesters of 15 weeks each, with 6 hours of instruction per 

week (3 hours twice a week). 

Semester I Introduction to libraries 

Reference ser:Vice 

Semester II Reference service 

Cataloguing and classification 

Semester III Cataloguing and classification 

Typing 

Semester IV Cataloguing and classification 

Library methods and procedures 

Hrs per Wk 

3 

.....L 

3 

_]_ 

3 

.....L 

3 

....L 

••• /if 10 hours 
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If 10 hours .each semester were added to this programme 

in the form of seminars, guest-speakers on topics such as current 

affairs, Mauritiana (and perhaps including one'written assign

ment for seminar discussion) this programme would involve 400 

hours of instruction. (A person proven to have typing skills 

would not be required to take the typing instruction). 

Should the Government of Mauritius request Canadian 

technical assistance in the fonn of personnel, equipment and 

books to mount such a course, I would recommend that sympathetic 

consideration be given; no other country of all those I recently 

visited needs it and deserves it more. 

-=-=-=-
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A P P E N D I X "A" 

Itinerary 
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1972 

July 2-19 

19-22 

22-26 

26-29 

APPENDIX "A" 

ITINERARY 

Sheffield) 

London ~ 
British Council Workshop on the Role of the Library 
in Development and its Implementation 

Paris - UNESCO and OECD 

Dakar - Universite de Dakar 

July 29-Aug. 2 Accra - Department of Library Studies, Legon and Ghana Library 
Board 

Aug. 2-6 

6-9 

9-13 

13-15 

15-19 

Lagos and Ibadan - National Library, Lagos and Department of 
Library Studies, University of Ibadan 

Kampala, East African School of Librarianship, Makerere 
University 

Nairobi, University of Kenya, Library of Congress Regional 
Office 

Dar es Salaam, University and Canadian High Commission 

Lusaka, University of Zambia, School of Library Studies, 
Evelyn Hone College of Applied Arts and Commerce, Zambia 
Library Service. 

-=-=-=-

- 60 -



. -

A P P E N D I X "B" 

The Role of the Library in Development 

and its Implementation 

British Council Workshop 

Sheffield and London 

3 - 22 July 1972 

- 61 -



.APPENDIX 11 B" 

The Role of the Library in Development 
and its Implementation 

Director of Studies 

British Participants 

British Council Workshop 

Sheffield and London 

3 ~ 22 July 1972 

-=-
Professor W. L. Saunders, Director of the Post
graduate School of Librarianship and Information 
Science, The University of Sheffield, Yorkshire 

and Organizers of Visits 
J. Bebbington, City Librarian, Sheffield, 
Yorkshire 

F. J. Bungay, Senior Lecturer, School of Librarian
ship, Brighton Polytechnic, Sussex 

E. M, Broome, ld.brary Adviser, Department of 
Education and Science, London 

Dr. G. Chandler, City Librarian, Brown, Picton 
and Hornby Libraries, Liverpool, Lancashire 

H. Fairhurst, Librarian, The University of York, 
Yorkshire 

R. J. Fulford, Keeper of Printed Books, The 
British Museum, London 

Mrs G. llallworth, Divisional School Librarian, 
West Hertfordshire, Watford, Hertfordshire 

F. N. Hogg, Principal, College of Librarianship 
Wales, Aberystwyth, Wales 

Dr K. W. Himphreys, Librarian, The University, 
Birmingham, Warwickshire 

R. J. Huse, Librarian, Wes.t Sussex County Library, 
Chichester, Sussex 

M. B. Line, Librarian, National Central Library, 
London 

W. R. Maidnient, Director of Libraries, the London 
Borough of Camden, London 

W. J. Murison, County Librarian, West Riding 
County Library, Wakefield, Yorkshire 
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British Participants 
and Organizers of Visits 

Overseas Participants 

British Honduras 

Indonesia 

Jamaica 

Jordan 

Malaysia 

Mauritius 

Mexico 

N"igeria 

.APPENDIX "B" 

N. Roberts, Senior Lecturer, Postgraduate School 
of Librarianship and Information Science, The 
University of Sheffield, Yorkshire 

J. L. Schofield, Assistant Director of Library 
~lanagement Research Unit, The University of 
Cambridge, Cambridgeshire 

G. Thompson, Librarian, Corporation of London, 
Guildhall Library, London 

Dr. J. Urquhart C.B.E., Director, National Lend
ing Library for Science and Technology, Boston 
Spa, Yorkshire 

1. H. Bradley, Librarian, National Library 
Service, Belize City 

A. G. T. Ofori, Director, Ghana Library Board, 
Accra 

J. C. Mehta, Director, Public Library Services, 
Delhi 

Fliss S. Soebadia, Secretary of the Department 
of Library Services, The University of Indonesia, 
Djakarta 

Nrs J. Robinson, Director, Jamaica Library 
Service, Kingston 

l"I. El-Akhras, Read, Libraries Division, Ministry 
of Education, Amman 

D. Wijasuria, Deputy Director, National Archives 
and Library, Kuala Lumpur 

G. Thelemaque, Librarian, The J'ilunicipal Library, 
Port Louis 

J. de Chantal, Library· Adviser, University of 
Mauritius, Reduit 

Professor A. Rodrigues, Director, School of 
Librarianship, Ministry of Public Education, 
Mexico 

S. B. Aje, Director, National Library, Lagos 

••• /Professor (~Irs) Ogunsheye 

- 63 -



.-

lhgeria 

Pakistan 

Sri Lanka 

·ranzania 

Turkey 

Uganda 

9.15 am 

9.30 am 

10.15 am 

11.20 am 

11.45 am 

1.00 pm 

2.00 pm 

2.45 pm 

3).45 pm 

4.05 pm 

.APPENDIX "B" 

Professor (}Irs) F. A. Ogunsheye, Acting Director, 
Department of Library Studies, The University of 
Ibadan 

K. Okorie, Director, East Central Library Board, 
Enugu 

A. H • .Akhtar, Director of Archives and Libraries, 
Pakistan 

K. D. Somadasa, Director, Ceylon Library Service, 
Colombo 

E. E. Kaungamno,Director, Library Services, Dar 
es Salaam 

M. K.S. Mvaa, Librarian, The University of Dar 
es Salaam 

Professor (Miss) D. U. Yurdadog, Department of 
Library Science, The University of Ankara 

T. K. Lwanga, Librarian, Makerere University, 
Kampala 

O. Mohammedali, East African School of Librarian
ship, Kampala. 

P R 0 G R A M J'II E 

Tuesday 4 July 

Introduction to the workshop by Professor W. L.Saunders 

The Objectives and Justification of a Public Libra:r:y Service, 
introduced by Dr G. Chandler 

Discussion groups 

Reports of discussion grou:fS 

General discussion, summary, conclusions 

Lunch 

Problems and Strategies: A Case Study, introduced by Mrs J. Robinson 

Discussion groups 

Tea 

Reports of discussion groups 

• •• /4.30 pm 
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4.30 pm 

5.35 pm 

5.45 pm 

1.30 pm 

9.30 am 

2.15 pm 

5.45 pm 

6.00 pm 

7.30 pm 

9.30 am 

11.00 am 

1.00 pm 

4.30 pm 

9.30 am 

2.15 pm 

APPENDIX "B" 

General discussion, swnmary, conclusions 

Leave by coach for Town Hall 

Civic reception. Members will be received by the Lord Mayor 

Dinner at Tapton Hall 

Wednesday 5 July 

The Library's Contribution to Educational Development: I. School 
Libraries, Work with Young People, Introduced by Mrs G. Hallworth 

Rest of morning on pattern of Tuesday 4 July 

The Library's Contribution to Educational Development: II. Academic 
Libraries. introduced by H. Fairhurst 

Rest of afternoon on pattern of Tuesday 4 July 

Leave by coach for University House 

Reception given by the University 

Dinner at Tapton Hall 

Thursday 6 July 

Leave by coach for Boston Spa 

Arrive at The National Lending Library for Science and Technology 
for all day visit 

The Librar.v and Information Needs of Science and Technology 
with Particular Reference to the National Lending Library for 
Science and Technology, Dr J. Urquhart 

Lunch at the National Lending Library for Science and Technology 

Leave for Tapton Hall by coach 

Friday 7 July 

The Library's Contribution to Economic Development, introduced 
by G. Thompson 

H.est of morning on pattern of Tuesday 4 July 

The Cultural and Recreational Role of the Library, introduced 
by A. G.T. Ofori 

Rest of afternoon on pattern of Tuesday 4 July 
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APPENDIX "B" 

Saturday 8 July 

Morning Free 

2.30 pm Leave by coach for an optional visit to Chatsworth House, 
Derbyshire 

Sunday 9 July 

l0.30 am Leave by coach for an optional guided tour of Sheffield 

Afternoon Free 

9.30 am 

Monday 10 July 

Cooperation and Coordination of Different Types of Library 
Service: National, Public, Academic and Special, introduced 
by Dr K. W. Humphreys 

Rest of morning on,pattern of Tuesday 4 July 

Afternoon Free for use as progress of workshop dictates 

2.15 pm Role of Natimnal Library in Development 

3.00 pm Role of Library in National Development Plan 

4.05 pm External Aspects of Academic Library Service 

9.15 am 

l0.30 am 

1.00 pm 

4.30 pm 

9.30 am 

2.;L.5 pm 

Tuesday 11 July 

Leave by coach for Wakefield 

Arrive at West Riding County Library Headquarters, Balne Lane, 
for an all-day visit 

The Practical Implementation of a Geographically Wide-Spread 
Public Library Service, introduced by W. J. Murison 

Lunch at the Stafford Arms Hotel, Wakefield 

Leave by coach for Tapton Hall 

Wednesday 12 July 

Management Information for Lib.!'arians, introduced by R. J. Huse 

Rest of morning on pattern of Tuesday 4 July 

Library Systems Analysis, introduced by F. N. Hogg 

Rest of afternoon on pattern of Tuesday 4 July 

• •• /Thursday 13 July 
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9.30 am 

9.30 am 

10.00 am. 
• 

12.30 pm 

2.15 pm 

5.00 pm 

6.15 pm 

7.10 pm 

9.30 am 

9.30 am 

2.15 pm 

am 

.APPENDIX "B" 

Thursday 13 July 

Leave by coach for Central Library, Surrey Street, Sheffield 

Arrive for an all day visit to Sheffield City Libraries, with 
a welcome from the Chairman, Sheffield Libraries and Art Committee 

The Practical Implementation of a City Library Service, introduced 
by J. Bebbington 

Leave by coach for lunch at Tapton Hall 

Return to Sheffield City Libraries 

Leave by coach to Tapton Hall 

Dinner 

Leave by coach for an optional visit to the Crucible Theatre, 
to see a performance of "The Secretary Bird" 

Friday 14 July 

Library Management 'fecbnigues: The Cambridge "Package". .An all-day_ 
session presented by the Cambridge Library Management Research 
Unit led by J. L. Schofield 

Saturday 15 July 

Leave by coach for an all-day optional visit to York 

Sunday 16 July 

Free 

Monday 17 July 

Financial Resources and Planning, introduced by E. M. Broome 

Rest of morning on pattern of Tuesday 4 July 

Education and Training, introduced by Professor W. L. Saunders 

Rest of afternoon on pattern of Tuesday 4 July 

Tuesday 18 July 

Final discussions on the workshop 

Round-up Visit of Library School 

~ •• /Wednesday 19 July 
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9.00 am 

5.30 pm 

6.00 pm 

10.0Q am 

10.15 am 

2.00 pm 

2.15 pm 

7.00 pm 

10.15 am 

.APPENDIX "B" 

Wednesday 19 July 

Travel to London by coach 

Leave the Bedford Hotel for the British Council Students Centre, 
11 Portland Place 

Reception given by the British Cowicil 

Thursday 20 July 

Leave for the British ~Iuseum, Great Russell Street 

Arrive at the British Museum Library. Members will be welcomed 
by R. J. Fulford who will discuss the present activities and 
future plans of the British if.JUseum 

Leave Bedford Hotel for the National Central Library, Store Street 

lliembers will be welcomed by M. B. Line who will discuss "The 
British Library" 

Farewell dinner 

Friday 21 July 

Leave for Camden Borough Library, 100 Euston Road 

10.30 am Members will be welcomed by W. R. Ma.idment who will show them 
the library and discuss some of the principal problems and 
issues arising from running a mwiicipal library 

Afternoon Free 

Saturday 22 July 

Workshop disperses. 

-=-=-=-
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Alphabetical Listing of Persons Met During Mission 

Aje, S. B. 

el-Akhras, Mahmud 

Akhtar, A. H. 

Anderson, i'-1rs Dorothy 

Anthony 

Bebbington, J. 

Bousso, A. 

Bradley, L. H. 

Broome, E. Max 

Brown, Mrs Maureen 

Bungay, F. J. 

Chadwick, John 

Chandler, Dr G. 

Fairhurst, H. 

Director, National Library, Lagos, 
Nigeria 

Head, Libraries, Division, Ministry 
of Education, Amman, Jordan 

Director of Archives and Libraries, 
Pakistan 

Executive Secretary, IFLA, Committee 
on Cataloguing, London, England 

Assistant Director, ASLIB, London, 
England 

City Librarian, Sheffield, Yorkshire, 
England 

Directeur, Ecole de Bibliothecaires, 
Documentalistes et .Archivistes, Uni
versite de Dakar, Dakar, Senegal 

Librarian, National Library Service, 
Belize City, British Honduras 

Library Adviser, Department of Education 
and Science, London, England 

Librarian, Eyelyn Hone College of 
Commerce and Applied Arts, Lusaka, 
Zambia 

Senior Lecturer, School of Librarianship, 
Brighton Polytechnic, Sussex, England· 

Director, Commonwealth Foundation, 
London, England 

City Librarian, Brown, Picton and 
Hornby Libraries, Liverpool, Lancashire 
England 

Librarian, University of York, Yorkshire, 
England 

••• /Flood, Roy A. 
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. . Flood, Roy A • 

Francis, Sir Frank 

Fulford, R • .J. 

Hallworth, Mrs G. 

Hockey, S. 

Hogg, Frank N. 

Humphreys, Dr. K. W. 

Huse, R • .J. 

.. .Johnson, William 

Kaungamno, E. E. 

Kotei, Sam I. A. 

Line, M. B. 

Lwanga, 1'ucker K. 

Maidment, W. R. 

Director, Libraries Department, 
British Council, London, England 

.APPENDIX 11 C11 

Former Keeper, British Museum, London, 
England 

Keeper of Printed Books, British Museum, 
London, England 

Divisional School Librarian, West 
Hertfordshire, Watford, Hertfordshire, 
England 

Deputy Director, Libraries Department, 
British Council, London, England 

Principal, College of Librarianship, 
Aberystwyth, Wales 

Librarian, The University, Birmingham, 
Warwickshire, England 

Librarian, West Sussex County Library, 
Chichester, Sussex, England 

Acting Librarian, University of Zambia, 
Lusaka, Zambia 

Director, Library Services, Dar es Salaam, 
Tanzania 

Lecturer, Department of Library Studies, 
University of Ghana, Legon, Ghana 

Librarian, National Central Library, 
London, England 

Librarian, Makerere University, Kampala, 
Uganda 

Director of Libraries, London Borough 
of Camden, London, England 

••• /Mohammedali , 0. 
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Mohammedali, O. 

Murison, W. J. 

Mehta, J. C. 

r'Iikhailov, Oleg 

Mvaa, Martin K. S. 

Ndegwa, John 

Ni tecki , .Andre 

Ofori, A. G. T. 

Ogunsheye, Mrs F. 
Adetowun 

Okorie, K. 

Hashal],, Khurshid A. 

Roberts, Kenneth 

Roberts, N. 

.APPE:NDIX "C" 

East .African School of Librarianship, 
Kampala, Uganda 

County Librarian, West Riding County 
Library, Wakefield, Yorkshire, 
England 

Director, Public Library Services, 
Delhi , India 

Director, Department of Documentation, 
Libraries and Archives, UNESCO, Paris, 
France 

Field Director, Library of Congress 
Office, Nairobi, Kenya 

Librarian, University of Dar es Salaam, 
Dar es Salaam, Tanzania 

Librarian, University of Kenya, Nairobi, 
Kenya 

Senior Lecturer and Acting Head, 
Department of Library Studies, Univer
sity of Ghana, Legon, Ghana 

Director, Ghana Library Board, Accra, 
Ghana 

Acting Head, Department of Library 
Studies, University of Ibadan, Nigeria 

Director, East Central Library Board, 
Enugu, Nigeria 

Administrative Specialist, Library of 
Congress Office, Nairobi, Kenya 

Department of Documentation, Libraries 
and Archives, UNESCO, Paris, France 

Senior Lecturer, Postgraduate School 
of Librarianship and Information 
Science, University of Sheffield, 
Yorkshire, England, 

••• /Robinson, Mrs Joyce 
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Robinson, Hrs Joyce 

Rodrigues, Prof. A. 

Saith, Dr. S. S. 

Salinas, A. L. 

Scholfield, J. L. 

Saund,ers, Prof. W. L. 

Sewell, Phillip H. 

Shukla, Dr 

Snodin, R. 

Soebadia, l'diss Soenarti 

Somadasa, K. D. 

Thelemaque, Guy 

Thompson, G. 

Tocatlian 

Urquhart, Dr. D. J. 

White, Miss Rita 

Director, Jamaica Library Service, 
Kingston, Jamaica 

APPENDIX II C" 

Director, School of Librarianship, 
Ministry of Public Education, Mexico 

Director, East African School of 
Librarianship, Makerere University, 
Kampala, Uganda 

Unesco Field Science Office for Africa, 
Nairobi, Kenya 

Assistal1t Director, Library Management 
Research Unit, Uni.versi ty of Cambridge, 
Cambridgeshire, England 

Director, Postgraduate School of Librarian
ship and Information Science, University 
of Sheffield, Yorkshire, England 

Library Adviser, Department of Education 
and Science, London, England 

Head of Library Studies, School of Education, 
university of Zambia, Lusaka, Zambia 

Controller, Books Di vision, -British 
Council, London, England 

Secretary, Department of Library Services, 
University of Indonesia, Djakarta 

Director, Sri Lanka Library Service, Colombo 

Librarian, Port Louis ~Iunicipal Library, 
Port Louis, ¥Iauritius 

Librar~an, Corporation of London, Guild
hall Library, London, England 

UNISIST Programme, UNESCO, Paris, France 

Director, National Lending Library for 
Science and Technology, Bos ton Spa, Yorkshire 

Librarian, Faculty of Education, University 
of Kenya, Nairobi, Kenya 

••• /Wijasuria, D. 
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Wijasuria, D. 

Wysocki, Dr Adam 

Yurdadog, Prof. D. u. 

.APPENDIX "C" , 

Deputy Director, National Archives 
and Library, Kuala Lumpur, Halaysia 

Director, UNISIST Programme, UNESCO, 
Paris, France 

Department of Library Science, Univer
sity of Ankara, Turkey. 

-=-~=-
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ANN-EXE "D" 

Decrets presidentiels touchant l'Ecole de Bibliothecaires, 

archivistes et documentalistes de l'Universite de Dakar: 

Decret no 67.1235 relatif a l'Ecole de Bibliothecaires, Archivistes 

et Documentalistes ayant statut d'Institut d'Universite. 

Decret no 69.257 portant statut particulier du cadre des fonc-

tionnaires des archives et des biblioth~ques. 

Decret no 69.618 fixant la duree des- etudes et le programme des 

enseignements de la section de bibliothecaires de l'Ecole 

de Bibliothecaires, Archivistes et Documentalistes • 

.Annexe au projet de decret fixant la duree des etudes et le programme 

des enseignements de la section de bibliothecaires de l'Ecole 
' . 

de Bibliothecaires, .Arcjiivistes et Documentalistes ayant statut 

d'Institut d'Universite. 

Decret no 69.619 fixant les modalites d'attribution du diplome 

d'aptitude aux fonctions de bibliothecaire. 

Decret no 71.1204 fixant la duree des etudes et le programme des 

enseignements de la section d'Archivistes de l'Ecole de Biblio-

thecaires, Archivistes et Documentalistes. 

Programme des enseignements de la Section d'.Archives de l'E~B.A.D. 

Decret no 71.1205 fixant lea modalites d'attribution du diplSme 

d'aptitude aux fonctions d'archivistes. 

-· 
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.ANNE:m "D" 
Republigue du Senegal 

Ministere de l'Education nationale 

Decret 67.1235 relatif a l'Ecoie de Bibliothecaires, 
.Archivistes et Documentalistes·ayant statut d'Institut 
d'Universite. 

LE PRESIDENT DE .LA REPU-BLIQUE, 

VU la Constitution, notamment ses articles 37 et 65; 

VU l'accord de cooperation en ma.ti.ere d'enseignement superieur entre la 
Republique fran9aise et la Republique du Senegal signe a Paris le 
15 mai 1964; 

VU le decret 57-240 du 24 fevrier 1957 portant creation de l'Universite 
de Dakar; 

VO la loi no 67-45 du 13 juillet 1967 rela~ive ~ l'Universi.te de Dakar; 

VU le decret no 67-i226 du 15-11-1967.portant statut de l'Universite de 
Dakar; 

VfJ l'accord du 28 mars 1962 entre le Go~vernement de la Republique du 
Senegal et l 'UNESco·r relatif a 1 1 ~tablissement au Senegal d 'un ·Centre 
de Formation .de BibliotMcaires·, de pays d 'Afrique d' expression fran9aise; 

VU l'avis de la commission mixte f~anco-senegalaise en date des 4 et 5 
avril 1967'; 

VO la deliberation de l 'Assefilblee de\la Faculte des Lettres en date du 
26 avril 1967; 

vu la deliberation du Conseil de l'Universite de Dakar en date du 12 
juin 1967; 

VU l'avis du Conseil de l'Enseignement superieur en date du 28 juin 1967; 

VU l'accord du Gouvernement fran9ais; 

La Cour Supreme entendue; 

Sur le rapport du Ministre de 1 1 Education nationale; 

DE CRETE 

ARTICLE ler; 

Est approuvee Ia creation a l'Universite de Dakar a compter du 
ler juillet 1967 d 'une Ecole de BibliotMcaires, Archivistes et Documenta
listes ayant statut d'Institut d'Universite. 

ARTICLE 2 

CHAPITRE! ler 

Disuositions generales 

L'Ecole wBibliotMcaires, Archivistes et Docurnentalistes releve 
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scientifiquement de-la Faculte des Lettres et Sciences humaines. Elle a 
pour mission la formation et le perfectionnement de bibiiothecaires, archi
vistes et documentalistes, elle assure cette mission en liaison avec: 

1. Les au tori tes responsables de ces pro blemes au Senegal et dans 
les Etats africains, plus particulierement avec.les Ministres 
charges de 1 'Education nationale. · · - - -

2. Les bibliotheques, les centres de documentation et les services 
des archives des_Etats africains et, notamment~_la bibliotheque 
universitaire de Dakar, le centre de documentation de l'I.F.A.N., 
le service des archives nationales du Senegal. 

3. Les organisations internationales, specialement la division de 
l'UNESCO chargee du developpement-de- la documentation des biblio
th~ques et des archives, en vue· notamment du recrutement du 
personnel enseignant,d'attribution de bourses, d'echanges de documents. 

ARTICLE 3 

L'Ecole de?Bibliothecaires, Archivistes et Documentalistes est 
administree par un Conseil 'd 'Administration qui comprend, so-us la presi
dence du Recteur, president du Conseil de l'Universite: 

- - un rep~esentant du 1dnistre de l'Education nationale; 

- uil representant du lvrl.nistre des Affaires cUl turelles; 

- le Doyen de la Faculte des Lettres et Sciences humaines; 

- un doyen de faculte designe par le Conseil de l'Universite ou son 
representant; 

- le conservateur en chef de la bibliotheque universitaire; 

- le conservateur des archives natioriales·; . 

- un representant de la profession de bibliothecaire, archiviste et 
documentaliste designe par le Recteur sur proposition de l'association 
representative de cette profession; · 

- un membre nomme pour trois ans par le Recteur, sur presentation du 
Conseil de l'Universite. 

Peut etre en outre appele a sieger au Conseil avec voix deliberative, 
un ressortissant d'un Etat entretenant des etudiants a l'Uriiversite. 

ARTICLE 4 

Le directeur de l'ecole, choisi parini les candidats mun.is de titres 
universitaires et pouvant faire etat d'une formation speciaiisee est nomni.e 
par le. Recteur sur proposition du Conseil O!'Administra~ionpour une duree 
de ·trois ans renouvelable. 

Le directeur est assi'te d'un directeur des etudes choisi parmi le 
personnel de l'Universite et nomme dans les memes formes •. 

• •• /ARTICLE 5 
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ANNEXE 11D11 

ARTICLE 5 

Le directeur exerce ses fonctions sous le controle du Conseil 
d'Administration • 

Il prepare et propose au Conseil d'Aa.ministration des programmes 
. generaUX d I activi tes, 8SSUre leur realisation et ge;re~.leS fonds miS a la 
disposition de l'ecole.· 

ARTICLE 6 

Le.Conseil a.!Admimstration se Nunit au moins une fois par an .et 
chaque foisque son :president le juge ne~essaire. 

Il fomle des p·roposi tions sur toutes les questions interessant 
le fonctionnement de l'ecole, notamment le programme des enseignements, 
le budget, le tarif des droits a percevoir et la remuneration du personnel 
enseignant. Il controie la gestion du directeur et elabore le reglement 
interieur. 

L'ordre du jour des seances est.etabli par le president sur la 
proposition du directe'lir de 1 ':ecole. 

ARTICLE 7. 

Le directetir de l'ecole assiste aux seances avec voix deliberatrice. 

Le Conseil peut f~ire appel a titre consultatif a des personnalites 
qu'il souhaite entendre ou consulter en raison de leur competence. 

ARTICLE 8 

L'Ecole est dotee d'un budget special incorpore au budget de 
l'Universite et vote par le Conseil de l'Universite. Ce budget est 
alimente par:· 

- le moritant des subventions et des.~ons accordes a l'Institut; 

- le mqntant des droits verses par les etudiants; 

les fonds resultants de l'aide des·gouvernements des Etats qui font 
appel a l'ecole, de l'aide des organismes internationaux. 

Le Recteur en est l'ordonnateur. 

ARTICLE 9 
Le personnel enseignant est nonnne par le Recteur sur proposition 

du directeur de l'Ecole, apres avis du Con8eil d'.Adrninistration. 

Le personnel techiiique et.administratif est affecte a l'Ecole· 
par arrete du Recteur •. 

CHAPITRE II 

De l'Enseignement 

ARTICLE 10 

Les cours de l'Ecole s'adressent: 
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- aux .candidats titulaires du baccalaurea.t ou d'un dipl8me admis en 
equivalence; 

AlmEXE "D" 

- aux candidats titulaires du.brevet elementaire .. ou du brevet d'etudes 
du premier cycle de l'enseignement secondaire a.yant trois ans au 
moins d'anciennete de service dans une biblioth~que, un centre de 
documentation ou un service d'archives; 

- aux bibliothecaires, archivistes et documentalistes admis au stage 
de perfectionnement. 

Les places disponibles sont accordees par priorite aux ressortissants 
des Etats africains de langue fran9aise. 

ARTICLE 11 

L'enseignement dispense par l'Ecole' est a la fois theorique et 
pratique. Il comporte les deux grandes divis.ions ci-apres: 

- grands courants de l 'histoire des idees, des sciences, des':lettres 
et des arts; 

- bibliotheconomie portant notamment sur les matieres suivantes: 

- organisation et administrati6n des bibliotheques 
- 'histoire et technique du livre 
- bibliographie 
- catalographie, classification,.dactylographie 
- techniques de la documentation 
- archivistique. · 

ARTICLE 12 

Les modalites des examens qui sanctionnent les etudes sont fixees 
p:i.r le Conseil de l'Universite sur proposition du Directeur, apr~savis 
du Conseil d'Administration. Ce de.rnier fixe chaque annee les dates des 
examens. 

L'Ecole delivre des diplomes d'aptitude aux fonctions de biblio
thecaires, d'archivistes et de documentalistes. Les programmes et le 
reglement de l'examen, les modalites d'attribution de ces dipl8mes sont 
fixes par decret. 

ARTICLE 13 

Le ~linistre de l'Education nationale est charge de l'execution 
du present decret qui sera publie au jourhal officiel. 

Fait a Dakar, le 15 novembre 1967. 

Leopold Sedar Slill~GHOR 

-=-==-=-
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ANNEXE "D" 

De.cret no 69-257 du 17 iµars 1969 portant statut parti
culier du cadre des fonctionn8.ires des archives et 
des.bibliotheques. 

·.LE PRESIDENT DE LA REPUBLiQUE . 

VU · la Constitution, notarnment ses articles 37 et 65; 

VU la loi 61-33 du 15 juin 1961 relative au statut general des fonctionnaires 
ainsi que .les lois subsequentes qui l'ont completee ou modifiee; 

VU le decret no 61-059·du 8 fevrier i961 porta:nt cJassement indiciaire des 
magistrate, du personnel militaire et du personnel civil des Adminis
trations et etablissements publics de l'Etat relevant du statut general 
des fonctionnaires ainsi que les textes subsequents qui l'ont complete 
ou modifie; 

VU l'accord de cooperation du 28 mars 1962 entre le Gouvernement de la 
Republique du Senegal· et l'UNESCO relatif a l'etablissement au Senegal 
d'un Centre de Formation de Bibliothecaires des pays d'Afrique 
d'expression fran9aise; · 

VU le decret no 67-1235 du 15 novembre 1967 relatif a l'Ecole des Bibliothe
caires: Archivistes et Documentaiistes ayant statut d-' Institut d 'Universite; 

VU l'ar~te general no 9660 S.E.T. du 31 decembre 1953 fixant le statut 
pa.rticulier du personnel des sernces scientifique,:et technique de 
1 'Insti'tut franc;ais d 'Afrique i:ioire; 

VU l'avis du conseil superieur de la Fonction ptiblique.en sa seance du 
11 juillet 1968.; · 

La Cour Supreme entendue; 

Sur le rapport du Ministre de la Fonction publique et du Travail; 

.DECRETE.· 

ARTIEEE ler 

Les fonctionnaires des.archives et des bibliotheques sont groupes 
dans un cadre unique rompose de trois corps tels que definis par l'article 
22 de la loi no 61-33 du 15 juin 1961. 

Le statut particulier de ce cadre est determine par les disposi
tions du present.decret. 

ARTICLE 2 
. . 

Les trois corps du cadre des fonctionnaires des. -arch:i:ves et -
bibliotheques, la hierarchie a laquelle chacun d'eux est rattache, les 
modalites de leur recrutement, leur classement indicial.re, sont determines 
conformement au tableau suivant: · · . 

• • • /Appellation 
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Appellation des Corps Hierar
chie. 

Conservateurs: 

- d'Archives 

- de biblioth~ques 

.Archivistes 
BibliotMcaires 
Documentalistes 

Sous-archivistes 
Sous-bibliothecaires 
Sous-documentalistes 

A 

B. 

.Al.\JlIBXE "D " 

Recrutement Classement 
Indiciaire 

a) Archives: Baccalaureat plus 
concours plus diplome d'archi
viste-paleographe 

Ou bien: 

Maitrise d'h:lstoire ou tout 
autre diplome admis en 
equivalence plus stage 
international d'archives 

Duree moyenne des etudes: 

·Baccalaureat plus 5 ans 1423-3350 

b) Bibliotheques: licence d'en
seignement sup~rieur c>U. tout 
autre.diplome ad.mis en equi
valence plus·concours plus 
diplome superieur de biblio
thecaire (D.S.B.) 
Duree moyenne des etudes: 

Ba.ccalaureat.plus 5 ans 

Baccalaureat plus concours plus 
·2 ans de formation plus diploma · 
de l'Ecole de Bibliothecaires, 1141-2615 
Archivistes, Documentalistes 
de Dakar. 

Ba.ccalaureat plus 2 ans 

Brevet elementaire OU BEPC 
pl us concours. 

560-1010 

Les effectifs theoriques de chacun des trois corps composant le cadre 
des fonctioimaires des archives et des bibliotheques sont fixes par arretes 
conjoints du IITinistre charge de la Fonction publique et du ~linistre charge 
des l!l.nances ~ · 

. Les taux de perequation indiques pour Chftque corps dans leS'~ tableaux 
figurant aux articles 4, 11 et 19 s'appliquent a l'effectif total de 
chacun.de ces corps. 
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TITRE PREHIER 

Corps des Conservateurs d'Archives et de Bibl1othegues 

Chapitre Premier 

Dispositions generales 

ARTICLE 3 

· ANNEXE 11D11 

Les conservateurs-archivistes ont pour mission d'assurer la conser
vation des documents qui leur sont confies, de susciter et d 1accueillir 
de nouveaux versements. Iis procedent au tirage, au classement et a 
1 !.inventaire de· ces archives et en elaborent des catalogues et des repertoires. 

Les conservateurs-archivistes :sont Charges de choi~ir, d'acquerlr, 
de conserver, de classer et de communiquer les ouvrages dont ils ont la 
responsabilite. Ils en etablissent des 9atalogues et des repertoires.' 

ARTICLE 4 

Le corps des conservateurs comporte cinq classes et neuf echelons con
formement aux·dispositions du decret no 61~059 du 8 feyrier 1961. 

Les classes et echelons, l'echelonnement indiciaire, la perequation 
du corps sont determines par le. tableau suivant: 

Classes et echelons Echelonnement Pereguation'.2 
indiciaire 

Conservateur de classe exceptionnelle .. 3350 5% 

Conservateur de lere classe: 
2eme echelon 3205. 

ler echelon ' 2989 2<Y/o 
Conservateur de 2eme classe: 

2eme echelon 2727 

ler echelon 2501 30% 

Conservateur de 3eme classe: 

2eme echelon .. 2374 

ler echelon 2l28' 45% 

Conservateur de 4eme classe: 

2eme echelon . . .. 1771 

ler echelon' . . .. 1423 

Conservateur stagiaire ·1423 

- -. ' 

Chaque classe est divisee en d.eux echelons, sauf la classe 
exceptionnelle qui. ne comporte qu'un seul echelon. 

• •• /ARTICLE 5 
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ARTICLE :i 
A l'interietl.r .du corps et sous·reserve des decisions individuelles 

de nomination OU d 1 affectation qui pourront deroger a cette regle, la 
subordination est etablie de classe a classe; dans chaque classe elle est 
etablie d'echelon a echelon; dans ch~que echelon elle. resulte de l'anciennete. 

ARTICLE 6 

Chapitre II 

Recrutement 

L'acces au corps des conservateurs est ouvert sur titre aux candi
dats des deux sexes titulaires de l'un des diplomas requis: 

1. Pour les archives: 

- .Aux titulaires du diplome d'archiviste-paleographe; 

- Aux titulaires d'tine maitrise d'histoire ou de tout autre diplome 
·admis en equivalence ayant effectue le stage international des 
archives. 

2. Pour les bibliotheques: 

- Aux titulaires du diplome superieur de bibliothecaire. 

ARTICLE 7 

Les ecoles de formation de conseriateurs d'archives ou de bibliothe
ques.~recrutent par voie: · · 

- De concours direct dans les conditions stipulees au tableau 
de l'article 2 ci-dessus; 

- De concours professionel ouvert aux archivistes, bibliothecaires, 
documentalistes ayant quatre ans de services dans l'Administration 
dont deux dalis le corps. 

ARTICLE.8 

Les candidats entres a l'Ecole de formation par la voie du concours 
direct, ainsi que les candidats titulaires d'une maitrise d'histoire ou de 
tout autre diplome admis en equivalence, devront ~tre ages de 18 ans au 
moins et de 30 ans au plus au ler janvier de l'annee du recrutement dans 
le corps. Ils sont nommes conservateurs stagiaires a la date de leur prise 
de service apres l'obtention du diplome. ou l'accomplissement du stag~ · 
international requis. 

Les candidats entres a l'Ecole 
prof essionel ne dev:ront pas ~tre ages 
l'annee du recrutement dans le corps. 
debut et conservent eventuellement une 

de formation par la voie du concours 
de plus de 50 ans au ler janvier de 
!ls sont nonunes a l'echelon de 
indemnite differenti'elle. 

Chapi tre III 

Avancement 

ARTICLE 9 

L'avancement de. classe a lieu.au choix par inscription a un tableau 

... /e~.~q,F~ ~,.;.;v.0;~_·: 
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etab:ii conformement. aux disposi tio.ns du statut general des fonctionnaires. 

Peuvent etre promus: 

- Conservateurs de 3eme classe, ler echelon, les conservateurs de 
4eme classe qui comptent deux ans de services effectifs dans le corps; 

- Conservateurs de 2eme classe, ler echelon, les conservateurs de 
3eme classe qui comptent deux ans.de services effectifs au 2eme 
echelon et six ans minimum de services effectifs dans le corps; 

Conserv:ateurs de lere classe, ler echelon, les·conservateurs de 
2eme classe qui comptent trois ans de seriices.effectifs au 2eme 

. echelon et dix ans minimum de services effectifs dans le corps; 

- Conservateurs de classe.exceptionrielle, les conservateurs de lere 
els. sse · qui comptent trois ans de servic·es effectifs au 2eme eche
lon et quatorze ans minimum de services effectifs dans le corps. 

ARTICLE 10 

L'avancement d'echelon est fonction de l'anciennete. Le temps a 
passer dans chaque echelon est fixe a deux ans, sauf en ce qui concerne le 
2eme echelon de la 2eme classe et les echelons de la l~re classe OU il 
est de trois ans. 

ARTICLE 11 

Chapitre IV 

Dispositions Transitoires 

Pour la constitution initiale du corps et par derogation aux condi
tions norm.ale~ de recrutement, les fonctionnaires et les·agents non fonction
naires et de.d 1 .Administration, ti tulaires d 'tine licence compl~te, en service 
a la date de prise d'effet du present decret et totalisant ilOis rolil.ees de 
services effectifs dans les archives et les bibliotheques, pourront etre 
integres dans le corps de_s conservateurs d' archives et de bi bliotheques de 
l'Etat, s'ils ne ·sont pas ages de plus de.50 ans a la date d'entree en 
vigueur du present decret. 

TITRE II 

·corps· des Archivistes, Bibliothecaires.et Documentalistes 

Chapitre Premier 

Dispositions Generales 

ARTICLE 12 
Les archivistes, bibliothecaires etdocumentalistes concourent au 

fonctionnement du service des archives et des .bibliotheques ou des centres 
de documentation des administrations· centrales, des services et etablissements 
publics, des circonscriptions administratives OU des etablissements SCOlaires. 
Ils sont charges de travaux techniques dans ces institutions. Ils assistent 
les conservateurs auxquels ils sont subordonnes. · 

••• /.ARTICLE 13 
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ARTICLE 13 

La carriere des fonctionnaires apparteriant au corps des archivistes, 
bibliothecaires et documentalistes comporte cinq classes et neuf echelons 
conformement ·aux dispositions du decret no 61-059·du 8.fevrier 1961. 

Les classes et echelons, l'echelonnement indiciaire, la perequation 
du corps sont detennines par le tableau suivant: 

Classes et echelons 

Archiviste, bibliothecaire, documentaliste 
de classe exceptioooe1:J:e 

Archiviste, bibliothecaire~ documentaliste 
de l~re classe: 

2eme echelon .. 
ler echelon 

Archiviste, bibliothecaire, documentaliste 
de 2eme classe: 

2eme echelon . "' .. . . 
ler echelon 

Archiviste, bibliothecaire, documentaliste 
de 3eme classe: 

2eme echelOn 

ler echelon .. 
Archiviste, bibliothecaire, documentaliste 

de 4eme classe: 

2eme echelon .. 

Echelonnement 
indiciaire 

2615 

2440 

2244 

2057 

1878 

1725 

1573 

1434 

ler echelon 1141 

Archiviste, bibliotMcaire, documentaliste · 1141 
stagiaire 

Pereguation 

5% 

20% 

Chaqu.e classe est divisee en deux echelons, sauf la classe exception
nelle qui ne comporte qu'un seul echelon • 

.ARTICLE 14 

A l'interieur du corps et sous reserve des decisions individuelles 
de nomination OU d'affectation qui pourront deroger ~ cette regle, la 
subordination est etablie de classe ~ classe; dans chaque classe elle est 
etabiie d'echelon a echelon; dans chaque echelon elle resulte de l'anc±enriete. 

ARTICLE 15 

Chapitre II 

Recrutement 

L'acces au corps des archivistes, bibliothecaires et documentalistes 
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est ouvert, .sur titre, aux candidats des deux sexes, ti tulaires dtJ. 
diplome de l'Ecole des Bibliothecaires, :Archivistes et' Documentalistes 
de Dakar. 

ARTICLE 16 

L'Ecole des BibliotMcaires, Archivistes. e.:t Doc::umentalistes de Dakar 
recrute par voie: 

De concours.direct parmi les pandidats titulaires du baccalaureat 
OU de tout autre diplome· admis en equivalence; 

- De concours professionel parmi les sous-archivistes, sous-bibliothecaires 
et sous-documentalistes ayant quatre anzi~es de services effectifs dans 
l'Administration, dont trois dans le corps. 

La duree de la formation a l'Ecole pour les deux categories de candi
dats est de deux ans. 

ARTICLE 16 

Les candidats entres a l'Ecole des Biblioth~caires, Archivistes et 
Documentalistes par voie du concours direct devront ~tre ages de 18 ans 
au moins et de 30 ans· au plus au· ler janvier de l'annee du recrutement 
dans le corps. I1s sont nommes stagiaires a la' date de leur prise de 
service, ~pres l'obtention du diplome requis. 

Les candidats entres a l' Ecole par la voi.e du concours professionnel 
ne devront pas ~tre ages de plus de 50 ans 'au ler janvier de l'annee du 
recrutement dans le corps. Ils sont nommes a l'echelon de debut et conser
vent eventuellement une indemnite differentielie. 

At'1TICLE 18 

Chapi tre III 

Avancement 

L'avancement de classe a lieu au choix par inscription a un tableau 
d'avancement etabli conformement aux dispositions du statut general des 
f onctionnail,'e.s. 

Peuvent ~tre promus: 

- Archivistes, bibliotMcaires, documentalistes de 3eme classe, ler 
echelon, les archivl.stes, bibliothecair~s, documentalistes de 4eme 
classe qui comptent deux ans de services eff ectifs au 3eme echelon 
et trois ans minimum de services effectifs dans le corps; 

Archi vistes,. bi bliothecaires, .·. documentalistes de . 2erue classe, ler 
echelon, les archivistes,. bibliothecaires, documentalistes de 3eme 
classe qui comptent deux ans de services·effectifs au 2~me echelon 
et six ans minimum de services effectifs dans le corps; 

Archi vistes, biblio.th8caires, documentalistes de l~re cla~se, ler 
echelon, les archivistes, bibliotMcaires, documentalistes de 2eme 
classe qui comptent trois ans de services effectifs au2eme echelon 
et dix ans minimum de services effectifs dans le corps; 

••• / Archi vistes 
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- Archivistes, bibliothecaires, documentalistes de classe exceptionnelle, 
les'.A'chivistes, biblioth8caires, documentalistes de l~re classe qui · 
comptent trois ans de services effectifs au 2eme echelon de quatorze 
ans minimum de services effectifs dans le corps. 

ARTICLE 19 

L' avancement · d •·echelon est fonction de 1 'anciennete. Le temps ~ 
passer dans chaque echelon est fixe a deux ans, . saufcen ce qui concerne le 
2eme echelon de la 2eme,classe et les echelons de la lere classe OU il 
est de trois ans. 

ARTICLE 20 

Chapitre iV 

Dispositions Transitoires 

Pour la constitution initiale du corps et par derogation aux conditions 
normales de irecrutement, un concours unique et special sera ouvert dans un 
delai de dix mois a compter de la date d'entree en vigueur du present decret. 

· Pourront se presenter a ce concours: 

- Les fonctionnaires et les agents noh fonctionnaires.titulaires du 
baccalaureat, en service a la date d'entree en vigueur du present 
decret, ayant cinq annees de services effectifs aux Archives nationales. 
en qualite d'arqhivistes, de-bibliothecaires ou de documentalistes; 

- IDes fonctionnaires et les agents non.fonctionnaires titulaires du 
diplome d,u Centre regional de formation des bibliothecaires ayant effec
tue au moins trois annees de services effectifs dans une bibliotheque 
OU dens Uil centre de documentation a la date d'entree en vigueur du 
present decret; 

Les fonctionnaires et les agents non fonctionnaires en servi~e a la 
date d'entree en vigueur du present decre~, ayant·effectue au moins 
dix ans de services effectifs aux Archives nationales, suivi le stage 
international des archives et ·obtenu le certificat de fin de stage; 

- Les eleves de la promotion 1967-1968 de l'Ecole des Bibliothecaires, 
Archivistes et Documentalistes de Dakar, actuellement en cours de 
scolari te et d-ont 1es conditions de recrutement ne sont pas conformes 
aux dispositions prevues par le present decret. Les candidats a ce 
concours unique et special devront etre ages de 50 ans au plus au 
ler janvier de l'aiinee du concours. · 

Les modali tes et le programme de ce concours s.ont determines par 
arrete conjoint du: Ministre charge de.· la Fonction publique et des Ministres 
dent dependent le service des archives et l'Ecole des Bibliothecaires. 

Ce concqurs devra etre organise de telle mani~re que les epreuves 
qu'il comportera correspondent au niveau d'instruction eri.ge des candidats 
au concours professionnel de la hierarchie 8,. echelle indiciaire 
1141-2615,. des autres corps de fonctionnaires. · 

••• /_ARTICLE 21 
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ARTICLE 21 
• • • • > , • 

Les candidats titu18.ires du brevet elementaire_ou du B.E.P.C. re<;us 
au concours des 8, 11 et·12 novembre 1968 seront, a titre exceptionnel, 
sous_ reserve qu'ils obtiennerit le diplome de l'Ecole, ad.mis dans le corps 
comme stagiaires a la date.de leiir prise de.service •. 

TITRE III 

Corps des Sous~Archivistes, Sous-Bibliothecaires, 
Sous-Documentalistes 

.ARTICLE 22 

Chapitre Premier 

Dispositions Generales 

Les sous,-archivistes, sous-bibliothecaires et sous-documentalistes 
concourent ~ l'ensemble des taches incombant aux conservateurs, aux archi
vistes, aux bibliothecaires ou aux documentalistes et les assistent ou 
les suppleent • 

.ARTICLE 23 

La carriere des fonctionnaires appartenant au corps des sous-
archi vistes, sous-bibliothecaires et sous-documentalistes comporte trois 
grades et onze echelons conf'ormement aux dispositions du d~cret no 61-059· 
du 8 fevrier 1961. 

Les grades et echelons, l.' echelonriement indiciaire ,. la perequation 
du corps sont determines par le tableau suivant: 

Classes et echelons Echelonnement Pereguation indiciaire 

Sous-archiviste, sous-bibliothecaire, sous- 1010 10% 
documentaliste principal de classe 
exceptionnelle 

Sous~archiviste, sous-bibliothecaire, sous-
documentaliste principal: %me echelon 961 

2eme echelon 910 
ler echelon 860 24% 

Sous archiviste, sous-bibliothecaire, sous-
documentaliste ordinaire: 3eme echelon :,:825 

2eme echelon 775 
ler echelon 726 30% 

Sous-archiviste, sous-bibliothecaire, sous-
documentaliste adjoint: 4eme echelon 695 

3eme echelon 644 
2eine echelon 610 
ler echelon 560 36% 

Sous-archiviste, so.us-bi bliothe caire, . sous- 560 
documentaliste stagiaire 

.•.. /Le grade 
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Le grade d'adjoint comporte quatre echelons. Le grade d'ordinaire 
comporte trois. echelons. Le grade de principal comporte quatre echelons 
dont un pour la classe exceptionnelle. 

ARTICLE 24 

A l'interieur du corps et sous reserve des decisions individuelles de 
nomination OU d 1affectation qui pourront deroger a cette regle, la subordi
nation est etablie de grade a grade; dans chaque grade elle est' etablie 
d'echelon ,a. echelon; dans chaque echelon elle resulte de l'anciennete. 

ARTICLE 25 

Chapitre II 

Recrutement 

Les sous-archivistes, sous-bibliothecaires, sous-documentalistes sont 
recrutes par voie de concours direct parmi les candidats des deux sexes. 

Le concours direct est ouvert aux candidate ages de 18 ans au moins 
et de 30 ans au plus au ler janvier de l'annee du concours. 

Les candidate doivent etre titulaires du brevet elementaire, du 
B.E.P.C. OU de tout aut:re'.'i.dipl8me admis en equivalence. 

Les modalites et le programme de ce concours feront l'objet d'un 
arrete conjoint du Ministre charge de la Fonction publique et des Ministres 
dont dependent le Service des archives et !'Ecole des Bibliothecaires. 

Les candidats a ce concours ne pourront etre admis a s'y presenter 
plus de trois fois. 

Les·candidats sero:rit nommes stagiaires a la date de leur prise de 
service apr~s !'admission • 

ARTICLE 26 

Chapitre.III 

Avancement 

L'ava:ncementde grade a lieu au choix par inscription a un tableau 
d'avancement etabli conformement aux dispositions du statut general des 

·· fonctionnaires • 

. Peuvent etre promus: 

- Sous-archivistes, sous-bibliothecaires, sous-documentalistes ordi
naires ler echelon, les sous-archivistes, sous-oibliothecaires, sous
dbcumentalistes adjoints qui comptent un an de service~ effectifs 
au 4eme echelon' et quatre ans minimum de services effectifs dans 
].e corps; · 

- Sous-archivistes, sous-bibliothecaires, sous-documentalistes principau.x 
'ler echelon, les sous-archivistes, sous-bibliothecaires, sous-documen
talistes ordinaires qui comptent un an de services effectifs au 3eme 
echelon et huit ans minimum de services effectifs dans le corps 
dont ouatre ans dans le grade de sous-archiviste:;· sous-biblioth8caire 
et de ~s6us-documentalist·e ordinaire;. 

• •• /Sous-archivistes 
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Sous-archivistes, sous-bibliothecaires, sous-dc:icurnentalistes princi
paux de classe exceptionnelle, les sous-archivistes, sous-bibliothe
caires, sous-documentalistes principaux qui comptent deux ans de 

· servic~s eff ectifs au 3eme echelon et douze ans minimum de services 
effectifs dans le corps dont. quatre ans dans le grade de sous-archiviste, 
sous-bi bliothecaire et sous-docum.entaliste principtl. · 

ARTICLE 27 

LI avancement d I echelon est fc)nction de 1 I anciennete. Le temps a 
i:asser dans chaque echelon est fixe a deux ans, sauf en ce qui concerne 
le 4eme echelon.du grade de sous-archiviste, sous-hibliothecaire, sous
documentaliste ordinaire oh il est d'un an. 

.ARTICLE 28 

Chapitre IV 

Dispositions ~ransitoires et Diverses 

Pour permettre la constitution initiale·du corps, pourront etre inte
gres dans le corps des sous-archivistes, §ous-bibliothecaires, sous-documen
talistes, les. fonctionnaires ·aprartenant a l'ex-corps des aides-techniques 
(option archives, bibliotheques, documentation) cree par arr~te general 
no 9660 s.E.T. du 31 deciembre 1953. 

Ces integrations se feront a concordance d'indice avec maintien de 
l'anciennete acquise dans·l'echelon du corps d'integration. 

ARTICLE 29 

Le Ministre charge de la Fonction publique est investi du pouvoir de 
nomination a 1 1egard des fonctionnaires du cadre des archives· et des 
bibliotheques a !'exception de ceux appartenant au corps des conservateurs 
d'archives et de bibliothtiques qui seront nommes, promus, retrogrades, 
revoques, places en disponibilite et mis a la rE1traite par decret. 

Ai.ti'ICLE 30 

Toutes dispositions anterieures contraires, notamment celles qui 
sont relatives au mode de recrutement contenues dans le decret no 

67-1235 du 15 novembre 1967 sont abrogees. 

ARTICLE 31 

Le Ministre de la Fonction publique et du Travail, le J.linistre des 
Finances, le ~1inistre de !'Education nationale et le Ministre, Secretaire 
general sont charges chacun en ce qui le concerne, de !'execution du 
present decret:.qui sera publie au Journal officiel. 

Fait a Dakar, le 17 mars 1969. 

Leopold Sedar SENGHOR 

-=-=-=-
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Republigue du Senegeyl .Al'JNEXE "D" 
Ministere de l'Ed.ucation nationale 

Decret no 69.618 du 20 mai 1969 fixant la duree des 
etudes et le programme des enseignements de la section 
de bibliothecaires de· l'Ecole ·de Bibliotfuecaires, 

· Archivistes et Documentalistes. 

LE PRESIDENT DE LA REPUBLIQUE 

VO la Constitution, notrumnent ses articles 37 et 65; 

VU l'accord de cooperation en matiere d'enseignement superieur entre 
la Republique fran9aise, et la Republique du Senegal signe a Paris 
le 15 mai· 1964 et les convention~ annexes; · 

VU la loi no.67-45 du·l3 juillet 1967 relative a l'Universite de Dakar; 

VU le decret 67.1226 du 15 novembre 1967 portant statut de l'Universite 
de Dakar; 

VU le decret 67.1235 du 15 novembre 1967 relatif a l'Ecole de Bibliothe
caires, Archivistes et Documentalistes ayant statut d'Institut 
d'Universite; 

VU l'avis du conseil de l~Uiliversite de Dakar en date du 12 juin 1968; 
. . . 

VU 1'avis du consei1 d'administration de l'Ecole de Bibliothecaires, 
Archivistes et Documentalistes en_date du 23 fevrier 1968; 

vu l'avis du conseil de l'enseignement supe:ci.eur en_sa seance du 
8 mai 1968; 

La Cour Supreme entendue; 

Sur le rapport du Ministre de l'Education nationale; 

D E C R E T E 

ARTICLE ler 

La. duree des etudes a l.'Ecole de BibliotMcaires, Archivistes et 
Documentalistes est fixee a deux ans. 

Pour la section de formation de bibliotMcaires, les enseignements 
repartis entre les deux annees conformement aux dispositions du present 
decret. 

ARTICLE 2 

Le passage des etudiants de .premiere en seconde annee est prononce 
par le Directeur, apres ·avis du corps enseignant constitue en jury tenant 
compte de l'ensemble des notes -'et appreciations obtenues en cours d'annee. 
Dans le calcul de la moyerine annuelle entrant en ligne de compte la moyenne 
des notes obtenues en cours d'annee et la.moyenne des notes des compositions 
de fin d'annee. 

• •• /En cas de resultats 
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En cas de resultats insuffisants, 1 1etudiant peut etre eiclu OU 
autorise a redoubler par le Directeur de l'Ecole, apres avis du corps 
enseignant constitue en jury. 

L'exclusion doit autant que possible ~tre asso~tie de conseil 
d'orientation. 

ARTICLE 3 

Les enseignements suivants sont dispenses au cours de la premiere 
annee 

DISCIPLINES 

Cours et Travaux pratigues 

Bibliographie generale 

Bibliotheconomie 

Elements d'organisation et administration des biblio
theques 

Catalographie et initiation a la classification 

Langue etrang~re 

Dacty lographi e 

Histoire du livre 

Culture ,Q;enerale 

Initiation·}i. l'histoire litteraire 

Initiation a l'histoire des idees, des sciences et des 
techniques 

Notions generales sur·l'histoire des civilisa,tions 

Hfstoire des arts d'Afrique 

Initiation au droit 

TOT.AL 

ARTICLE 4· 

HORAIRES 

24 h 

30 h 

50 h 

36 h 

24 h 

24:h(• 

24 h 

48 h 

16 h 

24 h 

20 h 

10 h''• 

330 h 

Les enseignements suivants soot dispenses au cours de la deuxieme 
annee: 

DISCIPLI:f\J"'ES 

Bibliographies specialisees et africaines 

Organisation et administration des bibliotheques 

Catalogage 

Questions speciales de catalographie et classification 

.HOR.AIRES 

60 h 

45 h 

. 48 h 

•• ~/Application 
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DISCIPLINES 

Application 

Technique du livre 

Indexage 

Application aux guatre categories de bibliothegue 

Bibliotheques nationales 

Bibliotheques universitaires et specialisees 

Bibliotheques de lecture publique 

. Bibliotheques scolaires 

· Enseignements complementaires 

Archivistique 

Documentation 

: non indique dans le decret original. 

ARTICLE 5 

TOTAL 

HORAIRES 

48 h 

16 h 

is· h 

18 h 

18 h 

18 h 

18 h 

12 h 

24 h 

343 h 

Les enseignements sont completes par des ·stages dont l'un sera 
effectue a temps plein au cours d.e la deuxieme annee' dans une 
bibliotheque. Sa duree ne peut etre inferieure a un mois. 

ARTICLE 6 

ANNEXE "D" 

Les programmes des enseignements prevus aux articles 3 et 4 sont 
fixes confonnement a l'annexe au present decret. 

ARTICLE 7 

Le Minis.tre de I 'Education nationale est charge de l' execution 
du present decret qui sera publie ainsi que·son annexe au journal 
officiel. 

Fait a Dakar le 

Leopold Sedar sEiqGHOR 

-=-=-=-

- 92 -



Annexe au Projet de Decret fixant la duree des etudes 
e.t le-programme des enseignements de la section de 

. bibliotMcaires. de l'Ecole de BibliotMcaires, Archi
vistes et Documentalistes ayant statut d'Institut 

1.. Bi bliogra:phie 

d'Uniyersite. · 

Programme des Enseignements 

Description des Cours 

Definition et genres des ouvrages de consultation. Initiation a 
la recherche. 

a) Bibliographie generale: Bibliographies de bibliographies, biblio
graphie generale internationale, catalogues .1mprimes de biblioth~
ques et catalogues collectifs, bibliographies nationales et leur 
utilisation dansJUJ.e bibliotheque, bibliographie de periodiques, · 
encyclopedies, biographies. 

b) Bibliographies specialisees et ouvrages de references des grandes 
disciplines historiques, sociales, litteraires, artistiques et 
scientifiques. 

c) La :recherche en Afrique, bibliographie africaine, generale 
et par discipline· (critique et interpretation, analyse, place et 
portee). · 

2. Bibliotheconomie 

.Aspect· so~iolog:j..que .... Les associations - Ja.:,documentation profession
nelle - Le bibliotheqaire en tant qu'administrateur, les relations publiques .
La ~echerche bibliotheconomique. 

3. Organisation et adm:lnistration des bibliothegues 

- Q.u'est-ce qu'une bibliotheque? Les batiments et leur amenagement 
-en pays tropicaux. · 

- Les collections, leur accroissement, leur traitement, leur conservation. 

- La communication du livre: psychologie du lecteur, technique de pret, 
la lecture sur place, techniques nouvelles de communication. 

- La bibliotheque et l.es autres organismes de culture. Le reglement 
de la bibliotheque. · 

- Les livres et les autres documents: choix et achat, etUde critique 
des guides de choixde livres - Etude systematique des operations depuis 
l'acliat jusqu'au rangement sur les rayons, conservation et utilisation 

. des auxiliaires audio-visuels de la bibliotheque. 

4. Catalogage - Classification 

Suivant les.normes fran9aises de l'.Afnor: 

La notice catalograplµque, redaction et disposition - Les ouvrages 

••• /complexes 
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ANNEXE_ 11D11 

complexes._ Le ficher alphaMtique. · Le fichier systematique; intercalation. 
Questionsspeciales de catalographie et de classifications documentaires. 
Etude des systemes de classification. Normes catalographiques des noms d'au
teurs africains. Initiation aux termes techniques de la langue etrangere 
choisie pour les travaux de catalogage~ 

5. Dactylographie 

Initiation a la dactylographie - copie dactylographiee, suivant les 
normes et usages de presentation d 'un texte manus'cri t en langue frangaise 
(memoi~ devis bordereau, tableau ••• ) , fiches de catalogue en langue 
fran9aise et en langue etrangere. 

6. Histoire et technique du livre 

Principal.es periodes de l'histoire du mci.nuscrit, du livre imprime 
et de la reliure dans le monde. Histoire succinte des collections de. 
livres. Techniques de l'impression de l'illustration,- de la reliure. 
Fonds modernes d'.Afrique. · 

7. Indexage 

Principe. Les index de noms, de sujets·, indexages de periodiques 
et autres documents - la redaction des resumes analytiques. 

8. Bibliothegues nationales 

Buts, organisation e.t acti vi tes. l\'lissiou de conservation., depot legal. 

9. Bibliothegues universitaires specialisees 

Buts-- organisation et activites. La bibliot.heque universitaire et 
les activites d'enseignement et de recherche. Evolution des structures • 

Collection de documents et utilisation des collections dans des 
bibliotheques specialisees. 

10. Bibliothegues de lecture.publigue 

Allalyse des buts et du roi~ de la bibliotheque de lecture publique 
dans lafsocietes africaines - Administration et extension des bibliotheques 
de lecture publique. 

11. Bibliothegues scolaires 

Buts, _organisation et activites des bibliotheques scolaires. 
Role pedagogique. 

Ensei.gnements comulementaires 

a) Archivistigue 

Les archives: notions generales et problemes que peuvent poser 
leur sauvegarde, leur installation, leur conservation et leur utilisation 
particulierement pour les biblioth~caires et les documentalistes, 
susceptibles de s'occuper d'archives en l'absence de specialistes. 

b) Documentation 
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ANNEXE "D" 

Place de la documentation dans le monde - Definition. Historique, 
but. Stockage des. documents: (sources docunientaires, documentation . 
"primaire 11 et "secondaire")~ Bibliotheques et centres de docli.mentation, 
illusees, archives, cinematheque ••• Stockage des references documentaires 
(Jl'ichiers repertoires, Fichiers auxiliaires) Enregistrement et recherche: 
ProbJ.emes linguistiques. ~· recherches documentaires' chaines d I entree, 
chaines de recherche - organisation des centres de documentation -
Principaux centres de documentation, cooperation et coordination entre 
centres de documentetion. 

Culture Generale 

1. Initiation a l'histoire·litteraire 

Etude de quelques {srandes oeuvres de la litterature universelle. 
Introduction a la litterature contemporaine (africaine et europeenne). 

Entrainement a l'etude et au resume de texte. 

2. Initiation~ l'histoire des idees, des sciences et des techniques 

Etude de quelques grands me>ments de l'histoire de la pensee. 
Le mouvement des idees (contex.te social economique et poli tique). 

Initiation a la pensee africaine. 

Histoire des decouvertes scientifiques. L'evolution des sciences 
Role de la science et de la technique dans:.:18. civilisation contemporaine. 

3. Notions generales sur l'histoire des civilisations 

. Introduction a l'etude des civilisations. La civilisation occidentale. 
L'1urope socialiste. Les civilisations,musulmanes, africaines et malgache. 
Les civilisations de l'.Asie et de l'Ocean Indien. Les civilisations 
americaines. 

4. Histoire des arts d'Afrigue 

Cadres historiques et geographiques. L'art prehistorique. 

L'artiste noir. L.'art et la societe. 

Traits generaux de la sculpture negro-africaine. 

Les autres formes·d'art. 

Les techniques. 

5. Initiation au droit 

Definition du droit - Les difierentes branches du droit (Droit public 
Droi t pri ve) - His to ire du droi t. :N"otioris elementaires .sur les actes 
juridiques: Loi - Decret - Arrete - Decision. 

~=-=-
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Republigue.du Senegal ANI~EXE 11D11 

~Iinistre de l'&lucation hationale 

Decret.no 69.619 fixant les modalites d'attribution 
du diplome d'aptitude aux fonctions de bibliothecaire. 

LE PRESIDENT DE LA REPUJ3LIQUE 

VU la Constitution, notamment se~ articles 37 et 65; 

VU l'Accord de Cooperation .en mati~re d'Enseignement superieur entre la 
Republique fran9aise et la·Republique du Senegal signe a Paris le 
15 mai 1964 et les conventions annexes; 

VU la loi no 67"'.'45 du 13 juillet.1967 relative a l'Universite de Dakar; 

VU le decret.67.1226 du 15 novembre 1967 portant statut de l'Universite 
de Dakar; 

VU le decret .67.1235 du 15 novembre relatif a l'Ecole de Bibliothecaires, 
Archivistes et Documentalistes ayant statut d'Institut d'Universite; 

vu le decret·no 69.618 du .30 mai i969 fixant la dUree des etudes et le 
programme desf.enseignemenis:de la section de bibliothecaires de l 'Ecole 
de Bibliothecaires, Archivistes et Documentalistes ayant statut 
d'Institut d'Universite; 

VU l'avis du conseil d'administration de l'Ecole de bibliothecaires, 
archivistes et documentalistes en date du 23 fevrier 1968; 

La Gour Supr~me entendue; 

Sur le.rapport du Hinistre de l'Education nationale; 

DECRETE 

Titre ler - Dispositions generales 

ARTICLE ler 

Le diplome d'aptitude aux "fonctions de bibliotMcaires est delivre 
aux eleves ayant satisfait a l'examen prevu par le present decret. 

ARTICLE 2 

.L'enseignement en vue de ce diplome est dispense dans le cadre de 
la section.de biblioth8caires de l'Ecole de Bibliothecaires, Archivistes 
et Documentalistes. 

ARTICLE 3 

Sont seuls admis a subir les· epreuves de l'examen les candidats 
'regulierement inscrits a la preparation du diplome et qui justifient de 
.l'assidµite normale aux cours, travaux pratiques et stages • 

.Aff.I:ICLE 4 

Le d.iplome est.delivre sous le sceau et au nom de l'Universite de 
.Dakar par le Recteur, President du Conseil de l'Universite • 

• • ~/Titre II 
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Titre II - Des epreuves 

ARTICLE 5. 

L'examen, portant sur le programme des deux annees d'ecole, comporte 
trois epreuves ecrites et pratiques et six epreuves orales. 

ARTICLE 6 

Les epreuves de l'examen sont organisees conformement au tableau 
Ci-dessous. 

EPREOVES DUREE · NOTES ELII'III- COEFFICIEN'l' 
NATO IRES 

1. Epreuves ecrites et pratigues 
. ' 

- Corrr_posi tion sur .un sujet g~D.eral 
relatif aux livres et aux 
bibliotheques 

- Catalographie 

- Bibliographie 

II. Epreuves orales 

4 h 

4 h 

- Interrogation sur une question tiree 30 mn. 
au sort et portant sur l'organisation 
et l'administration des bibliotheques 

- Interrogation sur.une question tiree 30 mn 
au sort et portant sur la bibliographie 

- Interrogation sur une question tiree 30 mn 
au sort portant sur l'histoire et 
les techniques du livre 

- Interrogation sur nne question tiree 30 mn 
au sort portant sur l'histoire des 
litteratures et l'histoire des idees, 
des techniques et des sciences 

- Interrogation sur une question tiree 30 mn 
au sort et portent sur l'histoire des 
civilisations et des arts d'Afrique 

Interrogation sur une question.tiree 30 mn 
au sort et portant sur un des ensei-
gnements complementaires • 

.ARTICLE 7 

5 

5 

5 

2 

2 

2 

2 

2 

1 

1 

1 

1 

L'examen a lieu chaque annee a Dakar, au troisieme trimestre de 
l'annee rmiversitaire a une date fixee par le conseil d'administration 
de l'Ecole. 

ARTICLE 8 

Les sujets des: epreuves EforHes sont choisis par le Directeur de 
l'Ecole sur proposition du conseil des professeurs. Chaque epreuve 
·comporte un seul sujet. 
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'l'i tre III ~ Du Jury . 

ARTICLE 9 

Le jury de l'examen est designe par le Recteur aur proposition du 
Directeur de l_'Ecole. Il cornprend, sous· 1a presidence d 'un consergateur 
de bibliotheque, des bibliothecaires universitaires et autres professeurs 

. cha~ges de cours a l'Institut. 

ARTICLE 10 

Les epreuves ecri t_es et pratiques sont obligatoirernen_t sournises a une 
doµble correc.tion de chacune des epreuves · orales juges par deux examinateurs. 
Dans les deux.cas~ la note definitive rneritee par le candidat est etablie 
d'un commun accord. 

Titre IV~ De l'adrnissibilite 

ARTICLE 11 

Sont declares admissibles a l'examen les candidats qui, sans note 
particuii~re elirninatoire maintenue par le ,jury, apr~s examen du dossier 
scolaire, ont obtenu une rnoyehne egale a 10/20. Les notes suivantes entrent 
dans la composition de cette rnoyenne: 

1. ·les notes des epreuves ecrites et pratiques avec leurs coefficients 
prevus a l'article 6; 

2. la moyenne des notes des interrogations ecrites et·des devoirs 
surveilles _de l'annee (coefficient 2). 

ARTICLE 12 

Ce_rtains candidats poUrront toutefois ~tre declares admissibles apres 
consultation de leur dossier scolaire et deliberation du jury a condition: 

1. que ·la moyenne de leurs notes aux epreuves ecrites et pratiques 
soit au moins egale a 8/20; . . . 

2. qu'aucune de leurs notes aux epreuves ecrites et pratiques ne soit 
inferieure a 5/20; 

3. que le _jury se prononce favorablement a l'unanimite. 

Titre V - De l'admission definitive 

.ARTICLE 13 
Est defimtivem_ent· admis, le candidat dont la moyenne des notes aux 

epreuves ecrites, pratiques et orales est superieure OU egale a 10/20. 

A.J.'1.TICLE 14 

· Des mentions sont attribuees apres deliberation du jury. 

Mention passable pour les candidats dont la moyenne est inferieure 
a. 12/20; 

Mentio'ri assez bien quand la moyenne est comprise entre 12/20 (i:nclus) 
et 14/20; 

.... /:Mention bien 
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Mention.bien quand la moyenne des notes est comprise entre 14/20 
et 16/20 (exclus); 

Mention tres bien-lorsque la moyenne des notes sera egale eu 
superieu.r a 16/20. 

Une mention Speciale sera en outre attribuee a l'eleve de la 
promotion dont la note moyenne superieure a 14, sera la plus eJ,.evee. 

ARTICLE 15 

Le Ministre de !'Education nationale est charge de !'execution 
du present decret qui sera publie au journal officiel. 

Fait a Dakar J,e 

Leopold Sedar SENGHOR . 

-=-=-=-
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Republigue du Senegal 9 nov. 1971 - 711204 
ANNEXE "D11 

Ilfinistere de l'Education nationale 

Decret fixant la duree des etudes et le programme des 
enseignements de la section d'Archivistes de l'Ecole 
de Bibliothecaires, Archivistes et Documentalistes. 

LE PRESIDENT DE LA REPUBLIQU"B 

VU la Constitution, notamment en ses articles 37 et 65; 

VU l'Accord de Cooperation en matiere d'enseignement superieur ent~e 
la Republique du Senegal et la Republique frangaise signe a Dakar 
le 16 fevrier 1970; 

VU la loi no 67-45 du 13 juillet 1967 relative a l'Universite de 
Dakar, modifiee; 

VU le decret no 67-1235 du 15 novembre 1967 relatif a ~'Ecole de 
Bibliothecaires, Archivistes et Documentalistes modifie; 

VU le decret no 70-1135 du 13 octobre 1970 portant statut de l'Universite 
de Dakar; 

VU le decret no 71-299 du 16 mars 1971 pris en application des 6eme 
et 7eme alineas de l'article 4 de la loi no 67-45 du 13 juillet 1967; 

VU le decret no 71-300 du 16 mars 1971 fixant la date d'entree en vigueur 
de la reglementation prevue par le decret no 71-299 du 16 mars 1971; 

VU l'avis du conseil d'administration de l'Ecole de Bibliothecaires, 
Archivistes et Documentalistes en date du 17 juin 1971; 

VU l'avis du Conseil provisoire de l'Universite de Dakar en sa seance 
du 7 juillet 1971; 

VU l'avis du Conseil de l'Enseignement superieur en sa seance du 
15 juillet 1971; 

·~r .... 
La Cour supreme entendue; 

Sur le rapport du ~'tinistre de l'Education nationale; 

DECRETE 

ARTICLE ler 

La duree des etudes a l'ecole de bibliothecaires, archivistes et 
documentalistes est fixee a deux ans. Pour la section d'archivistes, 
les enseignements sont repartis entre les deux annees conformement aux 
dispositions du present decret. 

ARTICLE 2 

Le passage des etudiants de premiere en seconde annee est prononce 
par le Directeur, apres avis du corps enseignant constitue en jury et 
compte tenu de l'ensemble des notes et appreciations obtenues en cours 
d'annee. Dans le calcul de la moyenne annuelle entre en ligne de 
compte la moyenne des notes de compositions de fin d'annee • 

... /En cas de resultats 
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En cas de resultats insuffisants, l'etudiant peut etre exclu OU 
autorise a redoubler par le Directeur de l'Ecole, apres avis du corps 
enseignant constitue en jury. 

L'exclusion doit autant que possible etre assortie d'un conseil 
d'orientation. 

ARTICLE 3 

Les enseignements suivants sont dispenses au cours de la premiere 
annee: 

DISCIPLINES 

Cours et travaux pratigues 

Bibliographie generale 

Bibliotheconomie 

Catalographie 

Doctrine archivistique et histoire des archives 

Initiation au classement et a l'inventaire 

Histoire des institutions africaines de la 
periode coloniale 

Geographie historique de l'Afrique et cartographie 

Langue etrangere 

Dactylographie 

Culture @nerale 

Initiation a l'histoire des idees, des sciences et 
des techniques 

Notions generales sur l'histoire des civilisations 

Histoire des arts d'Afrique 

Initiation au droit 

TOTAL 

ARTICLE 4 

HORA.IRES 

24 heures 

30 II 

36 II 

46 II 

20 II 

40 II 

20 II 

24 ti 

24 II 

16 II 

24 II 

20 II 

10 II 

334 heures 

Les enseignements suivants sont dispenses au cours de la deuxieme 
annee: 

DISCIPLUJ"""ES 

Cours et travaux pratigues 

Gestion des documents, les archives vivantes et le 
prearchi vage 

Documents et leur traitement aux archives 

HORAIRES 

50 heures 

70 II 

••• /Protection 
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DISCIPLINES 

Protection physique des docwnents 

Administration des archives 

Histoire des institutions 

Disciplines historiques specialisees 

Bibliographie historique et africaine 

Documentation 

Sources orales 

Droit 

ARTICLE _5 

ANNEXE "D 11 

IIORAIRES 

40 heures 

70 II 

34 II 

20 II 

14 II 

24 II 

14 II 

16 II 

Les enseignements sont completes par des stages dont l'un sera 
effectue a temps plein au cours de la deuxieme annee, dans un service 
d'archives~ Sa duree ne peut etre inferieure a un mois. 

ARTICLE 6 

Les programmes des enseignements prevus aux articles 3 ou 4 
figur.ent en annexe au present decret. 

ARTICLE 7 
Le Ministre de l'Education nationale est charge de l'execution 

du present decret qui sera publie avec son annexe au Journal officiel. 

Par le President de la Republique 

Le Premier Ministre 

Abdou DIOUF 

-=-=-=-
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ANNEXE "D" 

Programme des Enseignements ,;o · 

de la Section d'Archives de l'E.B.A.D. 

Description des cours 

1. Bibliographie 

Definition et genres des ouvrages de consultation. Initiation a la 
recherche. 

a) Bi-bliogra.phie generale: bibliographie des bibliographies, bibliogra
phie generale internationale, catalogues imprimes des biblioth~ques 
et catalogues collectifs, bibliographies nationales et leur utilisa
tion dans une bibliotheque, bibliographie de periodiques, encyclo
pedies, biographies. 

b) Bibliographies specialisees et ouvrages de reference dans le 
d6maine des sciences historiques. 

c) Bibliographie africaine. 

2. Bibliotheconomie 

Aspect sociologique - Les associations - La documentation prof essionnelle -
Le bibliothecaire en tant qu'administrateur, les relations publiques -
La recherche bibliotheconomique - La planification des biblioth~ques. 

3. Catalographie 

Suivant les normes fran9aises de 1 1.AFNOR: La notice catalographique, 
redaction.· et disposition - Les ouvrages complexes - Le fichier alpha
betique, intercalation - Le principe de l'indexage - Les index de noms, 
de sujets, indexage de periodiques et autres documents.- La redaction 
de resumes analytiques. 

4. Doctrine archivistigue et histoire des archives 

a) La tenninologie archivistigue 

Signification des concepts (archives, fonds, etc.) et des termes 
techniques (repertoires, fichier, elimination, etc.). 

b) Les principes archivistigues 

Histoire de la doctrine archivistique: juridisme, historicisme, 
conception moderne - Les papiers publics, le patrimoine documen

taire national - Le principe du respect des fonds et ses consequences. 
Les principes "accessoires" qui interviennent lors de !'application 
du principe de respect des fonds (provenance): appartenance terri
toriale principe de la11Registratur11 (structure des:S3rvices), 
chronologie, classement methodique, classification decimale adaptee 

?aux archives et autres systemes. 

. .• / c) 
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c) Le metier d'archiviste et l'ethigue professionnelle 

Role administratif et scientifique de l'archiviste (les archives 
et la recherche scientifique, place des archives dans l'administra
tion publique). Travaux personnels de l'archiviste. Comparaison 
avec les metiers voisins (historiens, bibliothecaires, documentalistes). 

d) Histoire des archives 

Revue historique generale: antiquite, Moyen .Age europeen, les XVIIeme 
et XVIIIeme siecles, les institutions d'archives et l'essor de la 
recherche au xrxeme siecle, le grand tournant du :X:XSme siecle, 
les archives de l'epoque contemporaine. 

Histoire des archives en Afrique et role specifique des archives 
dans les conditions du developpement accelere. 

5. La gestion des documents, les archives vivantes et le pre-archivage 

a) Le concept du Records Management 

Intervention de l'archiviste dans la gestion documentaire des 
administrations et services (conseiller et inspecteur). La prati
que du Records Management en Europe, en Amerique, etc. 

b) La gestion des documents au niveau des administrations 

Constitution des dossiers, archives de service, archives inter
service, cotation, plans de classement. 

c) Les techniques 

"Regulation des naissances", normalisation de la production des 
documents, principes et normes techniques du triage et des elimi
nations au niveau des services. 

d) Les centres de prearchivage 

Utilite des centres de prearchivage (desencombrement des bureaux, 
securite et accessibilite des documents). Organisation et fonc~ 
tionnement des centres de prearchivage. Versements au centre 
et transfert du centre aux Archives. 

e) Problemes specifigues de la documentation mecanographique et 
electronigue 

Types de documents et d'equipements~ Stockage. Possibilites de 
reutilisation. 

Possibilites d'application des techniques de l'informatique au 
travail d'archives. 

6. Les documents et leur traitement aux archives 

a) Diplomatigue moderne 

Les differents types de documents (correspondance, etat civil;mate
riel comptable et statistique, fonds judiciaires, fonds commerciaux 
et familiaux, etc.), fonds speciaux: presse, radio-television, etc • 

••• /Methodologie 
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Nethodologie des sciences humaines, possibilites d'exploitation 
des archives. 

b) Les systemes de classement 

Les differentes entites archivistiques (dossiers, series, etc. -
pieces, articles, etc.) - Le respect des fonds et son application 
lors du classement - Le triage en cours de classement - Le plan 
de classement des archives - La cotation. 

c) Les instruments de travail 

Les differents types d'instruments de travail: enregistres du 
courrier, bordereaux du versement, repertoires, inventaires, index 
guides generau:x et guides methodiques, tables de concordance, forme 
des instruments de travail, textes et fichiers - La publication 
des instruments de travail. 

d) Les archives imprimees (publications officielles) 

Types et categories des publications officielles - Le depot 
administratif - Classement, inventaire et conservation des archives 
imprimeES.. La bibliotheque administrative des archives. 

e) Les documents de caractere special 

Documents cartographiques: classement, inventaire, conservation -
Documents iconographiques: dessins, photographies, cartes postales, 
estampes - Documents techniques: plans et dessins industriels -
Documents audio-visuels modernes; disques, bandes sonores, films 
(classement, conservation, utilisation). 

f) Le microfilmage et la reproduction documentaire 

Les differentes utilites du microfilmage: reference, securite com
plement, publication, preservation, substitution et rationalisation 
administrative - Les differents types de microcopie: microfiches, 
microfilms, etc. La preparation des operations de microfilmage. 
La conservation des microfilms - Les equipements techniques: appa
reils de prise de vue, laboratoires, appareils de lecture - Les pro
cedes de reproduction etablissant des copies directement lisibles. 

7. La protection ph.ysigue des documents 

a) Les batiments 

b) 

c) 

Economie generale des batiments d'archives - site, type de construc
tion,articulation, normes de securite). Les problemes specifiques 
des pays tropicaux (temperature, humidite et secheresse, termites; 
mesures de protection). 

Les 0eguipements 

Equipement general du service etequipement des differents locau:x: 
magasins, salles de tri et de classement, locaux administratifs, 
salles de lecture. Equipements pour le transport des documents. 

La preservation 

Les supports: papiers, encres, films, etc. 
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manipulation, facteurs climatiques, agents biologiques - La 
desinfection - Le conditionnement: cartons, liasses et paquets 
porteuilles; meubles speciaux. 

d) La restauration 

L'organisation et l'equipement des ateliers: formation des techni
ciens, agencement des locaux, budget, instruments et materiaux de 
restauration. Methodes et techniques traditionnelles et modernes. 
La reliure, la confection des cartons. 

8. L' .Adrninistra ti on des archives 

a) Legislation, reglementation, organisation 

Textes legislatifs et reglementaires. Competence et devoirs :-.des 
archives de l'Etat. Le reseau des Archives: Archives nationales et 
regionales. Organisation et direction d'un service d'archives. 
Legislation archivistique comparee. Delivrance des copies authen
tiques. Le repertoire permanent des attributions administratives. 
La planification des archives. 

b) Personnel 

Le statut du personnel, insertion dans la fonction publique. Le 
caractere scientifique des travaux archivistiques. La formation des 
archivistes et des differentes categories du personnel. 

c) L'utilisation des archives 

Poli tique d I acces. Service du public: organisation des:33.lles de 
lecture, service de renseignements pour les administrations et 
les particuliers. Centres de documentation au sein des services 
d 'a.rchi ves. 

d) Les archives para-publigues et privees 

Archives des collectivites locales, des notaires, des syndicats, des 
chambres de commerce, des entreprises economiques, des eglises,des 
familles, etc. Le controle exerce par lesiArchives de l'Etat sur 
les archives para-publiques et privees. L'exportation des documents. 
Les acquisitions par voie extraordinaire: dons, depots, legs, achats. 

e) Relations publigues 

Bibliotheques d'usuels. Service educatifs. Expositions. Activites 
de l'archiviste dans la vie culturelle nationale et locale. 

f) Relation internationale 

Le droit international d'arvhives. La cooperation internationale et 
le Conseil international des Archives. La cooperation regionale. 
Les systemes d'archives des pays etrangers. 

9. Histoire des institutions 

a) Histoire de l'administration coloniale 

Les administrations metropolitaines. Histoire des institutions 
centrales chargees de l'administration des colonies, rapports 

- 106 -
••• /administratifs 



b) 

ANWEXE "D" 

administratifs, economiques et culturels entre la metropole et les 
colonies. Les archives metropolitaines relatives aux colonies. 

Les institutions mises en place dans les colonies. Division admi
nistratives-territoriales. Pouvoir executif: hierarchie et fonction
nement des institutions chargees de !'administration des colonies. 
Assemblee. Justice. Organisations politiques et sociales (partis, 
syndicats). Les reformes constitutionnelles ayant precede !'accession 
a l'independance (Parlements, Gouvernements). Les archives des 
administrations coloniales. 

Histoire des institutions 11autochtones 11 

Institutions avant l'ere coloniale: pouvoir politique, structures 
familiales et tribales, institutions religieuses. 

Institutions autochtones subsistant pendant l'ere coloniale: 
!'insertion des institutions traditionnelles dans le systeme de 
l'administration coloniale (religion, justice coutumiere, notables) 
et les transformations, intervenues pendant l'ere coloniale. 

Sources concernant les institutions 11autochtones". 

c) Systeme institutionel depuis l'Independance 

10. Geographie historigue de l'Afrigue et cartographie 

Geographie linguistique, migrations. Empires et Etats africains avant 
la colonisation. Penetration arabe et rapports avec !'Orient. Implan
tation des comptoirs et postes europeens. Colonisation et partage de 
l'Afrique. Geographie politique et economique de l'Afrique depuis 
l'Independance. Cartographie historique de l'Afrique. 

11. Disciplines historigues specialisees 

Legons d'orientation sur les sciences auxiliaires traditionnelles 
(diplomatique;, paleographie, sigillographie, etc.) ainsi que sur la sta
tistique, la demographie, l'ethnologie; l'archeologie et la folkloris
tique. Objets et methodes de ces disciplines avec references particulieres 
ea l'Afrique. 

12. Documentation 

P~ace de la documentation dans le monde. Definition. Historique, but, 
stockage des documents: sources documentaires, documentation"primaire" 
et 11secondaire 11 • Bibliotheques et centres de documentation, musees, 
archives, cinemath~ques. Stockage des references documentaires 
(fichiers repertoires, fichiers auxiliaires). Enregistrement et recher
ches. 

Problemes linguistiques - recherches documentaires - chaines d'entree -
chaines de recherche - organisations des centres de documentation. 
Principaux centres de documentation, cooperation et coordination entre 
centres de documentation. 

• •. /13 
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13. Sources orales 

Methodes et techniques de la collecte, de la conservation et du 
traitement archivistique des enregistrements et des transcriptions des 
sources orales - traditions historiques, coutumes juridiques, rites, etc. 

14. Droit 

Definition du droit. Les differentes branches du droit: droit public, 
droit·prive. Histoire du droit. Notions elementaires sur les actes 
juridiques: loi, decret, arrete, decision. 

Droit administratif. ¥.tethodologie et modes de gestion des services 
publics. Technique et science administratives. 

Culture Generale 

1. Initiation a 1 'histoire des idees, des sciences et des techniques 

Etude de quelques grands moments de l'histoire de la pensee. Le 
mouvement des idees (contexte social, economique et politique). 
Initiation a la pensee africaine. Histoire des decouvertes scientifi
ques. L'evolution des sciences. Role de la science et de la technique 
dans la civilisation contemporaine. 

2. Notions generales sur l'histoire des civilisations 

Introduction a l'etude des civilisations. La civilisation occidentale. 
L'Europe socialiste. Les civilisations musulmanes, africaines et 
malgaches. Les civilisations de l'Asie et de l'Ocean Indien. Les 
civilisations americaines • 

. 3. Histoire des arts d 1 Afrigue 

Cadres historiques et geographiques. L' art prehistorique. 1' artiste 
noir. L'art et la societe. Traits generaux de la sculpture negro
africaine. Les autres formes d1art. Les techniques. 

-=---=-
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Republigue du Senegal 

Un Peuple - Un But - Une Foi 
9 novembre 1971 - 711205 

Ministere de l'Education nationale 

Decret· fixant les modalites d'attribution du 
diplome d'aptitude aux fonctions d'archivistes. 

LE PRESIDENT DE LA REPUBLIQ.UE 

VU la Constitution, notamment en ses articles 37 & 65; 

VU l'accord de cooperation en matiere d'enseignement superieur entre 
la Republique du Senegal et la Republique fran9aise signe a Dakar 
le 16 fevrier 1970; 

VU la loi no 67-45 du 13 juillet 1967 relative a l'Universite de Dakar, 
modifiee; 

VU le decret no 67-1235 du 15 novembre 1967 relatif a l'Ecole de 
Bibliothecaires, Archivistes et Documentalistes modifie; 

VU le decret no 70-1135 du 13 octobre 1970 portant statut de l'Universite 
de Dakar; 

VU le decret no 71-299 du 16 mars 1971 pris en application des 6eme 
et 7eme alineas de l'article 4 de la loi no 67-45 du 13 juillet 1967; 

VU le decret no 71-300 du 16 mars 1971 fixant la date d'entree en 
vigueur de la reglementation prevue par le decret no 71-299 du 
16 mars 1971; 

VU le decret no 71-1204 du 9 novembre 1971 fixant la duree des etudes 
et le programme des enseignements de la section d'archivistes de 
l'Ecole des Bibliothecaires, Archivistes et Documentalistes; 

VU l'avis du Conseil d'administration de l'Ecole des Bibliothecaires, 
Archivistes et Documentalistes en sa seance du 17 juin 1971; 

VU l'avis du Conseil provisoire de l'Universite de Dakar en sa seance 
du 7 juillet 1971; 

VU l'avis du Conseil de l'Enseignement Superieur en sa seance du 
15 juillet 1971; 

La Gour Supreme entendue; 

Sur le rapport du VJinistre de l 'Education nationale; 

DE CRETE 

Titre I - Dispositions generales 

ARTICLE ler 

Le diplome d'aptitude aux fonctions d'archiviste est delivre aux 
eleves ayant satisfait a l'examen prevu par le present decret • 

... • /ARTICLE 2 
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ARTICLE 2 

L'enseignement en vue de l'obtention de ce diplome est dispense 
dans le cadre de la section d'archivistes de l'Ecole de Bibliothecaires, 
Archivistes et Docurn.entalistes. 

ARTICLE 3 

Sont seuls ad.mis a subir les epreuves de l'examen les candidats 
regulierement inscrits a la preparation du diplome et qui justifient 
de l'assiduite normale aux cours, travaux pratiques et stages. 

ARTICLE;;; 4 

Le dipl8me est delivre sous le sceau et au nom de l'Universite de 
Dakar par le Recteur, President de l'Assemblee de l'Universite. 

Titre II - Des Epreuves 

ARTICLE 5 

L'examen portant sur le programme des deux annees d'ecole, comporte 
trois epreuves ecrites et pratiques et six epreuves orales. 

ARTICLE 6 

Les epreuves de l'examen sont organises conform.ement au tableau 
ci-dessous: 

EPREUVES 

Epreuves ecrites et pratigues 

Composition sur un sujet general 
relatif aux archives 

4h 

Inventaire analytique d'un dossier 4 h 

Connaissance des sources et de 
l'histoire des institutions 

Epreuves orales 

1. Interrogation sur une question 
tiree au sort et portant sur 
l'administration des archives 
et sur le pr earchi vage 

4 h 

30 mn 

2. Interrogation sur une question 30 mn 
tiree au sort et portant sur 
la doctrine archivistique et 
l'histoire des archives 

3. Interrogation sur une question 30 mn 
tiree au sort et portent sur la 
protection physique des docu-
ments 

4. Interrogation sur une question 
tiree au sort et portant sur 
l'histoire des institutions en 
Afrique 

30 run 
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EPREUVES DUREE." NOTES ELIMI- :COEFFICIENT 
NATO IRES 

5. Interrogation sur une question 30 mn 
tiree au sort et portant sur 
l'histoire des idees, des sciences, 
des techniques, des civilisations 
et des arts 

6. Interrogation sur une question 
tiree··,,au sort et portant sur la 
bibliographie et la documentation 

ARTICLE 7 

30 mn 

1 

1 

L'examen a lieu chaque annee, au cours du troisieme trimestre de 
l'annee universitaire a une date fixee par le Conseil d'Administration 
de li~Ecole • 

.ARTICLE 8 

Les sujets des epreuves ecrites sont choisis par le directeur de 
l'Ecole sur proposition du Conseil des professeurs. ~naque epreuve 
comporte un seul sujet. 

Titre III - Du Jury 

AH.TICLE 9 

Le jury de l'examen est designe par le Recteur sur proposition du 
Directeur de l'Ecole. Il comprend, sous la presidence d'un conservateur 
d'archives, un adrninistrateur, et des professeurs charges de cours a 
l'Institut. 

ARTICLE 10 

Les epreuves ecrites et pratiques sont obligatoirement soumises 
a une double correction et chacune des epreuves orales jugee par deux 
examinateurs. Dans les deux cas, la note definitive meritee par le 
candidat est etablie d'un commun accord. 

Titre IV - De l'Admissibilite 

ARTICLE 11 

Sont declares admissibles a l'examen les candidats qui, sans note 
particuliere eliminatoire maintenue par le jury, apres examen du 
dossier scolaire, ont obtenu une moyenne au mains egale a l0/20. 

Les notes suivantes entrent dans la composition de cette moyenne: 

1. Les notes des epreuves ecrites et pratiques avec leurs coefficients 
prevus a l'article 6. 

2. La moyenne des notes des interrogations ecrites et des devoirs 
surveilles de l'annee (coefficient 2). 

ARTICLE 12 

Certains candidats pourront toutefois etre declares admissibles 

••• /apres consultation 
- 111 -



,.. 

ANIIBXE "D" 

apres consultation de leur dossier scolaire et deliberation du jury a 
condition: 

1. que la moyenne de leurs notes aux epreuves ecrites et pratiques 
soit au moins egale a 8/20; 

2. qu'aucune de leurs notes aux epreuves ecrites et pratiques ne soit 
)llli< inferieur:e a 5/20; 

3, que le jury se prononce favorablement a l'unanimite. 

Titre V - De l'Admission Definitive 

ARTICLE 13 

Est definitivement admis, le candidat dont la moyenne des notes aux 
epreuves ecrites, pratiques et orales est superieure OU egale a 10/20. 

ARTICLE 14 

Des mentions sont attribu$s apres deliberation du jury: 

Mention assable: pour les candidats dont la moyenne est 
inferieure a 12 20; 

Mention assez bien: quand la moyenne est comprise entre 12/20 
(inclus} et 14/20 (exclus); 

Mention bien: quand la m.oyenne des notes est comprise entre 
14/20 (inclus) et 16/20 (exclus); 

Mention tres bien: lorsque la moyenne des notes est egale OU 
superieure a 16/20; 

Une mention speciale est en outre attribuee a l'eleve de la 
promotion dont la note moyenne superieure a 14 est la plus elevee. 

ARTICLE 12 
Le IJiinistre de l'Education nationale est charge de l'execution 

du present decret qui sera publie au Journal officiel. 

Fait a Dakar le 

Leopold Sedar SENGHOR 
Par le President de la Republique 

Le Premier Ninistre 

Abdou DIOUF 

-=-=-=-
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Statistiques des inscriptions a l'Ecole de Bibliothecaires, 

Archivistes et Documentalistes de l'Universite de Dakar, 

pour les annees 1968-1972. 
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.Annee Universitaire 1968/1969 

Nombre total des inscrits: 24 

Par nationali te: .i Burundi 

1 ll'la.li 

1 Cameroun 

1 Niger 

1 Ma.uritanie 

4 France 

1 Guinee Bissao 

14 Senegal 

Nombre d'ad.mis en deuxieme annee: 8 

Nombre ad.mis a redoubler la lere annee: 1 

Nombre d'etudiants en i~re annee: 18 

Nombre d'etudiants en 2eme annee: 6 

Boursiers 

FAC & Senegal: 7 AUPELF - FICU: 2 

Diplomes durant l 'annee universitaire 19€8/1969~ 7 

Annee Universitaire 1969/1970 

Nombre total des inscrits: 27 

Par nationalite: 1 Guinee Bissa.o 

1 Mali 

2 Cameroun 

1 Togo 

2 Brazzaville 

1 Haute Volta 

2 Kinshasa 

1 lfla.uri tanie 
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1 Canada 

1 Rwanda 

1 J!1 rance 

1 Cote d'Ivoire 

12 Senegal 

Nombre d'admis en deuxieme annee: 8 

Nombre d'admis en lere an.nee: 19 

Boursiers 

FAC & Seneg~: 6 AUPELF - FICU: 9 

Diplomes durant !'an.nee universitaire 1969/1970: 3 

.Annee Universitaire 1970/1971 

Nombre total des inscrits: 44 

Par nationalite: 3 Haute Volta 

1 France 

3 Brazzaville 

4 Mali 

1 Rwanda 

2 Cai:J.ada 

2 Cameroun 

9 Cote d'Ivoire 

4 Kinshasa 

15 Senegal 

Nombre d'admis en deuxieme annee: 16 

lfombre admis a redoubler la le re annee: 3 

lere annee: 23 

2eme annee: 19 

Boursiers 

FAC & Senegal: B AUPELF - FICU: 12 
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Diplomes durant l'annee universitaire 1970/1971: 14 

Annee Universitaire 1971/1972 

Nombre total des inscrits: 54 

Par nationalite: 1 Burundi 

2 Cameroun 

1 Canada 

5 Congo Brazza 

6 Cote d'Ivoire 

1 France 

1 Gabon 

7 Haute Volta 

3 Madagascar 

3 Mali 

1 Niger 

17 Senegal 

5 Togo 

Nombre d'admis en deuxieme annee bibliotheque: 21 

lfombre d I admiS B redOUbler la lere annee: 1 

Nombre d 1admis en deuxieme annee d'archives: 5 

Nombre d'admis ~ redoubler la lere annee: 3 

Bibliothegue: lere annee: 22 

2eme annee: 13 

.Archives: lere annee: 9 

2eme annee: 7 

Boursiers 

FAC & Senegal: 26 AUPELF: 9 UNESCO: 1 

Diplomes qiurant l'annee universitaire-1971/1972: 

Section'bibliotheque: 11 

Section archives: 7 

-=-=-=-
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A P P E N D I X 11F11 

Qualifications for admission, schemes of examinations and 

syllabi of the University of Ghana Department of Library 

Studies. 

1. Certificate in- Librarianship 

2. Post-Graduate Diploma in Library Studies 

3. M.A. in Library Studies 
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I 
I. Certificate in Librarianship 

a) Qualifications for Admission 

To be admitted to the Certificate Course in Librarian
ship, candidates must: 

1. preferably have had at least two years experience 
working in an approved library; 

2. be supported by their library authority; 

3. have a good general education with at least 5 
G.C.E. 'O' level passes including English; 

4. satisfy the examiners at an entrance examination. 

b) Scheme of Examination 

The examination for the Certificate in Librarianship 
shall comprise six 3-hour papers in the-following: 

1. Introduction to librarianship; 

2. Introduction to the administration of small 
libraries; 

3. Mechanical preparation of library materials; 

4. Use of classification and catalogues; 

5. Public relations; 

6. General office administration. 

c) Syllabus 

(i) Introduction to librarianship 

(ii) 

Purpose and functions of libraries. Type of library 
materials (description and purpose of ea.ch type). 
Library organization and internal structure. Library 
users and their needs. Librarians' duties and responsi
bilities. Certificate holders; other library workers: 
their duties and responsibilities. 

Introduction to the administration of small libraries 

General organization of small libraries: school, department
al, special and governmental libraries and reading rooms 
and branches of public libraries. Library reports, manuals 
and statistics. Special problems (indexing, translations, 
etc.) 

••• /(iii) 
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(iii) Mechanical preparation of library materials 

Sources and method of acquisition. Identification. Control 
of receiving of monographs. Serials handling and records. 
Acquisition by gift and exchange. Accessioning, additions. 
Order files. Book preparation: inspection, property stamps, 
mounting. Book preservation: conditioning for the tropics, 
binding, repairs, cleaning, good housek~eping. Shelving. 
Inventory. Elements of circulation systems. Description 
of selected systems. Registration of users. Reserve books. 
Overdues and fines. Charging and discharging procedures. 

(iv) Use of classification and catalogues 

Introduction to classification. Introduction to cataloguing. 
Description of an item. Basic elements andlayout of entry. 
Simple cataloguing: alphabetizing, filing. Filing rules. 
Shelf listing. Added entries. Authority files. Withdrawals. 
Preparation of cards. Copying from printed catalogues. 
Ordering of printed cards. 

(v) Public relations 

Reader-Librarians relationship. Major bibliographic tools 
and their use. Directional type enquiry. Information type 
enquiry. Interpretation of catalogues. Displays. Special 
services in libraries~ Nuisance control: e.g. noise, misuse 
of materials, fire, etc. Mobile unit. 

(vi) General office administration 

Ordering of office supplies and equipment. Operation'and 
maintenance of office equipment and machines (telephone, telex, 
adding machines, duplicating machines). Use of punched cards. 
Correspondence. I'1aintenance of general files (mailing 
addresses, registers, etc.). Basic book-keeping. Office 
routine, efficiency and control. Typing. 

-=-=-=-
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2. Post-Graduate Diploma in Library Studies 

a) Qualifications for Admission 

Candidates who wish to be considered for admission must 
have obtained a first degree of the University of Ghana or an 
equivalent degree of another University approved for the 
purpose. 

b) Scheme of Examination 

and 

and 

The examination for the Diploma in Library Studies shall 
comprise five 3-hour papers in: 

1. Library administration; 

2. Library in society; 

3. Technical services; 

4. Services to readers; 

5. Choice of: i. Book production and publishing, 
£!. ii. Special services, £!. 

iii. Special libraries, £!. 
iv. Special subject; 

6. Practical Examination; 

7. A bibliography or other approved project to be 
submitted by the first day of May in the year of 
the examination. .An extension of up to six months 
may be granted, on application, by the Faculty 
Board. 

c) Syllabus 

(i) Library ad.ministration 

Principles and concepts of administration and their 
application to libraries. Functions and organization 
of libraries. Library building. Library co-operation. 
Library standards. Cost analyses. 

(iiO Library in society 

History of library development with special emphasis 
on Africa. Reading and literacy problems. Library 

~~ legislation. Mass media and libraries. Professional 
associations. Informational, educational and 

••• /recreational 
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recreational aspects of librarianship. Sociology and 
economics of library services. Other factors in 
library development. 

(iii) Technical services 

Acquisition of library materials. Cataloguing, classifica
tion and:,tndexing: their history, functions, use and practice. 
Circulation and its application to library operations. 
Storage, manipulation and retrieval of information. Systems 
analysis of library processes. 

(iv) Services to readers 

Library materials as sources of information. Organiza
tion of reference services. Methods of guiding readers 
and their research. Selection and building of library 
collections. (Noted Africana collections). Systematic 
bibliography: theory and practice. Compilation of a 
comprehensive bibliography on a subject of the student''s 
own choice. 

(v) Choice of one: 

1. Book production and publishing 

Development of the book form. Printing and print
ing processes. Modern publishing and book distribu
tion practices. Economic, sociai and literary 
factors of publishing. 

2. Special services 

Special services to the library users, such as 
services for the blind, hospitals or children's 
work in libraries. 

3. Special libraries 

Development of special libraries. Objectives of spe
cial libraries. Methods and problems of operation. 
Types of special libraries. Scientific documentation. 

4. Special subject field 

Techniques of selection. Criticism and use of mater
ials in selected subject fields. 

(vi) Practical examination 

~~ _ Cataloguing, classification, indexing, abstracting 
and bibliographical work. 
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_ 2· M.A. in Library Studies 

a) Qualifications for Admission 

.APPENDIX "F" 

To be admitted to the M.A. Course in Library Studies candidates 
must: 

1. have obtained the Post-graduate Diploma in Library 
Studies or its equivalent; 

2. have passed an interview conducted by the Department 
of Library Studies. 

b) Scheme of Examination 

(i) three 3-hour papers; 

(ii) a dissertation of normally not le~s than 20,000 words. 
The subject of the dissertation shall be submitted by 
the first day of Flay in the year of the examination • 
.An extension of up to six months may be granted, on 
application, by the Faculty Board. 

c) Syllabus 

(i) Library administration 

1. The librarian as administrator in a complex organisa-
tion; 

2. Objectives and objective formulation in libraries; 
3. 11raluation and measurement of library services; 
4. Library resources in Ghana; 
5. Library finance and budgetary control. 

(ii) Comparative librarianship 

1. Librar ies in the developed countries; 
2. Libraries in Sub-Saharan Africa; 
3. Foreign involvement in African libraries; 
4. International library cooperation; 
5. International library standards. 

(iii) Classification and cataloguing 

1. History of classification; 
2. History of cataloguing; 
3. Theory of classification; 
4. Theory of cataloguing; 
5. Special problems in classification and cataloguing. 

(iv) Library research 

1. Communication processes ; 
2. Research methods in libraries; 
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3. Social and political aspects of librarianship; 
4. Impact of technology of information organization; 
5. Library as resource centre. 

(v) Information science 

1. Literature and reference needs of scientists; 
2. Functions and effectiveness of abstracting and 

indexing services; 
3. Organization of information for storage and 

research; 
4. Library responsibility for improved information 

service; 
5. Design of information systems. 

-=-- --
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- Syllabi of the courses leading to the Certificate in 

Library Studies and to the Postgraduate Diploma in 

Librarianship at the Department of Library Studies, 

Faculty of Fducation, University of Ibadan. 

- Syllabus of the second year of the course leading to 

the Diploma in Library Studies. 

-- - ::::::;:-
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Syllabus of Course Leading to Certificate 
in Library Studies 

Paper I 

(a) 
(b) 
(c) 

(d) 
(e) 
(f) 

Paper II 

(a) 
(b) 
(c) 
(d) 
(e) 

(f) 

Paper III 

(a) 
(b) 
(c) 
(d) 

Paper IV· 

(a) 

(b) 
(c) 

(d) 
(e) 

Libraries and Society 

Introduction to librarianship 
functions of the library in society 
interrelationship of libraries with other agencies 
in community 
social problems and ~rends affecting the library 
library service in developing countries 
organizational patterns of libraries - national, public, 
university, special and educational libraries. 

Knowledge and use of library resources 

Library resources 
reference works 
current bibliographic~ aids 
preparation of book lists and reading lists 
special types of material - maps, documents, books 
for the blind, audio-visual aids, etc. 
assistance to readers. 

Classification and cataloguing (Theory and Practical) 

Introduction to classification systems 
introduction to cataloguing and kinds of catalogues 
author, title and subject entries, references 
filing rules. 

Library routines (Theory and Practical) 

Acquisition_- ordering and receipt of books and serials; 
gifts and exchanges 
processing - book preparation, binding and repairs 
circulation and control - charging systems, general 
records, over-dues, reservations, statistics, shelving 
reference - inter-library loans, publicity and display 
use and operation of audio-visual equipment. 
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Paper I 

Syllabus of Course Leading to Postgraduate 
Diploma in Librarianship 

Historical, social, economic and administrative 
background of libraries 

APPENDIX "G" 

1. Historical :Oackground 
Library history, with special reference to library develop
ment in Africa. 

2. Social baclfground 
Contemporary social setting; communications; purpose of 
libraries; intellectual freedom; librarianship; 
professional organizations. 

3. Economic background 
Libraries and governments; national libraries and the 
mobilization of resources; library as producer of services; 
factors in production; supply and demand. 

4. Administrative theory and its application to libraries 
Authority; leadership; planning; determining objectives 
and policies; organizing; controlling. 

5. .Aspects of library administratiOn 
Legislation; government of libraries; finance; budgeting; 
accounting; cost analysis; departmentation and services; 
staff management; classification and grading; recruitment 
and selection; stock control; reporting; records; statis
tics; representing; guides; publicity; exhibitions; 
planning the library building; fittings and equipment. 

6. Comparative librarianship 

Paper·II 

Organizational patterns of library systems with special 
reference to Europe, .America and .Africa; education for 
librarians and documentalists. 

Book arts 

1. Printed book 
Earliest fonns of book; mechaniz~tion of printing; book 
production and universal education; modern printing 
presses; lithography; illustration methods; paper; stages 
in book production; the author; copyright; publisher and 
his work; publication of newspapers and journals; the book
seller; library printing units and near-print publications • 

. . . /2 
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2. Reprograph.y 
Photographic processes including microforms; non-photographic 
processes, silk screen, spirit, gelatine-dye-transfer; 
diffusion-transfer-reversal; thermographic and electrostatic 
processes. 

3. Binding processes and the librar.v 
Method and practice in binding; repairing books; standards; 
materials; equipment; economics and organization of bindery; 
binding of periodicals. 

Paper III Bibliography and readers' services 

1. Reference and bibliography tools 
Construction and use of encyclopaedias; yearbooks; handbooks; 
directories; dictionaries; bibliographies; atlases and 
gazetteers; organization and use of government publications 
and serials. 

2. Literature and biblio,graphic organization of major disciplines 
Definition and scope; principles of book selection; refer
ence books and bibliographic tools in science and technology 
and EITHER social sciences OR humanities; bibliographic 
control; documentation; mechanized storage and information 
retrieval; indexing and abstracting services; activities of 
national and international organizations in various subject 
fields; sources for Ifrican studies; Nigerian bibliography; 
compilation of bibliographies. 

3. Readers' services 
Definition of reference services; reference methods and 
techniques; readers' advisory services; extension services; 
local history collections; information services; library 
cooperation, national and international. 

Paper IV Technical services: theoretical 

1. Acguisi tion 
Relation of acquisition to book selection; determining 
acquisition p~licies; sources of library materials; order
ing and receiving library materials: exchanges, gifts and 
deposits. 

2. Cataloguing 
Forms and kinds of catalogue; author headings; descriptive 
cataloguing; cataloguing codes and rules; subject cataloguing; 
indexing; filing; catalogue use; administration of catalog
uing departments; staffing; flow of work; mechanization; cata
loguing costs; cataloguing schemes in West Africa • 
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3. Classification 
Theory and principles of classification; subject analysis 
and Ranganathan's formula; application of formula to 
construction of classification schemes; general and 
special schemes; comparative study of major schemes; 
classification problems in West .African libraries. 

4. Preservation and control of libra:cy materials 

Paper V 

Housing and preservation of library materials in West 
.Africa; circulation control; charging systems; inter
library loans; discarding. 

Technical services: practical 

1. Acguisi tion 
Practical application of acquisition methods for 
various types of library. 

2. Cataloguing 
(i) Selection of headings and descriptive cataloguing 

for book and non-book materials with variation in 
detail appropriate to various types of library. 

(ii)Subject cataloguing for dictionary and classified 
catalogues. 

3. Classification 

Paper VI 

Classification of given titles by a specified scheme. 

Special subject 

An option of one subject will be made from the following: 

~~~ 
(c) 
(d) 

University libraries 
Public libraries 
School and educati0n libraries 
Special libraries. 

Each course will be concerned with the administration and 
services provided by each of the·named types of libraries with special 
reference to the problems of tropical .Africa. 

The outline syllabus for each course will be identical 
but the emphasis placed upon different sections will vary in the 
different options. Students are encouraged to attend lectures 
for all options. 

• •• /Outline syllabus 
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Outline syllabus, Special subjects a, b, c, and d 

1. Purpose 
Clientele, objectives; modifying factors; censorship. 

2. Legislation and government 
Boards and committees; powers and responsibilities of the 
librarian. 

3. Organization and departmentation 
Administration; iEchnical services; readers' services; 
special services. 

Management; classification and grading; recruitment and 
policies; evaluation of collection; subordinate collect
ions; reference and information services~ 

6. Building, fittings and equipment 
Programming and planning; extensions; fittings and equip
ment. 

5. Collection a.rtd exploitation .~. 

Book and non-book materials; selection and acquisition 
policies; evaluation of collection; subordinate collect
ions; reference and information services • 

7. Mechanization 

8. Standards 

9. Development in Africa with special reference to Nigeria. 
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Syllabus of Second Year 

of the Course Leading to the Diploma in Librazy Studies 

Paper I 

Paper II 

.Administration 

Students are required to take one of the following: 

Administration of Public Libraries: standards, organi
sation, finance, personnel and collection development 
and services. 

Administration of School and Education Libraries: 
standards, organisation, finance, personnel and collect
ion development and services. 

Administration of National and State Libraries: standards, 
organisation, finance, personnel and collection develop
ment and services. 

Administration of University Libraries: standards, 
organisation, finance, personnel and collection develop
ment and services. 

Book Arts 

History of Books and Printing 

Reprography 

Paper III Bibliographic Control and Organisation 

Bibliography and Bibliographic Control: deposit laws, 
national bibliographic centres and services, indexing 
and documentation centres. 

Sources for African Studies: library devel~pment and 
bibliographic control in Africa, African studies -
sources, Institute of African Studies and Publications. 

Literature and Bibliographic Organisation of Science 
and Teclm.ology: nature of subjects, scope, bibliographic 
organisation and devices for control, some documentation 
centres - IAI, ERIC, CIDESSA, C.ARDANS, HRAF. 

Literature and Bibliographic Organisation of the 
Humanities: nature of subject, scope, bibliographic 
organisation and control, some documentation centres • 

• • • /Paper IV 

- 130 -



. · 

Paper r:v 

Paper V 

Paper VI 

APPENDIX "G" 

Bi bliograph.y 

Compilation of a Bibliography: purpose, procedure and 
techniques, preparation of a bibliography - submission 
of a paper • 

Classification and Cataloguing 

Classification and Cataloguing - Theory: study of 
schemes, subject cataloguing, cataloguing - purpose, 
codes, types of catalogue, special materials. 

Classification and Cataloguing - Practical: use of 
classification schemes and cataloguing codes, subject 
cataloguing, filing. 

Paper VII Subject Study: 

African Literature in English 

or 

African History 

or 

two units in any course at the 100 level for which they 
are qualified. 
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Syllabus of the Library Assistant's Certificate Course 

in Library Studies, East African School of Librarianship. 

Coverage of proposed Library Assistant's Certificate 

Course and Revised Syllabus, East African School of 

Libra;rianship. 

- Syllabus of the Diploma Course, East African School of 

Librarianship. 

- Revised Syllabus for the Diploma in Librarianship, East 

African School of Librarianship. 
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Syllabus of the Diploma Course in Librarianship 

I. LIBRARIES IN THEIR SOCIAL SETTING 

(a) Historical growth in major countries. 

(b) Types of libraries and their purposes. Legal, govern
mental and financial basis of different types of 
libraries - legal deposit. 

(c) Services to special groups: (i) New literates in 
vernacular. New literates in English - including 
rudiments of teaching English. Rural readers -
historical survey and developments of mobile libraries. 
(ii) Aged and disabled, prisons, hospitals, police and 
armed forces. (iii) Children and schools: Children's 
departments in public libraries. Organisation, adminis
tration, planning, equipment, advisory work with child
ren, extension work with children. School libraries; 
relations with teachers. Co-operation between 
school and public librari~s. Instruction course for 
guidance of teachers in charge of school libraries. 

(d) Library co-operation. Inter-library loans. 

(e) Survey of new developments, particularly -in Africa. 

II. ~dllANAGEMENT OF LIBRARIES 

(a) General principles of organisation and management; 
committees; reports; basic routines; estimating and 
financial control; long-term planning. 

{b) Staffing: selection of staff; training; library 
education; personnel management; unions; staff assoc
iations; professional organisations; staff structure; 
duties; responsibilities, salaries. 

(c) Planning: siting; relations with architect; preparation 
of brief; space relationships; reading plans; functions 
of sketch plans and working drawings; work in progress. 
Furniture design and preparation of furniture schedules. 
Equipment. 

(d) Arrangement of stock; subject departments, reference 
collections. 

• • ./(e) 
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(e) Circulation work: charging methods, registration of 
readers, overdues, lost books, fines, reservations in 
public, academic and special libraries, methods of 
communication. 

(f) Extension activities: encouragement of reading - exhibit
ions, lectures, study circles, etc. Displays and booklets. 

III. CLASSIFICATION 

Historical survey of classification and its principles. Review 
of general schemes (Dewey, LC, UDC, Bliss, faceted_classifica
tion) and selected special schemes. Special study of a select
ed classification scheme e.g. Dewey, including practical work. 
Special adaptations for Africa of classification schemes. 

IV. CATALOGUING 

Historical survey of cataloguing and its principles. Compar
ison of cataloguing rules. Different types of catalogues 
in relation to the needs of different libraries. (e.g. card, 
sheaf, etc.) Detailed study of the Anglo-American rules 
including practical work for different forms of catalogues. 
(e.g. dictionary, classified.) Unit cards. Printed and 
computerised catalogues. Principles of indexing and filing, 
including practical work. Union catalogues. Co-operative 
acquisition and storage. 

V. BIBLIOGRAPHY AND REFERENCE MATERIALS 

(a) Books: Historical and technical aspects. Historical 
survey of the growth of papermaking, printing, repro
graphy, illustrations and binding covering major 
technical innovations and their social implications. 
Book production today - major trends and possible future 
developments. Historical survey of the book trade and 
its present structure (including second-hand book trade). 
Copyright law in major book producing countries and 
Africa. Printing, publishing and distribution iri Africa. 
Literature Bureaux. Repairs and binding of books and 
periodicals. Special problems of care and maintenance 
in tropical conditions. 

(b) Descriptive Bibliography: Aims and methods of descript
ive bibliography. General study of bibliographies and 
reference books including universal and national biblio
graphies. Development of national bibliographies in 
newly developing countries. 

• •• /(c) 
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(c) 

(d) 

(e) 

(f) 

(g) 

APPENDIX 11H" 

Language Study: Basic French, German and Swahili. Recur
ring -elements in titles of books and periodicals (e.g. 
These, traite, Zeitschrift, Archiv) • 

Book Acquisition: Principles of book selection for 
different groups and in different libraries with 
particular emphasis on the problems caused by multi
lingual societies. Book selection methods. Censorship. 
Procedures for acquisition by.purchase, exchange and 
gifts for books and periodicals. Book processing 
including centralised systems. Maintenance of stock -
stocktaking and editing. 

General reference work and relations with readers. 

Information Desk, quick-reference works, :{'Ublicity 
services (bulletins, accession list, etc.). 

Subject Bibliography: Elective ·choice e.g. Science, 
Technology, Social Sciences, Humanities, G'hildren's 
Literature. 

VI. THE INDIVIDUAL PROJECT 

A detailed descriptive account of a theme within the 
curriculum of the Diploma, or a compilation of a biblio
graphy. The subject of the project is elective, and chosen 
in consultation with the Director and staff of the School. 
The project is intended to show exact and patient study and 
the student is expected to work under the direction of a 
Supervisor~ 
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I. 

Syllabus of the Library Assistant's Certificate Course 
in Library Studies 

INTRODUCTION 

A. Basic terminology of the parts of the book. 

APPENDIX 11H11 

B. Types of books with a description of the standard of 
each type; fiction; outlines; textbooks; encyclopaedias; 
dictionari·es; atlases; land gazetteers; year books; 
periodicals; government publications; international 
institutions 1 ,.:publication; national and international 
statistics. 

C. Types of libraries; aims and scope of various types 
of libraries - universal; national (Depository); 
university; special; public; school. 

II. CLASSIFICATION AND CATALOGUING 

A. Classification 

(1) Basic introduction: Why we classify library 
materials; principles and terms of theoretical 
classification; factors other than the subjects 
which affect the arrangement of stock; alpha
betical subject classification and its problems; 
advantages of a systematic classification of 
stock. 

(2) Special features of bibliographical classifica
tions: General class; fonn classes; form divisions; 
notation (the need for a notation and its uses, 
mnemonics, types of notation, criteria of a good 
notation, notational flexibility especially in 
integer and decimal notations, author marks) index 
(specific and relative). 

(;) The Decimal Classification: Introduction to the 
scheme, noting its history and development and 
its most important features (notation and index); 
1st, 2nd, 3rd summaries; form divisions; numbers 
divided like other numbers, a study of each class 
in turn, especially those authorised by Dewey; 
weaknesses of the scheme. 

• •• /(4) 
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(4) Arrangement and display and some special classification 
problems: Broken order and parallel classifications; dis
play, guiding the library; classification of fiction; 
classification in children's libraries; a brief introduction 
to the principles of faceted classification and information 
retrieval. 

B. Cataloguing 

(1) Basic introduction: What a catalogue is and why a library 
needs one; what kind of catalogue (dictionary, classified, 
etc.) is most suitable and useful; the entries and refer
ences needed in different types of catalogues; the 
composition of the main entry. 

(2) Principles and codes of rules: Determining authorship and 
what form of name to adopt; a general introduction to 
the A.A.C.R.; a study of the most·important rules, making 
examples of each; corporate authorship; title entries; 
imprint; collation; contents note; annotation; analytical 
entries; series entries; the types of subject entries in 
a dictionary catalogue; the classified catalogue indexes 
(including the principles of chain indexing); lay~out of 
entries, punctuation, etc. 

(3) Forms of catalogue and arrangement of entries: word-by-word 
and letter-by-letter orders; the rules (in a dictionary 
catalogue) for arranging authors, simple and compound sub
jects, titles, etc. in the sequence; physical forms of 
catalogues. 

(4) Cataloguing practice: simplified and selective cataloguing; 
centralised and cooperative cataloguing; union catalogues. 

III. DESCRIPTIVE BIBLIOGRAPHY AND REFERENCE BOOKS 

A. Descriptive bibliography 

(1) Aims and methods of descriptive bibliography. 

(2) Description of a number of important bibliographies as examples 
of different categories of bibliographies; practical 
exercises in the use of them. 

B. Reference books 

(1) Explanation of the scope and use of reference books, and 
quick reference collections. 
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(2) Description ar·a number of important reference books 
as examples of different categories of reference 
books; practical exercises in the use of them. 

IV. LIBRA.RY ADMINISTRATION AND ROUTINES 

A. Basic introduction; The function and value of the 
library profession. The 3 main components of a 
library: (1) Staff (including qualities, delegation 
of responsibility, training, etc.), (2) Books 
(ordering of books and other material and recording 
their receipt), (3) Readers and their registration. 

B. Handling the stock: The processes through which a book 
passes from receipt to shelves; the treatment of 
special material - pamphlets, maps, illustrations, 
press cuttings, trade catalogues, films, sound record
ings, microcopies, slides. 

C. Library services: The function and value of public 
libraries, with special reference to the UNESCO Public 
Library Fi.anifesto; the development of library services 
in East,?lA:frica; the government, control and finance of 
libraries; co-operation between libraries; standards 
of service.,'; the organization of a centralised public 
library service • 

D. Library Departments: Lending, Reference and Children's 
Departments and Reading Rooms; Local Collections; 
Commercial and Technical Departments; Music Libraries; 
division into subject departments and other wa~s of 
dividing stock (e.g. into Students and General). 

E. Organisation and methods:-Cha.rging systems; overdues; 
renewals; library income and minor expenditure; 
reservations and suggestions; readers' advisory work; 
stocktaking; statistics; the care of the stock (stock 
editing, repair, binding, etc.). 

F. The making of books: The processes involved in print
ing (letterpress); bookbinding; paper making. 
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Coverage of Proposed Library .Assistant's Certificate Course 
and Revised Syllabus 

In Classification - a study of Decimal Classification, 
its make-up and use, and its application to a small collection. 
No attempt will be made to cover long or complicated class numbers, 
or any of the modern theories of classification in depth, or 
of the use of mechanization. Theory; will be kept to a minimum 
and the problems of arrangement in actual library situations 
(especially small libraries) will be stressed. 

In Cataloguing - only simple description will be covered. 
No full study of current codes will be undertaken. Rules will be 
presented by the Instructor for application and discussion 
together with discussion of the differing types of catalogues 
of different libraries by arranging visits to libraries in the 
Kampala area where possible. 

In Reference - emphasis will be on the examination of 
sources, and the use of the sources through the completion of 
assigned practical exercises which reflect the kinds of simple 
questions a library assistant of Certificate Grade is likely to 
be asked to handle in a reference situation. Discussion will be 
based on the feedback from the students about the problems 
encountered in finaing answers to the set questions. 

In Bibliography - the approach in this subject will be 
somewhat broader with lectures on the meaning of 'Bibliographical 
Control' and the use of systematic listings of 'documents as a 
tool in the library. Particular types of Bibliographies will be 
examined and practical exercises will be set :so that the student 
may handle and use a number of selected titles. Practical work 
will be backed up by discussion, and by assigned readings. 

The Syllabus of the Certificate Course 

The subjects of the Certificate Syllabus are as follows:
I. Classification. II. Cataloguing. III. Reference Work. IV. 
Bibliographical Control. V. Library .Administration and Routines. 

I. CIASSIFICATION 

A. THEORY 

1. Why we classify - the philosophy behind theories of 

••• /subject 
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subject arrangement generally will be discussed briefly. 
The basic principles of arrangement as related to book 
collections will be covered, together with a discussion 
of why libraries need classification schemes. The 
arrangement of small or limited collections will be 
emphasized. 

2. Brief history of classification. 

3. Special dievices necessary for arranging hook c'ollections -
Elements such as qualities of a good classification, 
notation, schedule layout, standard subdivisions, area 
tables, indexes, etc. 

4. Dewey Decimal Classification - A detailed examination 
of the latest abridged edition of DDC will be undertaken. 

5. Book nilmbers - the function of the call number and its 
use in arrangement. 

B. PRACTICE 

The latest DDC Abridged edition will be used for practical 
work. Class marks will be assigned to selected titles, and 
students will be required to keep a record of the practical 
work they do throughout the session. 

II. CATALOGUING 

A. CATALOGUING THEORY 

1. The book and its parts - an introduction to the book as 
a preliminary to describing it. 

2. Description of the book - how a book is described, reasons 
for listing the various parts with a discussion of their 
importance or otherwise. (Brief mention here of the dictates 
of Chapter 6 of the Anglo-American Cataloguing Rules 1967 
British Text). _ 

3. Making the datalogue ®rd - the layout of the description 
on the Unit Card for different types of entries will be 
described together with an examination of types produced 
by selected libraries and other central card producing 
agencies. 

I 
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4. Main entry headings - construction of author and title 
entries based on an examination of selected rules from 
AACR (1967). 

5. Forms of catalogues - an examination of the inner and 
outer forms of catalogues to show their purpose,.:~use, 
value as bibliographic tools, and their arrangement and 
physical structure. 

6. ~1ling the catalogue entry - simple rules for arrangement 
of entries will be discussed based mostly on the ALA 
Rules abridged edition. 

7. Processing the book - a discussion, examination and explana
tion of the processes through which a book goes, from 
the moment it enters the Cataloguing Department until it 
arrives on the shelf, will be undertaken. Students will 
be given an opportunity to watch this process actually 
being done. 

B. CATALOGUING PRACTICE 

1. Descriptive cataloguing - simple cataloguing exercises 
giving practice in both descriptions, and in the selection 
and assigning of Main Entry and Added Entry Headings on 
selected rules from the AACR (1967) Code. No attempt will 
be made to cover the problems of the code in depth, or to 
work through the entire code. 

2. Subject cataloguing 

(a) Subject Heading practical work will also be assigned 
using Sears latest edition for alphabetical subject 
catalogue. 

(b) The process of Chain Indexing will be explained and 
used as a basis for practical work in compiling a 
Subject Index to a Classified Catalogue. Students 
are req_uired to keep .a record' ,<)f the practical catalog
uing work they do throughout the session. 

III. REFERENCE WORK 

A. Definition of a 'Reference Source'. 

B. Definition of a 'Reference Service' and the job of a Reference 
Librarian. 
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C. Examination of particular types of Reference Sources to 
discover: 

.APPENDIX "H" 

1. Outer form - e.g. Encyclopedias, dictionaries, atlases, 
directories, audio-visual materials and microformats, 
government publications, etc. (Note: Bibliographies 
are not covered here, see Subject IV). 

2 •. Inner form - e.g. Arrangement, content, indexes, special 
symbol, special terminology, etc. 

3. Evaluative criteria - e.g. Authority, accuracy of inform
ation, physical makeup, scope, revision policy, etc. 

D. Practical work - Practical work with Reference Sources: As 
each particular type of Reference Source is examined and 
evaluated, a number of practical exercises will be set to 
accompany and extend the points covered in the lecture 
sessions on given sources. The practical exercises completed 
by students will also be discussed in class together with 
the problems encountered in completing the set exercises. 

IV. BIBLIOGRAPHICAL CONTROL 

A. Definition of the terms 

1. Bibliography 

2. Bibliographical control 

3. E.'numerative bibliography 

B. Examination of the development of enumerative bibliography 

1. Internationally (Brief historical coverage) 

2. Nationally (Current and retrospective) 

C. Examination of particular types of bibliographies to discover 

1. Outer form - e.g. Author bibliographies, Subject bibliogra
phies, National bibliographies, Trade bibliographies, 
Bibliographies of Bibliographies. Indexing and abstract
ing tools. 

2. Inner form - e.g. Arrangement, inlexes, special features, 
etc. 

. .. /3 
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3. Evaluative criteria - e.g. Authority, accuracy of infonn
ation, citation methods, revision policy, cumulation 
policy, etc. 

D. Practical work with bibliographies - As each particular type 
of bibliography is examined and evaluated a number of practical 
exercises will be set to accompany end extend the points 
covered in the lecture sessions on a given type of bibliography. 
The practical exercises completed by students will also be 
discussed in class together with the problems encountered in 
completing the set exercises. 

E. Book selection sources - Emphasis here will be on those sources 
which are primarily used for book selection in libraries. 
Basic principles of book selecting will also be covered. 

V. LIBRARY ADMINISTRATION .A.ND ROUTINES 

By way of introduction, a brief presentation of the role of 
libraries in society will be given: particular emphasis will be 
laid on problems and promises in developing countries. 

A. 

B. 

c. 

Brief definitions of library types - e.g. public, academic, 
special: selected readings on and discussions conce:zning the 
various types as they exist in East Africa; Inter-library 
co-operation. 

The lace of the assistant in the or anisation - (i.e. in the 
library structure . 
(a) His responsibilities 

(b) His duties 
/ 

(c) His scope for initiative 

(d) His rights. 

DeEartmental structure and routines 

Consideration of the various departments constituting a library 
with a brief discussion of their individual characteristics, 
relation with one another and standard. forms to be used. 

(a) Ac uisitions de artment - Basic routines: (i) acquisition 
procedure staff and reader suggestions) (ii) Book order
ing and receiving (forms of various types). Accession 
register. 

• •• /(b) 
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Reference departments - Basic routines: (e.g.) answering 
directional questions, ready reference enquiries, etc.) 

Circulation department - Basic routines: (i) Registration 
procedure.(forms, records, statistics); (ii) Charging 
methods, book reservations, overdues, renewals, etc. 
(forms, records, statistics). 

(d) Periodical department - Ba.sic routines: (i) Display and 
storage of various types of periodical publications 
(ii) Shelving and arrangement (iii) Ordering and receipt 
of periodicals (iv) Recording of periodicals (e.g. cardex, 
visible file) (v) Pr~paration of periodicals for binding. 

(e) Cataloguing department - Basic routines: (e.g. routines 
relating to maintenance of the catalogue: mechanical 
preparation of books for shelving, etc.). 

(f) - (i) Child-
ren's department ii Music departments: General character
istics and specia.:J. features will be discussed. 

fl 

D. Housekeeping and other general library duties 

(a) Shelf rectification I , ~ 

(b) Stock taking 

(c) Caring for library stock 

(d) Weeding of stock 

(e) Checking and caring of library equipments, 

(f) Bulletin boards and display techniques. 

E. Printing and binding 

(a) Modern techniques 0f printing and near-print 

(b) Basic binding and book repair methods. 

-=-=-=-
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Revised Syllabus for Diploma in Librarianship 

1. Libraries in their social setting - Year I 

(Although this course is self contained and will be completed 
in Year I, the final examination will be set at the end of 
the 2nd Year.) 

Purpose and scope. The aim of this course is to understand the 
library in the context of the social and professional comm.unity 
it serves. The social function of the library will be stressed, 
its influence in society, its relationship with other media of 
communication, etc. e.g. educational services, use of leisure, 
censorship, research. Emphasis will be on the African situation 
with comparisons with other countries. 

This course leads on in Year II to the course entitled 
'Management of Libraries'. 

(a) Brief survey of history of libraries: growth and role of 
library sources in Africa with particular reference to East 
Africa (e.g. educational and recreational aspects); examina
tion of library development in one or two foreign countries. 

(b) The type of services given by different kinds of library: 
national, academic, public, special. 

(c) 

(d) 

Aspects of library services to special groups: Library 
extension work; new literates in vernacular and English; 
mobile libraries with emphasis on rural readers; services 
to children including children's departments in public 
libraries; school libraries and their relation to public 
libraries; brief consideration of other types of libraries 
e.g. hospital libraries, prison libraries, etc. 

Library cooperation: The need for and forms of libra~ 
cooperation (international, national, regional, local); 
library cooperation in Africa with special emphasis on 
East .Africa; examination and evaluation of specific types 
of cooperation e.g. inter-lending, storage, exchange, loan 
schemes, etc. on a national and/or international basis. 

(e) Professional and other associations connected with 
librarianship: library associations in East Africa and 
selected countries in Africa; East African Literature 
Bureau; brief examination of similar bodies in foreign 
countries (e.g. A.L.A., Library Association, London, etc.); 

••• /brief consideration 
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brief consideration of international library bodies 
(e.g. IFLA, FID, UIIBSCO). 

2. Classification (Theo:cy/Practical) - Year I 

_Purpose and scope. To train the students in classifying and 
organising all types of library materials in a helpful order 
for easy location and access by both staff and users to the 
total resources of the library. 

(a) 

(b) 

Theory: Basic principles and form and general features 
of DDC, UDC, and LC; historical review of selected 
schemes with the aim of giving students background 
knowledge of the philosophy of systematic arrangement. 

Practical: Projects involving practical work with DDC 
as a basis to .be set after the basic principles of 
classifying have been explained anEunderstood up to 
reasonable level. The examples in the projects will 
be simple in nature and designed to bring out aspects 
of the structure of the scheme under consideration. 
Practical work will also be continued in order to prepare 
students for the Assessed Course work to be undertaken 
in Year II. 

Assessed Course work (entitled in this case 'Practical 
Classification and Cataloguing') will only be introduced 
in the Year II and accomplished by means of combined 
Classification and Cataloguing projects. 

3. Cataloguing (Theocy/Practical) - Year I 

Purpose and scope. The aim is to make students sufficiently 
familiar with the philosophy and practice of cataloguing so 
as to enable them to independently and professionally perform 
full cataloguing duties in different types of libraries. 

(a) Theory: (i) Descriptive Cataloguing, the physical forms 
of Catalogues, the arrangement of Catalogues-, filing 
rules, and Centralised and ~a-operative Cataloguing 
Schemes as they exist in Africa, and in other parts of 
the world. (Terms 1 & 2). 

(ii) Simple practical exercises designed to bring out 
the problems of descriptive cataloguing and other aspects 
of catalogue building. (Terms 1 & 2). 

(iii) Specific study of AACR (1967) dealing with Author 
Entry; the study of Author and Title Cataloguing will be 

••• /undertaken 
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undertaken for preparing the students for the Assessed 
Course work in Year II. 

(iv) The study of Subject Cataloguing. Theory based on 
the rules for compiling subject headings for a Dictionary 
Catalogue as set down by Sears, and on the methods of 
Chain procedure for compiling the index to a Classified 
Catalogue. (Term 3). 

(b) Practical work: Practical exercises will include problems, 
simple in nature, involving Main Entry (Le. Author and 
Title Cataloguing). Practical problems involving subject 
work will also be set. Practical work will also be conti
nued in 3 Terms in order to prepare the students for the 
.Assessed course to be undertaken in Year II. 

4. Reference work and Bibliographical studies - Year I 

Purpose and scope: To provide the students with knowledge of 
a wide variety of sources basic to a library reference collect
ion, and to train him in the techniques of bibliographical 
compilation. The course will also cover the development of 
the book ftom earliest forms to the present. 

(a) The types of Reference materials, e.g. Dictionaries, 
Encyclopedias, Yearbooks, Biographical materials, 
Statistical materials, Enumerative Bibliographies, etc. 
Short practical exercises to give students practice in 
the use of selected sources. Reference materials 
p'articularly relevant to Africa, e.g. African Digest, 
Dictionary of African Biography, etc., will be discussed 
together with the principles, practices, and methods of 
ef'ffcient reference service. 

(b) Book Acquisition - ~rinciples of book selection for 
different groups and in different libraries with particular 
emphasis on the problems caused by multilingual societies. 
Book selection aids and guides to stock building. Book 
selection methods. The selection of Reference books. 
Procedures for acquisition by purchase, exchange and gifts 
of books and periodicals. 

(c) Bibliographic Control - The development and maintenance 
of systems of adequate recording of all forms of materials 
published or unpublished, printed, audio-visual or other
wise which add to the sum of human knowledge. The 

••• /historical development 
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historical development of attempts to develop programmes 
of universal, international and national control of 
published and unpubHshed materials. The role of UNESCO 
and its programmes to promote regional and national 
bibliographic centres. 

(d) In term 3, Year 1, the students will be introduced to 
the techniques of bibliographical compilation as a 
preparation for the Assessed Course work (to be entitled 
in this case 'Subject Bibliography') to be done in Year II. 

DIPLOMA - YEAR II 
Management of Libraries - Year II 

Purpose and scope. Management includes both principles and 
methods of Library Administration. The aim of this course is 
to help the students to understand the way libraries operate 
in order to meet the needs of readers, and how they are 
organised, governed, and controlled. 

(a) General principles of organisation and management; 
committees; reports; basic routines; estimating and 
financial control; long-term planning. 

(b) Stai'fing: selection and supervision of stai'f (training); 
personnel management; unions; staff associations; profes
sional organisations; stai'f structure methods of communica
tion; duties; responsibilities; salaries; (i.e. the principles 

(c) 

of Personnel Management). . 

Planninf: general considerations of library planning and 
designe.g. "siting, space relationship, etc.); principles 
of remodelling existing buildings. 

(d) Arrangement of stock; subject departments; reference 
collections. 

(e) Circulation work: charging methods; registration of readers; 
overdues; lost books; fines; reservations in public, 
academic and special libraries. 

2. Practical Classification and Cataloguing by Assessed Course 
Work - Year II 

To be examined by means of Assessed work to be introduced in 
Term 1 and carried through to the end of Term 2. The Assessed 
work, which will count as one full paper in the final examination 
will be completed in the following manner: 

• •• /(a) 
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(a) Eight separate Projects to be completed. Five examples 
per Project. 

(i) 

(ii) 

Four Pro,iects 

Full entries as for a Dictionary Catalogue. 
Complete Classification. 
~'u.11 syndetic network must be shown. 
Unit entry method should be used. 

Four Projects 

Full entries as for a Classified Catalogue. 
All necessary sequences to be shown. 
Subject file generated by C'hain-Indexing process. 
Unit entry method should be used. 

(b) Methodology. Work will be done from exercise sheets 
containing pseudo-facsimile of TP 1s with comments, or 
from 'real' pooks if possible. All work will be done 
on Script Paper (Not Cards) for easier,marking and 
commentary. Cover sheets will be attached to each piece 
of marked work showing breakdown of marks, and instructor's 
comments. 

(c) Assessment. Assessment of all projects should be based 
on the student's ability to project his work into the 
context of a larger collection (i.e., the actual library 
situation), his inclusion of all necessary references 
and headings where called for, his ability to classify 
correctly and accurately, his neatness and clear present
ation cf:material - in fact, his application of all the 
knowledge he has acquired over the preceding terms. 

Assessment will be progressive for all projects. 
Progressive Assessment means in this context that each 
project should lead students a little deeper into the in
tricacies and problems involved in the practical construct
-ion of types of library catalogues. Therefore projects 
done easily in Term 1 should_7be weighted less heavily 
than those done in Term 2. ifhe justification for this 
method lies in the assumption that the student will also 
become progressively better at the tasks as the terms 
evolve, and he should therefore be penalized less at the 
start than at the finish. 

. .. /3 
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3. Classification and Cataloguing - Theoz:v Year II 

These two subject areas, which constitute the area of study, 
which was started in Year I will be continued in Year II and 
revised in full in term 3 of Year II in preparation for the 
final examination. 

The two papers will include questions· which are of general 
application and which test the student's laJ.owledge in such areas 
as basic principles of classification, features of General 
schemes, principles" d' Cataloguing, Centralised and Co-operative 
Cataloguing, principles of descriptive cataloguing. Practical 
work will not be included as this is done in the Assessed portion 
of the course. 

4. Reference work and Bibliographical Studies: Assessed 
Course work in Subject Bibliography - Year II 

To be examined by means of Assessed Projects to be introduced 
in Term 1 and carried through to the end of Term 2. The 
Assessed work which will count as one full paper in the final 
examination, will be completed in the following manner: 

(a) Two projects will be completed during Terms 1 and 2. 
One will be of general nature assigned by the instructor, 
and·;fue other will be done in a subject area of the 

student's choice with guidance from the instructor. 

(i) Project 1: A bibliography of about 50 items 
with an introduction explaining search strategy, 
sources consulted, arrangement, level use, etc • 
••• This is to be done on 3 x 5 cards. 

(ii) Project 2: A Literature Guide on a subject area 
chosen by the student. This should include 100 
to 150 items, and should contain introductory 
written chapters to each source area, and 
annotations on each item selected. To be done 
on cards either 3 x 5 or 4 x 6. 

For a definition of the term 'Progressive Assess
ment', and for a statement on the rationale of 
marking Assessed course work as applied to the 
Diploma in Librarianship see above under Diploma -
Year II, Section 2. Practical Classification and 
Cataloguing. 

5. Historical Bibliography 

Work in this subject will include study of early forms of 
the book, how they were made and the materials used, the 
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invention of movable type, the development of the printed 
book, book-illustration, book binding, and paper making. 
Modern book production will also be covered - with major 
trends and possible future developments. 

The social history of the printed book: historical survey 
of the book trade, printing, publishing and distribution 
in Africa, and Copyright laws in major book producing 
count;ries and in Africa. The problem of censorship will 
also be discussed. 

Technical aspects of bookmaking such as techniques of 
binding, repair and binding of books and periodicals, 
special problems of care and maintenance in tropical con
ditions, the modern printing press in its development and 
use, etc. 

Note: Historical Bibliography is a continuation of Reference 
and Bibliographical studies started in Year I. Together they 
constitute the material to be examined as ~ibliographical 
studies in the final examination. 

-=-=-=-
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Syllabus of the one-year full-time (non-degree) intermediate 

course in library studies, leading to the Certificate in 

Library Studies, University of Zambia. 

- Syllabus of the two-year full-time (non-degree) professional 

course in library studies, leading to the Diploma in Library 

Studies, University of Zambia. 

- Syllabus of the three-year full-time degree course in library 

studies leading to the Bachelor of Arts in Library Science 

Degree, University of Zambia. 

- School Librarianship Syllabus • 
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Syllabus of One-Year Full-Time (Non-Degree) Intermediate Course 
in Library Studies 

Leading to the Certificate in Library Studies 

ENTRY REQUIREMENTS 

(a) 

(b) 

Cambridge Overseas School Certificate (3rd division pass). 

Three G.C.E. 'O' level passes (one of which must be English 
Language/ awarded as a result of sitting a comprehensive 
Cambridge Schools Certificate or General Certificate of 
Education examination taken at the conclusion of a full-time 
course of instruction. 

(c) Four G.C.E. 'O' level passes (one of which must be English 
Language) awarded by means other than as a result of sitting 
a comprehensive Cambridge Schools Certificate or G.C.E. exam
ination taken at the conclusion of a full-time course of 
instruction. 

(d) Except with the approval of the Professional Board no students 
will normally be accepted for training unless he is already 
employed within a library. 

COURSE CONTENTS 

1. Librarianship: Purpose and methods 

2. 

'.l.'he aims and scope of library service in Zambia, Africa, 
and elsewhere. The services available in all types of libraries 
(public, university and special). Inter-library co-operation. 
Professional associations. How libraries are governed and 

· financed. Staffing and the division of work. The ordering and 
receipt, preparation, care and custody of books, periodicals 
and other related material. The admission of readers. 
Circulation methods, reservation, inter-lending material, person
al servic~, publicity. The making of books and the processes 
involved in their publishing and distribution • 

Library Stock: Description and arrangement 

The parts of books and periodicals. Simple bibliograph
ical terms. The practical purposes of classification in 
libraries. Parts of a classification scheme. Shelf arrange
ment, guiding and display. The purpose of reading lists • 

••• /The purposes 

- 153 -



I 
r-

-.. 

3. 

4. 

APPENDIX "I'' 

The purposes of cataloguing. The types and forms of 
catalogue. The details given in catalogue entries. Refer
ences. The functions of subject headings in a dictionary 
catalogue. The arrangement of the catalogue, alphabetizing 
and filing, guide cards and labels. Centralized cataloguing. 

Bibliography and the Use of Reference Books 

Description of the value, scope and the use of the 
main categories of reference materials (encyclopedias, diction
aries, directories and annuals, books of quotations, concord
ances, biographical dictionaries, atlases and gazeteers, 
catalogues and bibliographies, periodicals, indexes and abstracts, 
offic±al publications). 

Elementary Classification and Cataloguing, 

Fonns, patterns of entry and lay-out of catalogue 
entries. Simple author, subject and title cataloguing using 
the Anglo-American Code. Introduction to the theoretical 
principles of classification. Elementary practical classifica
tion using Dewey Decimal Classification and Library of Congress 
Classification schemes. 

5. Principles of Book Acquisition and Selection 

6. 

Methods of acquisition of books, periodicals and 
other material. Elementary problems of book selection in 
relation to different types of libraries and library users. 

Principles of Preservation and Repair of Library }faterials 

Principles of repair and preservation of library 
materials (e.g. books, pamphlets, manuscripts, gramophone 
records, etc.). 

Special care and treatment of library materials of 
all kinds under tropical conditions. 

-=-=-=-
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Syllabus of Two~Year Full-Time (Non-Degree) Professional Course 
in Library Studies 

Leading to the Diploma in Library Studies _ 

ENTRY REQUIREMENTS 

1. First Class Cambridge Overseas Schools Certificate 0r its 
approved equivalent. 

2. Alternatively, the librarian-in-training may proceed to this 
course if he has first obtained a Merit in the Intermediate 
Course or in an approved course of a similar standard. 

COURSE CONTENTS 

Year 1 

1. The Library and the Comm.uni t:r 

History of libraries and librarianship. The library 
in society, its aims and functions. The kinds of libraries 
and the services appropriate to different kinds of libraries: 
national academic, publiJ~'.and special. Library co-operation 
in all its aspects. Professional and other associations 
connected with librarianship. 

2. Government and Control of Libraries 

Government,_ management and finance of libraries. 
Stai'fing and division of work. Stock control, selection, 
order and accession methods of library material; maintenance 
of stock. Library administration and facilities. .Admission 
to libraries. 

The Organisation of Knowledge 

The organisation of knowledge through classification 
schemes, catalogues and indexes. A knowledge of the basic . 
principles of classification and-:fue structure and main features 
of general schemes of classification. Author and title 
cataloguing: a general comparative knowledge of A.A., A.L.A. 
and B.M. Codes. Descriptive cataloguing. Subject cataloguing. 
Types of entry: co~tents and purposes. Physical forms and 
forms of arrangement of catalogues and indexes. Filing rules • 

••• /Centralized 
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Centralized and co-operative cataloguing and indexing. 

Practical Classification and Cataloguing 

This paper is intended to test general competence in 
practical cataloguing and classifying. Candidates will be given 
a number of facsimiles or transcripts of title-pages (with 
informative notes) which will form the basis of tests in 
classification, descriptive cataloguing, and selection of head
ings for main and added entries.and references. They will be 
permitted the choice of one of the following general schemes 
of classification; Bibliographic, Colon, Decimal, Library of 
Cbngress, Subject, U.D.C. Each will be required to provide 
for his own use a copy of the scheme in which he chooses to 
be examined and will also be permitted to take into the exam
ination a copy of the Anglo-.American Code and of either Sears; 
List of subject headings, .QI., Library of Congress: Subject 
headings used in the dictionary catalogue. 

5. Life, Literature and Thought 

Aim. rro give students an acquaintance with the life, thought 
and literature of the people of the Ancient and Mediaeval 
Worlds. 

Method 

(1) A short introductory lecture will be given for each 
period, after which the emphasis will be upon discussion, 
research and class assignments. 

(2) Extensive use will be made of illustrations, charts, maps 
and film. 

(3) Short extracts from the literature of the time will be 
read anl1.discussed in class. 

(4) There will be no stress on deep andifuorough reading. 

Year 2 

Rather students will be directed to specify chapters or 
portions of a chapter, with the aim of covering as wide 
a field as possible. 

1. Practical Classification and Cataloguing (continued). 

2. Bibliographical control and service 

General bibliographical control. Selection of library 
materials, aids and guides to stock building • 

••• /Bibliographical 
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Bibliographical service: enquiry techniques; assessment 
of enquiries, literature surveys and searches, preparation 
of bibliographies, bulletins, abstracts and indexes. 
Methods of bibliographic citation. Types of reference 
material and<fu.eir uses. 
Contemporary book and periodical production, rebinding, 
the uses of docwnentary reproduction including relevant 
copyright problems. Flicroform publishing. 

The BibliograJ:Lby and Librarianship of Central and East 
.Africa 

World Literature 

Aim To give studenti>an acquaintance with the life, 
literature and thought of the peoples of the modern 
world from 1600 A.D. to the present. 

Plus ONE choice from 

5. 

6. 

r(. 

National, Municipal and Rural Public Library Services 

History, development and characteristics of publicly 
supported libraries in Zambia. Comparative study of public 
library provision. Library law and other relevant legislation 
in Zambia: bye-laws and regulations. Government; finance; 
organisation; administration. Buildings; sit_ying; planning; 
equipment, fittings and f'urniture. Staff, selection, train
ing and qualifications; salaries and conditions; duties and 
deployment. Stock, administrative aspects of selection 
and acquisition; classification and cataloguing; access and 
control. Public library services andcco-operation. 

·-National, ~cademic and Legal Deposit Libraries 

History and functions of national, academic and 
legal deposit libraries, with special reference to those 
in Africa. Government; finance; organisation; administra
tion. Buildings; sit)ing; planning; equipment and fit
tings. Staff: selection, training and qualifications, 
salaries and'conditions, duties and deployment. Stock: 
administrative aspects of selection and acquisition, and 
of classification and cataloguing, access and control. 
Special departments and collections, departmental libraries. 
Relation to teaching and research; instruction of students; 
service to outside readers, regulations. 

Special Libraries and Information Bureaux 

The history and functions of special libraries, 
information bureaux and\those national libraries that have 
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a specialised function, with emphasis on those in Central 
and East Africa. Main features of organisation, function 
and administration with special reference to variations in 
type of library according to specialisation of subjects 
and clientele. Building: sitc.ing, planning, equipment and 
fittings. Staff: selection, training and qualifications, 
salaries, and conditions, duties and deployment. Stock: 
administrative aspects of selection and ac·quisi tion,of 
classification, cataloguing and~:hdexing and of the handling 
of unpublished material including confidential documents. 
Special libraries and co-operation. 

And ONE Choice from: 

8. The Bibliography and Librarianship of a Social Science Subject 

9. The Bibliography and Librarianship of a Scientific Subject. 

-=-=-=-
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Syllabus of Three-Year Full-Time Degree Course 
in Library Studies 

Leading to the Bachelor of Arts in Library Science Degree 

ENTRY REQUIREMENTS 

Note: Undergraduates at the University of Zambia may elect under 
certain circumstances to do this Course as part of their four 
year B.A. or B.Sc. Degree Course. 

COURSE CONTENTS 

Year 1 

LS 210a The History and Social Background of Libraries 

(1) The significance of libraries in history. The development 
of library science. Library terminology. 

(2) Development of libraries in Af'rica and in the main Socialist 
and Capitalist countries. 

(3) Social function of libraries, e.g. preservation, research, 
information, education, cultural development of the 
individual, recreation. 

(4) Economic, historical, geographical and social factors 
affecting the development of libraries. Literacy. 

(5) Audio-visual communication. Mass media. 

The Planning, Organisation and Administration of Libraries 

(1) The philosophy of librarianship. 

(2) Administrative theory and its application in different 
types of libraries, e.g. public, university, special, etc. 
General principles of planning and organisation, e.g. 
staffing, budgeting, furniture and equipment, technical 
services, staff recruitment and staff relationships, 
library buildings and sites. Costs. Committee work. 

(3) The library profession. Professional associations and 
literature. 

(4) Education for librarianship. 

• •• /LS 210b 
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LS 210b Introduction to Cataloguing and Classification 

(1) Classification 

Definitions, theoretical principles and problems. 
Subject analysis and Ranganathan's formula. Principles 
of classing simple subjects; use of index to establish 
context of subject and of schedules to confirm accuracy 
of placing. 

(2) Cataloguing 

Principles and purpose. Types of catalogue. Basic layout 
of catalogue entries (author headings, subject headings 
and contents). Transcripts of title-pages with supplement
ary notes. 

LS 210c Historical and Descriptive Bibliography 

(1) History of the social factors influencing the production 
of books. 

(2) A short history of books and methods of book production 
including book illustration. 

(3) Paper and paper making. 

(4) The book from MS to reader. 

(5) Authors: rights and duties. Copyright. 

(6) Publishers. 

(7) Booksellers. 

(8) Readers as borrowers and purchasers of books. 

(9) Newspapers and- journals. 

Document Reproduction in the Library 

(i) The development of photography for library use. 

(2) Camera processes. 

(3) Non-camera process (reflex heat, etc.). 

(4) Xerography. 

(5) Microform publications. 

(6) Library co~operation as regards document reproduction. 

(7) Aspects,Qf copyright. 

Book-binding Processes 

(1) How books are bound. Materials.and equipment used • 

• • • /(2) 
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(2) Commercial binderies. 

(3) Library binderies: economics and organisation: staff 
factors. 

(4) Binding of periodicals and other materials. 

Year 2 

LS 310a Acquisition and Book Selection 

(1) Acquisition of books, periodicals and other material by 
purchase, exchange and gift. Censorship. 

(2) Elementary problems of book selection: principles and 
methods in different types of libraries (e.g. university, 
speeial, etc.) and in relation to different types of 
users (e.g. academic staff and students, children, newly 
literate, general readers in public libraries, etc.). 

Control, Preservation and Repair of Library Materials 

(1) Methods of ordering books and other materials and record-
ing receipt. 

APPENDIX 11I'' 

(2) Book preparation for the shelves. Treatment of special 
material (e.g. pamphlets, maps, illustrations, manuscripts, 
press cuttings, trade catalogues, records, tapes, films, 
slides, government documents, etc.). 

! (3) 

(4) 

Central and departmental book stocks. Departmentalisation 
in libraries (e.g. lending, reference, commercial and 
technical, music, special subject departments, local 
collections.). 

Technical methods of recording use of books and other 
material (e.g. charging systems, overdues, renewals, 
reservations, book suggestions, stocktaking, statistics). 
Stock editing. Computers. 

(5) Repair and preservation of library materials (e.g. books, 
pamphlets, manuscripts, gramophone records, etc.). 

Special tropical treatment. 

LS 310b Classification and Cataloguing 

(1) Classification 

Practical classification by Dewey Decimal Classification: 
simple subjects, use of form divisions, geographical 
divisions, specific subject areas, etc • 

••• /Principles 
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Principles of classing compound (multi-faceted and complex 
(multi-phased) subjects: analysis and arrangement of 
elements in the order indicated by classification scheme 
or preferred order where scheme indicates none. 

Classification by schemes other than Dewey, e.g. Bliss, 
Colon, U.D.C., with special emphasis on Library of Congress. 
Faceted classification. 

(2) Cataloguing 

.Author and title cataloguing by Anglo-American Code. 
Subject cataloguing by Dictionary and Classified princi
ples. Other cataloguing codes (e.g. Cutter, British 
Museum). Popular vs scientific terms, plural vs singular 
terms, use of syndetic apparatus~ problems of arrangement 
and filing (e.g. alphabetisation). 

LS 310c Readers and Reading Tastes. Assistance to Readers. 
Information Work in Libraries 

(1) Assistance to readers in lending and reference departments. 
The ro1e of the reader's adviser. 

(2) Reference work and7information retrieval and dissemination. 
The information officer. 

(3) Staff relationships with readers. 

(4) The role of the subject specialist librarian. 

(5) Readers and reading tastes and requirements in different 
types of libraries. 

Year 3 

LS 410a Specialist Librarianship StuQy 
(& 414) 

A detailed study of ONE of the following types of library 
as regards organisation, staff, planning, reporting, 
budgeting, furniture, equipment, book selection, special 
problems, etc. 

(1) University Libraries 

(2) Public Libraries 

(3) Special Libraries 

(4) Children's and School Libraries 

(5) Music, Record, Tape and Film Libraries 

(6) Archives and Records ¥Jana.gement (new section) • 

• • • /LS 410b 
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LS 410b Cataloguing and Classification 

(1) Classification 

(2) 

Continuation of practical work with compound (multi-faceted) 
and complex (multi-phased) subjects. 

Cataloguing 

Advanced practical cataloguing; special cataloguing includ
ing cataloguing of local material other than books, e.g. 
music, maps, manuscripts, gramophone records, tapes, films, 
patents. Limited cataloguing, co-operative and centralised 
cataloguing, union catalogues, inter-library loans, co
operative acquisition and storage. 

LS 410c Descriptive and Practical Bibliography and Reference Work 

(1) Aims and methods of descriptive bibliography, including 
practical construction of bibliographies and indexes. 

(2) A general survey of important bibliographies, and refer
ence ,.works including universal, national and subject 
bibliographies. 

(3) A detailed study of the literature, librarianship and 
bibliography of ONE of the following subject groups: 

(1) Humanities 

(2) Social Sciences 

(3) Natural Sciences 

(4) Law 

(5) Medicine 

(6) Engineering. 

-=-=-=-
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APPENDIX "I" 

School Librarianship syllabus 

Aims and Development 

Educational aims of School Libraries in Zambia 
and neighbouring countries, including agencies for promoting 
School Libraries. 

Finance of School Libraries 

Allocation of funds: standards in U.K., South Africa, 
East Africa, West Africa, U.S.A. 

3. Functions of School Libraries 

(a~ 
(b 
(c) 

(d) 

(e) 

(f) 
(g) 
(h) 

(i) 

Functions and aims of the School. 
Role of the library in the School. 
School Librarian: his work and qualifications. Relations 
between teacher-librarian and staff. 
Encouragement of reading and the development of children's 
personal interests, reading tastes and preferences. 
Library periods. 
Children's reading habits at different ages. Book 
production for children. 
Survey of children's books, past and present. 
Teaching use and care of books in all types of libraries. 
How to teach the use of the catalogue and classification 
to find books. 
Types of reference books and outstanding individual 

·.::works of reference. 

4. Library Rooms 

(a) Planning and equipping the library: 

(1) Ideal standards 
(2) Improvisation 

as regards site, furniture, equipment, sources of supply. 

5. Technical Skills in: School Libraries 

(a) 

(b) 

(c) 

Book selection. Methods of selection of books and 
periodicals. Bibliographical aids t9 selection. 

Classification and cataloguing in School Libraries. 

Organisation and routine methods. Essential record 
keeping in the Library. Issuing methods. Use of pupils 
as library assistants • 

• •• /(d) 
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(d) 

(e) 

APPENDIX "I" 

Book repairs and book binding. 

Illustrations collections as aids to school work. 
Sources of material. Special problems in preparing, 
cataloguing and classifying illustrations. Display. 
Extension work. Projects. 

6. Library Facilities outside the School 

(a) The national library system 

(b) Co-operation with public libraries. 
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